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WELCOME 

 

FROM THE OFFICE OF THE PRESIDENT 

 

 

The administration and staff would like to welcome all students who enter the doors of 

Crowley’s Ridge Technical Institute.  It is the belief of this institution that today’s 

students are tomorrow’s leaders.  Graduates of CRTI are trained and ready, not only to 

enter the work force, but to step into a place of leadership when duty calls.  It is the 

philosophy of this institution that the student is the most important person on campus. 

 

Second only to the students are the instructors of Crowley’s Ridge Technical Institute 

who are highly skilled and dedicated in their desire to teach.  Instructional programs are 

designed to assist students in obtaining their vocational goals. 

 

All employees on the campus of Crowley’s Ridge Technical Institute are here for one 

purpose - to help students help themselves.  Accepting this challenge with an open mind 

will help students acquire the capacity to appreciate, accept, and adapt to changes in this 

ever-changing world. 

 

We, at Crowley’s Ridge Technical Institute, believe that the policies and procedures 

outlined in this catalog will benefit students and will serve to make the overall 

instructional program more effective. 

 

 

 

               Respectfully yours,                             

 

 

 

         Burl W. Lieblong                                 

President                                           
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STATEMENT OF ASSURANCE 
 

In keeping with guidelines of Title VI, Section 601, Civil Rights Act of 1964; Title IX, 
Section 901, Educational Amendments of 1972; Section 504 of the Rehabilitation Act of 
1973; and the Age Discrimination Act of 1975; Crowley’s Ridge Technical Institute 
assures that no person in the United States shall, on the basis of race, color, national 
origin, sex, age, or handicap be excluded from the participation in, be denied the benefits 
of, or be subjected to discrimination under any program or activity receiving federal 
financial assistance.  The Coordinators for Crowley’s Ridge Technical Institute are the 
Business Manager and the Financial Aid Officer, P.O. Box 925, Forrest City, Arkansas 
72336-0925.  Phone: {870} 633-5411. 
 

DISCLAIMER 
 

The State Board of Workforce Education and Career Opportunities and Crowley’s Ridge 
Technical Institute reserve the right to restrict or limit the enrollment of any program and 
to make changes in the provisions {organization, fees, program offerings, curricula, 
courses, requirements, etc.} of this bulletin-catalog document when such action is deemed 
to be in the best interest of students or the school.  The provisions of this publication do 
not represent, in any way, a contract between a student, prospective or otherwise, and the 
Board or the School and should not be regarded as such. 
 

HANDICAPPED FACILITIES 
 
The Board and Administration of CRTI take very seriously the American Disabilities Act. 
 Handicapped facilities are available through Crowley’s Ridge Technical Institute.  These 
facilities include parking, ramps, restrooms, plus individual needs in the classroom. 
 

GUIDANCE SERVICES 
 
Students will find the counseling services helpful as they make plans and decisions in 
various phases of their development.  We believe in the value and dignity of each 
individual; therefore, counseling is provided to help students realize their full potential.  
For example, counselors can assist students in selecting courses of study, determining 
transferability of courses, career planning, gaining independence and confronting 
problems in daily living.  Assistance is provided by the counseling staff in the following 
areas: 
 
       1. Career counseling to explore possible career directions, occupational   
         information, and self-appraisal of interest, personality and abilities. 
 2.     Academic advisement to develop and clarify educational plans and make   
         appropriate course choices. 
 3.     Confidential counseling sessions to assist students in managing the academic 
         environment and dealing with issues which can hinder classroom success. 

4. Problem identification and referral sources to provide in-depth assistance for 

        such 

         matters as financial assistance, tutoring, job placement, medical or emotional   

         problems. 
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GOVERNOR OF ARKANSAS 

 

THE HONORABLE MIKE BEEBE 

 

 

STAFF 

 

DEPARTMENT OF WORKFORCE EDUCATION 

 

 

Mr. William (Bill ) Walker, Jr. ................................................................................. Director 

Mr. John Davidson ....................................... Deputy Director, Career Technical Education 

Mr. Reginald L. Jackson ................................................ Deputy Director, Communications 

Mr. James H. Smith, Jr. .................................................. Deputy Director, Adult Education 

Ms. Sandra Porter .................................................. Associate Director, Workforce Training 

Mr. Charles Brown ................................................................... Associate Director, Finance 

 

 

 

MEMBERS 

LOCAL BOARD OF WORKFORCE EDUCATION 

 AND CAREER OPPORTUNITIES 

 

Ken Patterson, Chairperson   Sue Willard 

P.O. Box 269     1260 Barrow Hill Road 

Caldwell, AR  72322    Forrest City, AR  72335 

Phone:  870-633-4881    Phone:  870-633-2747 

Term Expires:  06/30/2011   Term Expires:  06/30/2012 

 

Odell McCallum, Vice-Chairperson   Frances Harper 

603 F. Street      P.O. Box 44  

Wynne, AR 72396    Brinkley, AR 72021 

Phone:  870-238-8904     Phone:  870-734-2707 

Term Expires:  06/30/2009   Term Expires:  06/30/2013 

 

James Davis 

155 West Chestnut 

Marianna, AR  72360 

Phone:  870-295-4515 

Term Expires:  06/30/2010 
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CROWLEY’S RIDGE TECHNICAL INSTITUTE 

POST OFFICE BOX 925 

FORREST CITY, AR 72336-0925 

Telephone: {870} 633-5411 or 1-800-842-2317 

 

ADMINISTRATIVE STAFF 

 

President ................................................................................................... Burl W. Lieblong 

Business Manager ........................................................................................ Ava S. Hankins 

Supervisor of Instruction ................................................................................... James Laws 

Coordinator of Student Services/Counselor ............................................... David W. Brown 

Personnel Officer ..................................................................................... Christine Haggans 

Financial Aid Officer .................................................................................... Donna Hughes 

Accounting Technician  ..............................................................................  Rosetta Stevens 

Accounting Technician  .................................................................................... Shelly Laird 

Secretary  ............................................................................................. Tammy Weatherford 

Secretary  ...................................................................................................... Tammy Hamm 

Secretary  ....................................................................................................... Deborah West 

Secretary  .................................................................................................. Kristina Williams 

Secretary  ..................................................................................................... Christy Jackson 

Secretary  ..................................................................................................... Summer Taylor 

  

INSTRUCTIONAL STAFF 

 

Auto Body Repair ........................................................................................... Bruce McGee 

Automotive Service Technology ................................................................... Dale Andrews 

Basic Drafting Technology ........................................................................ Russell Williams 

Business Technology .................................................................................. Michael Borden 

Business Technology  ...................................................................................... Frances Lane 

Child Care .............................................................................................................................  

Communications ............................................................................................ Sandra Taylor 

Computer Repair and Networking  .............................................................. Ron Thompson 

Cosmetology .................................................................................................... Vicky Young 

Industrial Equipment Technology ......................................................................... Tim Astin 

Practical Nursing ............................................................................................... Debbie Hill 

Practical Nursing ............................................................................................ Amanda Lilly 

Major Appliance Service ................................................................................. King Calvert 

Math ........................................................................................................... James Richmond 

Residential Construction Carpentry ........................................................... Mike Bumgarner 

Residential Construction Carpentry ........................................................... Ron Blankenship 

Residential Heat & Air Conditioning ........................................................... George Roberts 

Welding ......................................................................................................... Thomas Lewis 
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SPECIAL PROGRAMS 

 

Assessment Center Coordinator ............................................................................................  

Business/Industry Coordinator .................................................................... Richard Findley 

Mobile Learning Lab ....................................................................................... Danny Gilley 

Child Care Center Director ........................................................................ Donna Hollowell 

Computer Technician ................................................................................. William Hendrix 

Emergency Medical Technician.................................................................... Steve Yarberry 

ABE/GED Coordinator .............................................................................Glenda Richerson 

General Adult Education ................................................................................. David Adcox 

Emily Riley 

Tambrey Carnes 

Karen McNair 

Learning Resource Center........................................................................... Betty Keysacker 

Nursing Assistant ............................................................................................ Pam Andrews 

Tractor Trailer Driving ............................................................................... Jeffrey Roebuck 

Video Production Services .............................................................................. Jimmy Davis 

Employment and Training Coordinator ........................................................... Alma Rogers 

 

 

MAINTENANCE STAFF 

 

Building/Plant Maintenance Supervisor II ........................................................ Sammy Lewis 

Building/Plant Maintenance Supervisor I ....................................................... James Edwards 

Building/Equipment Maintenance Repairman II ..................................... Matthew McClellan 

Building/Equipment Maintenance Repairman II .................................................. Leon White 

Building/Equipment Maintenance Repairman II .............................................. Allen Flowers 

Building/Equipment Maintenance Repairman II .................................................. Larry Allen 

Concessionaire ................................................................................................. Harold Brewer 

Transportation Maintenance .......................................................................... Richard Sanders  
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PHILOSOPHY 
 

Crowley’s Ridge Technical Institute’s philosophy is to serve the training needs of all 
individuals desiring to enter a recognized occupation, or for those who have already 
entered an occupation, to upgrade or update their occupational skills and knowledge so 
that they may achieve stability or advancement in employment. 
 
The personnel employed at Crowley’s Ridge Technical Institute always will be the most 
qualified, efficient, and conscientious individuals employable.  Next to the trainee, the 
instructor is the most important individual in the institution. This individual imparts the 
job skills, attitudes, and knowledge necessary for each individual to become employable. 
Each instructor is constantly aware of and endeavors to: {1} provide instruction to meet 
each individual’s needs; {2} provide instruction to meet the needs of business and 
industry; {3} instill in each individual the respect for the basic rights of others; and {4} to 
help the individual acquire the capacity to appreciate, accept, and adapt to change. 
 
Crowley’s Ridge Technical Institute personnel believe that each individual is entitled to 
every assistance the school is able to provide in helping the individual plan a realistic 
vocational objective, assisting the individual while pursuing a plan, and aiding them in 
finding employment.  Crowley’s Ridge Technical Institute feels that it is appropriate and 
possibly beneficial for students to enroll in nontraditional vocational programs. 
 
Crowley’s Ridge Technical Institute personnel recognize the need to be constantly aware 
of change and adapt its facilities, supplies, equipment, and instructional procedures to 
fulfill its purpose of training individuals.  To identify changes and/or new needs, the 
school believes in perpetual evaluation of the total program participated in by the entire 
school personnel and all students, present and past.  To better fulfill these training 
purposes, all classes are limited to a set number of students per instructor which varies 
from program to program. 
 
The school believes it should support student organizations.  It is believed that student 
organizations enable students to experience leadership roles and group involvement.  It is 
believed these experiences better prepare an individual to assume responsibilities as an 
all-around citizen of Arkansas.  Students are encouraged to participate in student 
organizations. 
 
Crowley’s Ridge Technical Institute shall always strive to cooperate with industry and 
business in an effort to secure and maintain programs which supplement each individual’s 
training.  The school feels a cooperative program provides the trainee an opportunity to 
put into practice the skills and knowledge learned at the institution.  It is further believed 
that the school should strive to be a leader by assisting in every way possible the area’s 
business, industry, and civic interests. 
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CROWLEYôS RIDGE TECHNICAL INSTITUTE 

Mission Statement, Goals, and Objectives 

 

Mission:   To provide a competently trained, educated, and retrainable workforce  

 to support agriculture, business, health services, industry, and 

government. 

 

Goals and Objectives: 

 

Postsecondary Education - To develop and strengthen the basic, occupational and 

technical skills of adults required to become economically self-sufficient.  To provide 

agriculture, business, health services, industry, and government with skilled employees to 

support their productive and competitive ventures.  To provide occupational and technical 

programs that award certificates, diplomas, and two-year associate degrees, (degrees 

awarded by educational institutions under the Department of Higher Education) which 

provide the potential for transfer of credit. 

Adult Education  - To provide adult learners with the mechanisms to improve and refine 

their academic skills, attain the general educational development diploma, and the life 

skills which prepare the citizen for self-sufficiency and improvement in the quality of life. 

Industry Training  - To provide competent and well trained employees for new and 

expanding industry as well as retrained employees for existing industry. 

 

ACCREDITATION 

 

Crowley’s Ridge Technical Institute has been approved for accreditation by the Commis- 

sion of the Council on Occupational Education (COE), 41 Perimeter Center East, NE 

Suite 640, Atlanda, Georgia 30346. 

 

CERTIFICATIONS AND APPROVALS 

 

The Practical Nursing program at Crowley’s Ridge Technical Institute is certified by  

the Arkansas State Board of Nursing.  The Automotive Service Technology program is 

certified by the National Automotive Technicians Education Foundation (NATEF).  The 

Residential Construction-Carpentry program is certified by the Associated General Con- 

tractors of America (AGC). The Cosmetology program is approved by the Arkansas State 

Board of Cosmetology.  The Child Care Specialist program meets the requirements for 

the Child Development Associate (CDA) credential. The Paramedic/Emergency Medical 

Technician program is certified by the Arkansas Office of Emergency Medical Services.  

Crowley’s Ridge Technical Institute is approved by the Arkansas State Approving 

Agency for veterans’ training. 
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INSTRUCTORôS CALENDAR  
2009-2010 

 
FALL SEMESTER  
July 31, 2009    PN Class Begins - 8:15 a.m. 
August 6-12 2009    In service (carried over from 2008-2009) 
August 13-14, 2009   In-service 
August 14, 2009    Registration 
August 17, 2009    Semester Begins - 8:15 a.m. 
August 21, 2009    Last Day for Late Registration 
September 7, 2009    Labor Day Holiday 
October 16, 2009    Mid-Semester Grades 
October 23, 2009    Last Day to Withdraw Without Penalty 
November 13, 2009   Veterans Day 
November 25-27, 2009   Thanksgiving Holidays 
December 10, 2009   Semester Test - TTH Classes 
December 11, 2009   Semester Test - MWF Classes 

Semester Ends - 3:00 p.m. 
December 14-18, 2009   Non-Instructional Work Days 
      Semester Grades Recorded in Student Services 
      Preparation for Spring Semester/In-service 
December 21, 2009-   Christmas Break 
January 2, 2009 
 
80 instructional days, 16 instructional weeks, 480 clock hours 
  7 non-instructional work days 
87 total work days 
 
 
SPRING SEMESTER 
January 4-5, 2010    Registration   
      Non-Instructional Work Day 
January 6, 2010    Semester Begins-8:15a.m. 
January 12, 2010    Last Day for Late Registration 
January 18, 2010    Martin Luther King, Jr. Day 
February 15, 2010                          President’s Day 
March 5, 2010    Mid-Semester Grades 
March 12, 2010    Last Day to Withdraw Without Penalty 
April 2, 2010               Easter Holiday 
April 5-9, 2010    Spring Break 
May 6, 2010       Semester Test - TTH Classes 
May 7, 2010       Semester Test - MWF Classes 
      Semester Ends 
May 10, 2010    Semester Grades Recorded in Student Services 
         Preparation for Summer Term 
 
80 instructional days, 16 instructional weeks, 480 clock hours 
  3 non-instructional work days 
83 total work days 
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SUMMER TERM  
May 11, 2010    Registration for Summer Term 
      Non-Instructional Work Day 
May 12, 2010    Semester Begins - 8:15 a.m. 
May 14, 2010    Last Day for Late Registration 
May 31, 2010    Memorial Day Observance 
June 4, 2010    Mid-Term Grades 
June 4, 2010    Last Day to Withdraw Without Penalty 
June 15, 2010    Term Test - TTH Classes       
June 16, 2010    Term Test - MWF Classes (Term Ends) 
June 17, 2010    Non-Instructional Work Day 
      Term Grades Recorded in Student Services 
June 17, 2010    GRADUATION 
June 18, 21-25, 28, 29 2010  Non-Instructional Work Day 
June 29, 2010    Last Instructors Work Day 
 
25 instructional days, 5 instructional weeks, 150 clock hours 
10 non-instructional work days 
35 total work days 
 
NOTE:  Practical Nurse, Nursing Assistant, and Tractor Trailer Driving are special programs 
and may follow a different daily schedule and a different holiday schedule than indicated 
above. 
 
June 17-29, 2010 (9 days) non-instructional work days 
 
Scheduled Instructional Staff Work Days 
 
  Fall Semester   87 Days 
  Spring Semester    83 Days 
  Summer Term   26 Days 
  June 17-29     9 Days 
     205 Total Work Days  
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PRACTICAL NURSE  

CALENDAR 2009-2010 

 

FALL SEMESTER  

July 29-30, 2009  CPR Healthcare Provider Training (Required) 

July 31, 2009  PN Class begins - 8:15 a.m. 

September 7, 2009  Labor Day Holiday 

October 7, 2009  Mid-Semester Grades 

October 12, 2009  First Day of Off-Campus Clinical 

November 13, 2009  Veterans Day  

November 25-27, 2009  Thanksgiving Holidays 

December 4, 2009  Pre-Enroll for Spring Semester 

December 11, 2009  Last Clinical Day-Semester Ends 

92 Instructional Days, 18.4 Instructional Weeks, 595 Clock Hours 

57 Theory Days - 6 Hours Each - 342 Clock Hours 

15 Clinical Days - 6 Hours Each -   90 Clock Hours 

20 Clinical Days - 8 Hours Each - 163 Clock Hours   5 Holidays 

 

SPRING SEMESTER 

January 4, 2010  Semester Begins - 8:15 a.m. 

January 18, 2010  Martin Luther King, Jr. Day 

February 15, 2010  President’s Day  

March 3, 2010  Mid-Semester Grades 

April 2, 2010  Easter Holiday 

April 5-9, 2010  Spring Break 

May 4, 2010  Pre-Enroll for Summer Term 

May 7, 2010  Semester Ends 

82 Instructional Days, 16.4 Instructional Weeks, 586 Clock Hours 

35 Theory Days - 6 Hours Each - 210 Clock Hours 

47 Clinical Days - 8 Hours Each - 376 Clock Hours   8 Holidays 

 

SUMMER TERM  

May 10, 2010  Term Begins - 8:15 a.m. 

May 31, 2010  Memorial Day Observance 

June 2, 2010  Mid-Term Grades 

June 11-16, 2010  NCLEX Review 

June 17, 2010  Term Ends  

June 17, 2010  Graduation - Civic Center 

28 Instructional Days, 5.6 Instructional Weeks, 190 Clock Hours 

11 Theory Days - 6 Hours Each - 66 Clock Hours 

12 Clinical Days - 8 Hours Each - 96 Clock Hours    

4 Clinical Days – 6 Hours Each – 24 Clock Hours 

1 Clinical Day – 4 Hours Each – 4 Clock Hours 1 Holiday 

 

202 Days, 40.4 Weeks, 1,371 Clock Hours  14 Holidays  

103 Theory Days                    99 Clinical Days  
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2009-2010 CALENDAR OF CLASSES 

SHORT-TERM PROGRAMS 

(Subject To Change) 

 

NURSING ASSISTANT 

Fall Class 

August 10, 2009    Interviews  

August 24, 2009      Class Begins – 8:15 a.m. 

September 7, 2009     Labor Day Holiday 

November 16, 2009   Last Day of Class 

November 17, 2009   Graduation 

 

Spring Class 

January 13, 2010   Interviews 

January 27, 2010   Class Begins – 8:15 a.m. 

February 15, 2010   President’s Day 

April 2, 2010    Easter Holiday 

April 5-9, 2010       Spring Break 

April 28, 2010    Last Day of Class 

April 29, 2010    Graduation 

 

 
EMERGENCY MEDICAL TECHNICIAN  

 

Fall Class 

August 4, 2009    1
st
 Class Meeting (Orientation) 

November 26, 2009   Thanksgiving Holiday 

December 22, 2009   Last Day of Class  

 

Spring Class 

January 5, 2010    1
st
 Class Meeting (Orientation) 

April 5-9, 2010    Spring Break 

May 25, 2010    Last Day of Class  

 

EMT Instructor Refresher Course 

March 12-13, 2010    8:00 A.M. – 8:00 P.M. 
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TRACTOR TRAILER DRIVING  

 

1st Class 

August 10, 2009 Interview-3:00 p.m.  

August 17, 2009 Class Begins - 8:15 a.m. 

September 7, 2009 Labor Day Holiday 

October 22, 2009 Last Day of Class - 3:00 p.m. 

 

2nd Class 

October 19, 2009 Interview-3:00 p.m. 

October 26, 2009 Class Begins - 8:15 a.m. 

November 13, 2009 Veterans Day 

November 25-27, 2009 Thanksgiving Holidays 

December 19, 2009 - January 3, 2010 Christmas & New Year's Holidays 

January 18, 2010 Martin Luther King, Jr. Day 

January 20, 2010 Last Day of Class - 3:00 p.m. 

 

3rd Class 

January 19, 2010 Interview-3:00 p.m. 

January 25, 2010 Class Begins - 8:15 a.m. 

February 15, 2010 President’s Day 

April 1, 2010 Last Day of Class - 3:00 p.m. 

 

4th Class 

March 29, 2010                                               Interview-3:00 p.m. 

April 12, 2010 Class Begins - 8:15 a.m. 

May 31, 2010 Memorial Day Observance 

June 17, 2010 Last Day of Class - 3:00 p.m. 
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GENERAL ADMISSION POLICY 

 

Crowley’s Ridge Technical Institute is open to all persons.  A high school transcript or 

certificate of equivalency of high school graduation is required for some programs. 

 

There are courses in which students may enroll on a part-time basis as space is available.  

Enrollment will not be complete until the following items have been reviewed by the 

school: 

 

1. Application for enrollment 

2. *Assessment which consist of: 

American College Testing: ASSET {Reading, Writing, Numerical} 

Adult Education Students {ABE/GED} will be administered the   

  Test of Adult Basic Education {TABE} {Reading, Math, Language} 

 3. Immunization Records 

 

*Assessment is available on Mondays, Wednesdays, and Fridays beginning at 8:00 a.m. 

{Assessments will be offered on Tuesdays and Thursdays during the months of June, July, 

and August} Contact Student Services for further information.  A picture ID is required 

for all assessment testing. 

 

PN applicant test scores (ASSET and NET) are valid for one year only.  Students 

accepted into the Practical Nursing {PN} class must be 18 years of age prior to program 

completion.  State Board requires an individual be 18 years of age prior to taking State 

Board exam. 

 

**Students enrolling after scheduled registration dates will be charged a $5 late 

registration fee. {No Exceptions} 

 

SPECIAL ADMISSION POLICIES 

 

CHILD CARE: 

The screening and selection process for this program is as follows: 

 

1. An application along with a high school transcript showing date of  

 graduation or GED scores is required. 

 

2. Each prospective student takes a standardized test.  Minimum scores must be met.  

(ASSET: Average minimum score of  33).  Prospective students are ranked by 

ASSET score average for selection purposes. 

 

3. A drug screen is required and must check negative.  Prospective students are 

responsible for the cost of drug screens.  Cost: $50.00. 
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 4.   Prospective students must clear all background checks required by the State 

Licensing Board. 

 

The number of students selected each enrollment period is based on the number of 

available openings.  The class has an enrollment limitation of twenty (20) students.  All 

criteria for selection must be met within established time frame guidelines. 

 

COSMETOLOGY: 

A minimum average score of  35 on the ASSET is required to enter this program. 

 

A student enrolled for a total of twelve (12) semester credit hours or more will be 

considered a full-time student. 

 

The Cosmetology Program of Crowley's Ridge Technical Institute is limited to 25 

students per enrollment period.  Students will be enrolled when slots are available each 16 

week semester.  The program is 13.25 months in length.  Prospective students must be 18 

years of age and possess a high school diploma or GED certificate, and a social security 

card.  This documentation should be submitted with the application. 

 

The following are the policies and procedures that will be followed for a student to enter 

the cosmetology program. 

 

1. Make a minimum average score of 35 on the Asset Test. 

 

2. Submit the following to Student Services: 

a. $20.00 money order 

b. Permit application completed 

c. Copy of high school transcript with date of graduation or GED scores 

d. Copy of Social Security Card 

e. If under 18, copy of birth certificate 

f. Any other information required by State Board of Cosmetology 

 

Students are accepted into the class on a first come, first serve basis after having 

completed ALL of the above.  If the class has reached its capacity, the student will be put 

on a waiting list when all of the required information listed above is completed. 

 

Applicants for the CRTI Cosmetology Program will not be considered if they have not 

completed the application process by August 1 for the fall semester and by December 1 

for the spring semester. 
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COSMETOLOGY INSTRUCTOR TRAINEE: 
To be eligible for an Arkansas Cosmetology Instructor License, the Arkansas State Board 
of Cosmetology requires 600 hours of training beyond the 1500 hours required for an 
Arkansas Cosmetology License. 
 

To be eligible for the Cosmetology Instructor Trainee program, you must: 

 

 1.  Complete an application for enrollment. 

 2.  Complete assessment testing. 

 3.  Present a valid Arkansas Cosmetology License with application. 

 4.  Submit a copy of your high school transcript or GED scores and any other   

              educational transcripts. 

 5.  References: Each applicant must have a letter of recommendation from either and 

employer, education or cosmetology professional. 

 6.  Interviews are scheduled with applicants who complete the application   

      requirements.  Date and time of interview will be mailed to each    

         applicant. 

 

Instructor trainee selection is based on application, test scores, transcripts, reference 

letter, personal interview, knowledge and experience in cosmetology. 

 

The school may enroll a maximum of three instructor trainees for each authorized 

instructor teaching in the school on a full-time basis.  Instructor/Trainee ratio is as 

follows: 

 

(a) 1 Instructor/1Trainee--who has acquired between one and two   

 hundred hours; 

 

(b) 1 Instructor/2 Trainees--provided one trainee has acquired between  

one and two hundred hours and one trainee has between two and  

four hundred hours; 

 

(c) 1 Instructor/3 Trainees--provided one trainee has acquired  

 between one and two hundred hours, 1 trainee has acquired  

 between two and four hundred hours, and 1 trainee has between 

 four and six hundred hours. 

 

The instructor trainee(s) shall be under the direct supervision of a full-time licensed 

instructor at all times.  Instructor trainees may attend on a part-time basis provided the 

curriculum is observed. 
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PRACTICAL NURSING 

The mission of the Practical Nursing Program at Crowley's Ridge Technical Institute is to 

provide a competently trained Practical Nurse capable of seeking employment in the 

workforce and to further strengthen the basic, occupational and technical skills required to 

become economically self-sufficient.  Students must take the State Board Nursing Exam 

to acquire their license.  Advanced Placement-not awarded due to the length of program. 

 

PN PROGRAM APPLICATION PROCESS 

To gain admission to the PN program, the applicant must complete the following steps in 

this order.  All applicants must complete the required testing on the CRTI campus.  

ASSET and NET scores will no longer be accepted from other testing sites.  A valid 

picture ID must be presented prior to each test. 

 

1. Assessments for the PN program begin on the last Monday in January for the 

following August class.  The deadline is the last Friday in April at 8:00 a.m.  The 

ASSET requires a minimum score of 38 in reading, writing, and math on one 

complete test.  Any score below 38 invalidates all scores.  PN testing rules allow 

applicants one (1) retest on the ASSET using an alternate form of the test.  Any 

ASSET retest voids all previous ASSET scores.  ASSET scores will be valid for 

one year.  There is no fee (at this time) for the ASSET. 

 

2. Those meeting the minimum scores on the ASSET are eligible to take the Nurse 

Entrance Test (NET).  NET testing is available once a month during the PN 

application and testing period by appointment only.  PN testing rules DO NOT 

allow applicants to retest on the NET during the same calendar year.  Any NET 

retest voids all previous NET scores.  NET scores will be valid for one year.  

The NET has a $10.00 fee (subject to change). 

 

3. Students who speak English as a second language shall meet the same  

admission criteria as other students.  They must submit a copy of the 

TOEFL Examination results.  

 

4. Students who pass both parts (ASSET & NET) are mailed a  packet with the 

orientation date and time.  The application packet consists of (3) personal 

references, (2) business references, (1) autobiography page (must be 

handwritten), (1) immunization form. A completed high school transcript or its 

equivalent must also be in applicant’s file. 

 

5. The students are told to have their entire application packet completed by the 

deadline specified in their letter. 

 

6. Applicants are to appear at the designated time and place for their orientation 

session.  This process replaces the personal interviews. 
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7. After the deadline of June 1
st
 of each year, the completed application packets are 

turned over to the selection committee for selection. 

 

8. Once the selection is made, the applicants are notified in writing as to whether 

they have been accepted or not.  The selected applicants must notify the nursing 

secretary of their acceptance or decline of their slot. 

 

Upon successful completion of the program, the student is awarded a graduate nurse 

diploma.  He/she must pass the National Council Licensure Examination for Practical 

Nurses to receive a license in this state.  Persons convicted of a crime may not be eligible 

to take the NCLEX-PN for Arkansas licensure.  The applicant will be required to have a 

state of Arkansas and FBI background check before he/she can take the State Board of 

Nursing Examination for Practical Nursing. 

 

NURSING ASSISTANT: 

1. Take Asset Test.  Suggested score of 30 with special permission granted to 

applicants with a score of less than 30. 

 

2. Orientation with Nursing Assistant Instructor 2 weeks prior to class. 

 

3. Students must submit the following to the instructor before the first day of class: 

 

a. A copy of their high school transcript or GED scores 

b. Current health card 

 

4. Letters of acceptance are mailed to the students selected for the class. 

  

 *Class size is limited to 24 students. 

 

TRACTOR TRAILER DRIVING: 

1. Must be at 21 years of age, or 18 for Arkansas CDL only. 

 

2. A completed enrollment application. 

 

3. Assessment: Each prospective student must take a standardized assessment test.  The 

assessment test requires a minimum score of thirty one (31) in reading, writing and 

math on one complete test.  A score below thirty one (31) in any category will 

invalidate all scores.  Prospective students are ranked by ASSET score average for 

interview and selection purposes.   

 

4. A signed Drivers License Release form is required.  Driver’s license must  

 indicate no previous DWI, DUI, or reckless driving for the past three (3)   

years.  No more than two (2) preventable accidents or three (3) minor traffic 

violations in the past three (3) years. 
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5. A personal interview with the prospective student will be made to  

 determine previous employment skills and what he or she hopes to  

 accomplish upon completion of this course. 

 

6. A check of employment history for the past ten (10) years, with  

 emphasis on the past five (5) years. 

 

7. A drug screening is required and must check negative. 

 

8. Must have Medical Examination Report for Commercial Drivers Fitness  

Determination 649-F (6045) with the Medical Examiner’s Certificate signed and 

completed by a qualified physician. 

 

9. Instruction related to requirements for CDL test for class A license.  Requires the 

ability to drive a straight transmission truck.  This class is limited to six (6) students.  

 

10. If the applicant has met all of the requirements and is approved, he or she will then 

be admitted to the next available class on a first come first come basis. 

 

IMMUNIZATION RECORDS 

 

Ark. Code Ann. §§ 20-7-109, 6-18-702, 6-60-504, and 20-78-206 requires all full-time 

students to provide the College with (a) immunization records dated after the first 

birthday and after 1/1/68 against both (2) measles, (1) mumps and (1) rubella, or (b) an 

authorized waiver – religious, philosophical or health reasons only – granted by the 

Arkansas Department of Health.  Immunization records may be obtained from your family 

physician, public school records, or the County Health Department. 

 

TUITION 

 

Full-time {12 or more credit hours}  

 Fall and Spring Semesters $540 each semester 

Summer Terms $270 each term 

Part-time {1 to 11 credit hours} $  45 /credit hour 

 

All tuition charges and fees are waived on persons sixty {60} years of age or older. 

Tuition is subject to change as recommended by the CRTI Local Board of Directors. 

 

TUITION REFUND POLICY 

 

Refunds, when due, shall be made within 30 days (1) of the last day of attendance if 

written notification of withdrawal has been provided to the institution by the student, or 

(2) from the date the institution terminates the student or determines withdrawal by the 

student.  Refunds, when due, shall be made without requiring a request from the student.  

The school will refund fees according to the following schedule: 
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Refund Rate 

Prior to First Day of Classes   100% 

One Week or Less     80% 

Second through Fourth     50% 

Beginning of Fifth Week  No Refund 

 

SUMMER TERM/SHORT-TERM/EXTENDED DAY CLASSES 

 

Prior to First Day of Classes   100% 

During First Week of Classes     50% 

After First Week of Classes  No Refund 

 

Money paid for textbooks and supplies will not be refunded. 

 

SAFETY AND HEALTH 

POLICY STATEMENT 

 

Crowley’s Ridge Technical Institute considers no phase of its operation more important 

than safety and health protection.  We will provide and maintain safe and healthful 

working conditions and establish and insist upon safe work methods and practices at all 

times. 

 

Safety and health shall be an integral part of all operations, including all instructional 

areas, maintenance, administration, and transportation.  Accidents have no place at our 

institution.  We will work consistently to maintain safe and healthful working conditions, 

to adhere to proper operating practices and procedures designed to prevent injury and 

illness, and to comply with federal, state, and local standards and CRTI safety and health 

regulations. 

 

Each level of management must reflect an interest in CRTI safety and health objectives 

and is required to set a good example by always observing the rules as a part of the 

normal work routine.  Management interest must be vocal, visible, and continuous from 

administration to students. 

 

All employees and students shall follow safe working practices, obey rules and 

regulations, and work in a way that maintains the high safety and health standards 

developed and sanctioned by the organization.  We urge all employees and students to 

make our safety and health program an integral part of their daily operations.  Then the 

total elimination of accidents and injuries will become not just an objective, but a way  

of life. 

CAMPUS SECURITY AND SAFETY 

 

The Higher Education Opportunity Act, 8-14-2008 which reauthorized the Higher 

Education Act of 1965 requires that the following information be made available to all 

current students and employees and to all future applicants. 
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REPORTING OF CRIMINAL ACTIONS AND/OR EMERGENCIES 

 

Any incidence of criminal activity which occurs on campus must be reported to the  

administration {President, Assistant Director}.  Once the administration is notified, the  

local law enforcement authority will be informed. A copy of the police report will be 

retained in the school’s files. 

 

SECURITY AND ACCESS TO CAMPUS FACILITIES 

 

An administrative official or designated representative is on campus at all times whenever 

classes are in session or school facilities are open.  This person is responsible for the  

security of the campus facilities and will notify local law enforcement authorities if any  

evidence of a breach in security exists.  During the hours when school is not open, 

security measures are used to maintain safety.  These may include, but are not limited to, 

electronic security systems, night watchmen and periodic surveillance by local authorities.  

 

CAMPUS LAW ENFORCEMENT 

 

The school works closely with local law enforcement authorities and the Arkansas State 

Police to report and investigate wrongdoing which occurs on campus.  Maintenance 

supervisors and repairmen are authorized to notify the authorities if any criminal activity 

occurs on campus during off-hours.  Procedures require that night personnel must notify 

police and school administration immediately if any criminal activity is suspected. 

 

SAFETY PROGRAMS 

 

Regular faculty meetings are held during the course of the school year.  During these 

meetings, security measures are discussed.  Each faculty and staff member is encouraged 

to participate in reporting evidence of criminal activity. 

 

Students are informed of security procedures during Student Orientation, which is held at 

the beginning of each term.  At this time, access to campus facilities is discussed, as well 

as procedures for reporting criminal activities. 

 

During these programs, personnel and students are advised about personal safety 

measures and ways to reduce the possibility of becoming a crime statistic. 

 

STUDENT ORGANIZATIONS 

 

The school is represented only by on-campus organizations.  The school sponsors several 

student organizations such as ALPNA, SkillsUSA, and PBL.  Any evidence of criminal 

activity occurring during these meetings will be handled in the manner described above. 
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ALCOHOL AND DRUG ABUSE POLICY 
 

Students who possess, sell, or are under the influence of alcoholic beverages, controlled 

substances {illegal drugs}, marijuana, or other materials expressly prohibited by federal, 

state, or local laws on school property or at school functions, will be immediately 

dismissed and will be turned over to the proper authorities for legal action. 

 
CAMPUS SECURITY POLICY 

 

The local Board of Directors approved the following policy to ensure the safety of CRTI 

students, staff, and visitors:  Students and staff are required to wear a picture ID which 

should be visible at all times while on campus and on the school bus. 

 

Visitors will be asked to sign in and will be given a temporary ID to wear while on 

campus.  Non-students eating lunch in the student center will be required to remain in that 

area only. 

 

During the week of registration and the first week of classes, some leniency will be shown 

and temporary identification issued in extenuating circumstances. Beginning the second 

week of classes, anyone not wearing a picture ID will be asked to leave campus or buy a 

new ID at a cost of $5.00.  If the student is not able to go home, he/she will be asked to 

remain in the student center and be considered absent from classes.  If the student returns 

with the required ID, he/she will be considered absent only for the length of time off 

campus.  Staff members will be required to retain their original ID or buy another at a 

cost of $5.00.  Any time off campus to retrieve ID will be deducted from individual leave 

balances. 

 

FACILITIES 

 

Crowley’s Ridge Technical Institute is a state-supported agency under the supervision of 

a local board and the State Board of Workforce Education and Career Opportunities.  The 

campus is located on forty-four acres at 1620 Newcastle Road. 

 

The buildings are heritage brick construction with all areas except the shops air 

conditioned.  The total area of the school is approximately 65,000 square feet. The 

Drafting, Major Appliance Service, Business Technology, Practical Nursing, Nursing 

Assistant and Adult Education classes are located in the main building which consists of 

22,594 square feet.  The student center is located in the north end of the main building 

with 3,000 square feet of floor space.  The area south of the student center consists of 

office space, restrooms and storage.  The Machine Shop, Welding and Automotive 

Service Technology programs are located at the east end of the main campus building 

with 11,607 square feet of floor space, including shops, classrooms and tool rooms.  The 

Carpentry, Industrial Equipment Technology and Auto Body programs are located at the 

northeast section of the campus with 14,600 square feet of floor space including  
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classrooms, storage, offices, and restrooms and tool rooms.  The Cosmetology program is  

located in a separate building that consists of 1,920 square feet that includes a lab area, a 

restroom, office space, storage and a classroom that meets all State Board of Cosmetology 

regulations.  Three portable buildings consisting of 768 square feet each, provide 

additional classroom space.  The warehouse consists of 2,501 square feet and is located to 

the east of the main building.  The Tractor-Trailer Driving program has its own classroom 

building and yard maneuver driving range.  The driving range is located at the west 

entrance of the school.  The Video Production program and Business/Industry 

Coordinator are in a 816 square foot building located to the front east side of the campus. 

A 3,600 square foot four room building provides classroom space for the Computer 

Repair and Networking program along with several of the other Trade and Industrial 

programs.  A 4,099 square foot building located to the front east side of the campus 

houses the Day Care instructional program along with a Day Care facility.   

 

All classrooms and shops are fully equipped with equipment of the latest design and 

technology. 

 

The school is in compliance with all federal, state, and local laws in regard to fire codes, 

building and sanitation codes. 

 

SMOKING POLICY 

 

No smoking will be allowed in the restrooms, hallways, classrooms, shops, or on school 

buses.  Those who wish to smoke will use the three designated smoking areas outside the 

campus buildings.  The designated smoking areas are located south of the Cosmetology 

classroom building, east of the Automotive Technology shop area, and on the south side 

of the campus between the main building and the Child Care Center. 

 

VISITS 

 

Visitors are always welcome at Crowley’s Ridge Technical Institute.  Prospective students 

are encouraged to visit the school individually, with parents or friends, or in groups 

scheduled by a high school counselor or teacher. 

 

Visitors will be asked to sign in with the receptionist and will be given a temporary ID to 

wear while on campus. 

 

PRIORITY ENROLLMENT TO NEW APPLICANTS 

 

A new applicant will be given preference over an applicant that has previously completed 

a course of study in any vocational technical school. 
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TRANSCRIPTS 

 

All students presently or previously enrolled at Crowley’s Ridge Technical Institute may 

receive from the Office of Student Services an official academic transcript by submitting a 

transcript request form (available in the Office of Student Services or on our website).  A 

written request form can also be sent including name, social security number, phone 

number, approximate dates of attendance, the name and address to which transcript is to be 

sent, and signature of student.  The first official transcript is free and all other requests will 

be charged a fee of $2.00 per transcript.  Fees incurred for transcript requests are made 

payable to Crowley’s Ridge Technical Institute. 

 

 Office of Student Services 

 Transcript Request 

 Crowley’s Ridge Technical Institute 

 P.O. Box 925 

 Forrest City AR  72336-0925 

 

WITHDRAWAL AND RE-ENTRY 

 

Students withdrawing from training must first report such intentions to his/her 

instructor{s}.  The instructor{s} should fill out a Request for Withdrawal form and remit 

to the Office of Student Services in order that proper steps may be taken toward 

interruption of training.  A student withdrawing from training due to hardship or illness, 

may re-enter at the beginning of the next semester if there is room in the program. 

Refunds will be made according to the Tuition Refund Policy which appears in this 

handbook. 

 

Proper withdrawal will protect the student’s academic record and provide for refund of 

fees when appropriate.  Students considering withdrawal are strongly encouraged to 

consult with their instructor{s} and counseling staff before doing so. 

 

Students may withdraw without penalty from a course on or before the date designated in 

the school calendar and will receive a “W” grade.  Students withdrawing from a course 

after this designated date will receive an “F” for those classes he/she is failing and a “W” 

for those classes he/she is passing. 

 

In cases of tragedy {death, disability, etc.}, the Coordinator of Student 

Services/Counselor can initiate a withdrawal for the student. 

 

TRANSFER BETWEEN PROGRAMS OF STUDY 

 

Crowley's Ridge Technical Institute may permit transfer between programs of study when 

there is a direct correlation between the program of study in which the student is enrolled 

and the program of study to which he wishes to transfer. 
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This transfer must take place within the first four weeks of instruction and must be 

approved by the Supervisor of Instruction, the Counselor, and the instructors involved.  

Permission to transfer will also depend on enrollment in each class. 

 

AUDITING A COURSE 

 
To audit a course means to register for it and attend in the usual manner, but without 
credit.  A grade of “AU” will be reflected on the student’s permanent record.  Audits will 
be permitted only if the number of credit enrollments is below the maximum set for the 
particular class.  A student who is enrolled in a minimum of 12 semester hours for credit 
during a semester may audit a maximum of six hours without charge.  All other students 
auditing a course will pay the regular course fee.  Students who want to change from 
credit to audit must complete a Request For Withdrawal form and submit it to the 
Coordinator of Student Services/Counselor.  This process must be completed prior to the 
last day to withdraw without penalty period.  After this time, changes from credit to audit 
or audit to credit will not be allowed. 

 

EMERGENCY RESPONSE PROCEDURES 

 

Instructors will alert students of CRTI’s Emergency Response Plan during orientation.  

Evacuation routes are posted in each classroom for fire emergencies, tornado alerts, bomb 

threats, and earthquakes. 

 

FIRE 

Fire extinguishers and alarm signals are provided through the buildings.  In case of a fire, 

an alarm will sound.  This will be the signal to evacuate the building.  When an 

extinguisher is used, the Building and Grounds Supervisor should be notified and the 

extinguisher should not be replaced until it has been recharged. 

 

TORNADO, BOMB THREAT, AND EARTHQUAKE 

The telephone system and/or staff will alert instructors of a tornado, bomb threat, or 

earthquake.  Actions to be taken by students at that time will be given by the instructor. 

 

BUS TRANSPORTATION 

 

The bus driver represents Crowley’s Ridge Technical Institute and is in full charge of the 

bus on its route.  Any problems that arise on the bus are the same as if they happened on  

the school’s campus.  Riding the bus is a privilege, and this privilege can and will be 

withdrawn at any time it is deemed necessary.  No food or drink will be taken on the bus. 

 Use of profanity and loud talking will not be tolerated.  Students are required to wear a 

picture ID, which should be visible at all times while on the school bus. 
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STUDENT PARKING 

 

Students who drive their own vehicle to campus will be issued a parking permit.  Students 

are to park in designated areas which are the parking lots on the west side of the campus 

and in front of the main building.   

 

INCLEMENT WEATHER POLICY 

 

In the event that the weather is so severe that the School Administration feels that life and 

property may be in danger, the school president may cancel classes until weather 

conditions improve.  The school days missed will be re-scheduled at a later date at the 

discretion of the school administration. 

 

TRANSFER STUDENTS 

 

A student currently enrolled in another Area Technical Institute may transfer to Crowley’s 

Ridge Technical Institute and may be admitted at the first available opening, if minimum 

enrollment requirements are met and transfer is not due to disciplinary or academic 

reasons.  If a transfer student was dropped because of failure to adhere to the attendance 

policy, he/she may not enroll at Crowley’s Ridge Technical Institute until he/she has 

satisfied the re-entrance policy at the previous school. 

 

Crowley’s Ridge Technical Institute will accept for transfer, semester credit hours not to 

exceed a total of twelve {12}.  Semester credit hours with a letter grade below a “C” will  

not be accepted for transfer credit.  The Supervisor of Instruction must approve all 

transfer of credits.  Transfer students must provide an academic transcript before 

beginning classes.  *Veterans transferring from another institution should complete a VA-

22 1995 form and submit it to the Veterans Administration in Muskogee, OK. 

 

CREDIT FOR PREVIOUS TRAINING OR EXPERIENCE 

 

Persons with previous training or experience in their vocational objective may be granted 

advanced standing if approved by the Administration and instructor{s} of the program in 

which the student is enrolled.  The student must furnish evidence, request evaluation, and 

may be required to take proficiency examinations in order to receive this credit.  The 

Veterans Administration and other financial aid offices are notified of previous credit 

when applicable. 

 

Crowley’s Ridge Technical Institute will accept for transfer semester credit hours not to 

exceed a total of twelve {12}.  Semester credit hours with a letter grade below a “C” will  

not be accepted for transfer credit.  Grades earned in transfer courses are considered in 

calculating grade point averages. The Supervisor of Instruction must approve all transfer 

of credits. 
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ATTENDANCE POLICY 

 

Regular class attendance and punctuality are important parts of the educational process 

and are required at CRTI.  All arrangements for a class absence are to be made with the 

instructor.  It is the student’s responsibility to initiate these arrangements, and it will be 

the instructor’s decision to accept or reject make-up work. 

 

Because each class session is important, excessive absences may result in a grade of “F” 

and subsequent loss of course credit.  During the fall and spring semesters, a student is 

judged to be excessively absent when the number of absences exceeds twice the 

number of times a class meets in a week.  Excessive absence during the summer term is 

determined by the number of hours of course instruction missed. 

 

If a student has excessive absences and (at mid-term) has not gone through the proper  

withdrawal procedures {See Withdrawal and Re-Entry}, the student will be withdrawn by 

the instructor and a grade of “W” will be recorded for the course. 

 

A committee will consist of the coordinator of student services, financial aid 

representative and an instructor (not the primary instructor of the training program) to 

review excessive absences.  Students wishing to appeal this must request in writing a 

review of his or her situation and give this request to the Coordinator of Student Services 

within 2 business days of being notified that he or she has been dropped form the class.  

The student should state the reason for the request and supply any supporting 

documentation such as doctor’s excuses, teacher recommendations, or court documents, 

etc.  In doing so, the committee will give consideration to the quality of academic work  

being accomplished by the student and extenuating circumstances related to such 

absences. 

 

*Special note for VETERANS--Veterans receiving VA Benefits will be notified of the 

potential loss of benefits upon missing 1/12 of the total clock hours enrolled, regardless of  

progress.  Upon missing 1/8 of the total clock hours enrolled, veteran’s benefits will be 

terminated.  Under special/unusual circumstances beyond the student’s control, or 

medical emergencies, the Counselor may excuse excessive absences on an individual 

basis, if the appropriate documentation is provided. 

 

STANDARDS OF PROGRESS 

 

Each student is expected to make satisfactory progress toward the completion of his/her 

program.  The student will receive a grade and an evaluation report at the end of each 

semester.  A student with a cumulative grade below 2.00 for a grading period {the end of 

a semester} will be placed on probation for the next grading period.  If the student fails to  

attain a 2.00  during probation, the student will be terminated from school.  Termination 

will be for a minimum of one semester after which in some instances, it may be advisable 

for the student to continue in a program more relevant to his/her aptitude, interest and 

ability.  In such instances, counseling is required, and the recommendation of the  
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Coordinator of Student Services/Counselor will be the determining factor.  A student may 

re-enter a program in some instances when he/she has been terminated for unsatisfactory 

progress.  The Coordinator of Student Services/Counselor and the instructor(s) of the 

training area must approve the re-entry.  A student entering any training program after 

being terminated for unsatisfactory progress will automatically be on probation for the 

first grading period. 

 

When a student retains a “C” average or above but makes a failing grade of “F” in any 

course in the program curriculum, that course must be re-taken and passed with a grade of 

“D” or better in order to satisfy graduation requirements. 

 

The Standards of Progress policy for Practical Nursing students requires that an average 

of 76% be maintained in each course.  If a student has an average below 76% in any one  

course for a grading period {the end of a semester}, the student cannot complete the 

program and will be terminated from school. 

 

The following grading system will be utilized to evaluate all students at mid-semester and 

at the end of each semester.  Cumulative grades based on percentage scores will be used 

to place students on probation or terminate them from programs. 

 

A - Excellent 93% - 100% 

B - Above Average 85% -   92% 

C - Average 76% -   84% 

D - Conditional 65% -   75% 

F - Failing   0% -   64% 

T - Tested Out 

W - Withdrew 

I - Incomplete         (May not be given as a final semester grade. 

 An “I” may be given at mid-semester) 

 

Standards of Progress:  In short term programs, students are not placed on probation or 

dropped for poor grades.  A pass or fail situation exists at the end of each short term 

program.  A final percentage grade of below 65% is failing.  A student failing the 

program may enter the next class if room is available.  New students have priority. 

 

MATH EXEMPTION 

 

Students scoring 39 or above on the ASSET math test will be exempt from Technical 

Math I if he/she is registered in the following programs:  Auto Body Repair, Auto Service 

Technology, Basic Drafting Technology, Child Care Specialist, Computer Repair and  

Networking, Industrial Equipment Technology, Machine Shop Technology, Major 

Appliance Service, Residential Construction Carpentry, and Welding Technology. 
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GRADUATION PLACEMENT 

 

School personnel will work closely with area businesses and industries for the purpose of 

job placement.  Effort is made by the school staff to assist students in obtaining 

permanent employment upon completion of their training; however, the school does not 

guarantee employment. 

 

GRADUATION REQUIREMENTS 

 

Students who complete a program of study as prescribed by Crowley’s Ridge Technical 

Institute will receive a diploma or certificate.  Credit may be granted for some courses if 

students become employed in their area of training and hold the job, with one employer, 

for a minimum of six months.  A diploma or certificate will not be issued until this six 

month requirement has been met and verified.  Generally, this will be approved only if the 

student has successfully completed the first half of their last semester of training.  In  

situations prior to the last semester of training, all theory hours for courses must be 

completed on campus if credit is to be granted.  In either case approval is required of the 

program instructor(s) and the Supervisor of Instruction.  Prospective graduates must clear 

all charges against their accounts before the day of graduation.  Graduates shall contact 

the Office of Student Services to determine if an account is due. 

 

CONDUCT AND DISCIPLINARY POLICIES 

 

The employees of Crowley’s Ridge Technical Institute have a genuine interest and 

common concern for the integrity of all students enrolled.  We expect the conduct of all 

students to be wholesome and that all students display themselves as responsible adult 

citizens at all times.  Any conduct unbecoming to the accepted standards will subject  

the student to disciplinary probation or dismissal.  Our desire would be to have only  

one rule, and that one rule would be: DO RIGHT ; however, we realize that for some 

people the rules must be specific. 

 

Following are listed the policies of this school, the violation of which will subject the 

student to probation or dismissal.  If federal, state, or local laws are violated, the student 

will be turned over to the proper authorities. 

 

1. Each student is held responsible for information contained in the Student 

Handbook/School Catalog, and through notices published and posted on the 

school bulletin board or read by the instructor{s}. 

 

2. Students who negligently damage, destroy, lose, sell, or otherwise dispose of the 

school property entrusted to them will be held responsible for the full extent of 

the damage or loss. 
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        3.   Students who engage in such acts as stealing, gambling, profanity, vulgar   

              language, personal combat, and the possession of firearms or any other   

              dangerous  weapons will be turned over to the proper authorities. 

 

  4.   Smoking is restricted to designated areas. 

 

  5.   Cleanliness and orderliness are signs of intelligence.  Each student is expected 

       to maintain cleanliness {personal hygiene} and a well-groomed appearance  

       hair combed}.  Students are expected to dress appropriately for the areas of 

       their training and all other occasions.  Shorts of any length are not appropriate 

       dress for any area of training. This policy includes the daytime on campus Adult  

              Education programs {ABE and GED}. 

 

6. It shall be the policy of Crowley’s Ridge Technical Institute to allow local and 

state law enforcement officials to make unannounced official visits to the school 

for the purpose of illegal drugs or alcohol detection. Students who possess, sell, 

or are under the influence of alcoholic beverages, controlled substances {illegal 

drugs}, marijuana, or other materials expressly prohibited by federal, state or 

local laws on school property or at school functions such as: 

 

{a}  to and from school on school buses 

{b}  on field trips 

{c}  on SkillsUSA, ALPNA, PBL trips in/out of town or 

{d}  graduation exercises 

 

 will be IMMEDIATELY DISMISSED  and will be turned over to the proper 

authorities. 

  

 7. Students must park in areas designated for students.  No sitting in cars at any 

  time will be permitted. 

 

 8. All vehicles must be driven in and out of parking areas at reasonable speed  

  at all times.  On campus the speed limit is 10 miles per hour. 

 

 9. Breaks are a privilege.  They may be taken away if abused. 

 

 10. Students found guilty of a felony will be suspended from school.  He/she  

  may also be suspended if found guilty of a misdemeanor. 

 

 11. Students may not leave campus without the permission of their instructor or  

  the Administration. 

 

 12. In keeping with Occupational Safety Standards, safe wearing apparel, as 

  Determined by the instructor(s) in any instructional area, must be worn. 
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13. Students are expected to make use of the disposal containers located 

throughout the school buildings. 

 

14. Any student refusing to follow a reasonable request of the Administration or 

instructor(s) may be dismissed from school immediately. 

 

15. Any student caught cheating will be subject to disciplinary action. 

 

16. Tape players, radios, cell phones, iPods, MP3 players, and cd/dvd players 

are not permitted in classrooms or lab areas. 

 

17. Students will eat lunch in the Student Center ONLY .  No drinks or food are 

to be taken from the Student Center.  Students expected to dispose of litter 

in containers designated for litter before leaving the Student Center. 

 

18. No student is allowed in any office without a referral form from his/her 

instructor. 

 

STUDENT CENTER REGULATIONS 

 

1. All items must be selected and brought to check-out counter before being  paid for, 

opened, or eaten.  This prevents any misunderstanding about items that were or were 

not paid for.  NO PAYING IN ADVANCE. 

 

2. Each person must wait his or her turn in line to be served. 

 

3. Persons are stationed in the Student Center to apprehend shoplifters.  Anyone caught 

shoplifting will be prosecuted and upon conviction will be terminated. 

 

4. Individuals using the Student Center must leave tables clean and free of trash.  All 

trash should be placed in the containers located at the exits. 

  

5. Individuals using the Student Center must keep conversation at a normal level as 

there are classrooms and offices nearby that may be disturbed by loud conversations 

or behavior. 

 

CLASS DAY AND TIME 

 

Classes are in session Monday through Friday.  The daily classes are in session from 8:15 

a.m. until 3:00 p.m.  Students are allowed one fifteen {15} minute break in the morning 

and a thirty {30} minute lunch break. 
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VOTER REGISTRATION 

 

Voter registration applications are available in the bookstore for U.S. citizens needing to 

register to vote in Arkansas or needing to change their name or address to their voter 

registration. 

 

LITTER 

 

Trash and litter disposal cans are provided throughout the school premises.  Trash and 

litter are to be deposited in these containers.  Help keep the walls clean.  We are 

constantly having to scrub fingerprints and shoe marks off walls, especially in the halls 

and doorways. 

 

PRIVACY RIGHTS OF STUDENTS 

 

Students may examine the school records pertaining to them.  The school keeps the 

following types of records or information: 

 

 1. Original application for enrollment 

 2. Attendance 

 3. Grades and progress reports 

 4. Counseling notes 

 

These records are kept in the office of Student Services.  A request to look at the records 

will be granted within a reasonable period of time that does not interrupt the normal work 

of the office. 

 

If a student feels that the records are inaccurate or misleading, he/she will be given an 

opportunity to present his/her views and facts to a person who has no direct interest in the 

records.  Copies of his/her records will be provided upon written request.  Data from a 

student’s records cannot be released without his/her consent in writing except in the 

following instances: 

 

 1. School personnel who need information 

 2. Other schools where student may be seeking to enroll 

 3. Student’s application for financial aid 

 4. Accrediting organization 

 5. Research studies for developing tests, administering student aid, improving 

instruction 

 6. Oral communications not based on education records 

 7. Protection of health and safety to others 

 8. State and federal educational authorities 

 9. Directory information: 

  a.  Name, address, telephone, social security number 

  b.  Date and place of birth 
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  c.  Major field of study and official school activities  

  d.  Degrees and awards 

  e.  Most recent school attended 

 

If you give someone at the school as a reference for prospective employers or want the 

school to release information other than directory information, you should sign the release 

form. Request for information will be denied if the student has any outstanding balances 

owed CRTI. 

 

EXTENSION CLASSES 

 

Short-term extension classes are offered throughout the year.  These classes are organized 

when there is a need for refresher courses, related instruction, or classes to upgrade or up-

date persons already employed.  Extension classes requested by industry will be designed 

to meet their needs. 

 

Tuition and/or fees for extension classes are dependent upon the length of the class in 

hours and the cost of consumable supplies. 

 

Certain extension courses will follow the same curriculum as the day classes.  Credit for  

these classes can be used for entering Crowley’s Ridge Technical Institute on a full-time 

basis and/or toward completion of the requirements for a diploma.  These short-term 

classes are not approved for financial aid.  An approximate number of ten {10} students is 

needed to make an extension class. 

 

FINANCIAL AID  

 

SATISFACTORY ACADEMIC PROGRESS STANDARDS 

FOR FINANCIAL AID RECIPIENTS 

 

Federal and state regulations require students receiving financial aid to make measurable 

academic progress toward completion of their program of study. 

 

These standards are applicable to recipients for the following programs: 

 

FEDERAL PELL GRANT 

ARKANSAS WORKFORCE IMPROVEMENT GRANT 

 

Satisfactory academic progress is evaluated at the end of each semester.  Satisfactory 

Academic Progress Standards apply to all work attempted at CRTI even though a student 

may not have been receiving financial aid.   

 

Minimum Standards of Progress:  A minimum of 76% cumulative grade point average 

(GPA) is required for all course work at CRTI. 
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In addition a student must complete 75% of all credit hours attempted each term.  However, 

a student who enrolls but does not complete any credits within a term will be subject to 

immediate suspension.   

 

Credit hours completed are: 

“A” through “D” grades 

 

Credit hours attempted but not completed are: 

“F” grades 

“W” withdrawal passing 

 

The number of credit hours a student may attempt while continuing to receive financial aid 

cannot exceed 150% of the number of credit hours required for completion of the program 

of study. 

 

Transfer students will be assumed to be making satisfactory progress for the first 

disbursement of financial aid funds.  Cumulative GPA for transfer students is based on 

CRTI academic work only.  However, credits transferred from other institutions will be 

used to evaluate program completion within the 150% maximum. 

 

A student may change to a different major and continue to receive financial aid if 

satisfactory academic progress is maintained.  Credit hours taken in the initial program will 

count against the maximum hours allowed in a subsequent program. 

 

Financial Aid Probation:  A student who has received financial aid is placed on Financial 

Aid Probation when he/she fails to maintain a 76% cumulative grade point average or fails 

to complete at least 75% of all hours attempted in a term.  A student on probationary status 

continues to receive financial aid. 

 

Financial Aid Suspension:  If a student does not meet the minimum standards of progress 

by the end of the probationary term, the student is considered to be making unsatisfactory 

progress and is placed on Financial Aid Suspension.  In addition, a student who fails to 

complete any credit hours within a term is subject to immediate suspension.  Financial Aid 

Suspension means termination of all financial aid. 

 

Following suspension, a student may return to probationary status when he/she regains a 

76% cumulative GPA and completes at least 75% of all hours attempted within a term.  

After returning to probationary status, a student must continue to maintain the appropriate 

cumulative grade point average and completion rate or he/she will return to suspended 

status.  Probationary status remains with a student through subsequent terms even if he/she 

continues to meet Satisfactory Academic Progress standards. 

 

A student who withdraws from CRTI and re-enrolls at a later date will return with a 

financial aid status as determined at the end of the last semester attended. 
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A student who receives financial aid and who does not meet the minimum Satisfactory 

Academic Progress Standards will be notified by the Financial Aid Office by letter mailed 

to the most current address on file. 

 

Academic Progress Appeal:  Any student who has been suspended from financial aid has the 

opportunity to appeal such action to the Academic Progress Appeal Committee.  Any appeal 

must be made in writing in a format provided by the Financial Aid Office.  Documentation of 

extenuating circumstances must accompany the appeal.  The Academic Progress Appeal 

Committee will respond to appeals in writing within three weeks of receipt. 

 

Consequences of Withdrawal and Financial Aid 

 

A student receiving financial assistance may have the aid award adjusted based on the date 

of official or administrative withdrawal.  A student earns aid based on the number of 

calendar days in attendance.  Earned aid is calculated from the beginning of the semester 

until the withdrawal date, up to the 60% point of the semester.  After the 60% point, all aid 

is considered earned.    

 

FEDERAL PELL GRANT PROGRAM 

 

This is a federal program providing funds based upon financial need as demonstrated by 

the Free Application for Federal Student Aid (FAFSA).  The grant does not need to be 

repaid.  The award is based upon student eligibility, enrollment status, and federal 

appropriations.  Students who have a Bachelor’s degree are not eligible.  The FAFSA 

application is available in electronic form via the World Wide Web.  The web address for 

this site is http://www.fafsa.ed.gov.  

 

Students should apply for aid as quickly as possible after January 1 to ensure they will not 

miss any deadlines for federal aid or scholarships.  Remember to always reapply every 

year. 

 

The Federal Processor will send Student Aid Reports (SAR) to the applicant after the 

student submits the FAFSA.  Applicants should review these forms very carefully.  The 

Financial Aid Office will send the applicant notification if additional documents are 

needed.  Once the file is complete, the Financial Aid Office will review it and an Award 

Notification will be mailed to the applicant. 

 

INSTITUTIONAL SCHOLARSHIP 

 

Students who are now in high school or who have been out for less than one year and 

desire to attend Crowley’s Ridge Technical Institute may apply for an institutional 

scholarship.  These scholarships are given to a student in each of CRTI’s programs.  The 

following items are needed to apply: 
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 1. A completed scholarship application 

 2. High school transcript (7 semester) 

 3. Letter of Recommendation from high school counselor or instructor 

 4. ASSET Scores 

 

After a review of materials submitted, the student will be notified by mail of the decision- 

granted or denied. 

 

Those desiring scholarships but have been out of high school longer than one year, must 

write a letter to the President stating his/her need for a scholarship.  These scholarships 

are awarded on the basis of need and ability.   

 

MELVIN D. HAMLI N MEMORIAL SCHOLARSHIP FOR GED GRADUATES 

 

CRTI GED graduates who score 530 or above could receive a CRTI tuition scholarship 

the year following graduation.  These scholarships are given to a CRTI GED graduate 

from each of CRTI’s service area counties (Crittenden, Cross, Lee, Monroe, Phillips, 

Prairie, and St. Francis).  Applications may be made through the Student Services 

Department at CRTI. 

 

ACT 678 

 

Act 678 provides the board of trustees of state supported institutions of Higher Learning 

to authorize a waiver of tuition charges for students who are sixty (60) years of age or 

older. 

 

ARKANSAS HIGH TECH SCHOLARSHIP 

 

The Arkansas Department of Workforce Education awards a $250 per semester 

scholarship to 18 Arkansas residents.  Applicants must be enrolled in Drafting.  

Requirements include the following: minimum grade point average of 2.5 and ACT score 

of 19 or ranking in the upper ten percent of the graduating class.  The deadline is July 1
st
. 

Contact the CRTI Financial Aid Office for further information. 

 

DEPARTMENT OF VETERANS AFFAIRS 

 

Crowley’s Ridge Technical Institute is an approved institution for veterans and veterans’ 

beneficiaries training.  Veterans of recent military service, service members, members of 

reserve units, and the dependents of certain other servicemen, may be entitled to 

educational assistance payments from the Department of Veterans Affairs.  Persons 

eligible for educational benefits should contact the nearest Veterans Administration 

Regional Office as far in advance of enrollment as is possible for assistance in securing 

Department of Veterans Affairs benefits.  Information regarding educational benefits may 

be secured from the Financial Aid Office. 
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PROGRAMS USING SURVIVOR’S/DISABILITY BENEFITS 

 

Generally, those eligible for education benefits from the Department of Veterans Affairs  

are: survivors of deceased veterans, spouses of living veterans, and children between the  

ages of 18 and 26 years, when the death of permanent and total disability was the result of 

service in the military. 

 

To inquire about Veterans Education Benefits: 

 

Call: 1-888-442-4551                      Website:   www.gibill.va.gov 

 

ARKANSAS REHABILITATION PROGRAM 

 

This state agency provides funding to students with certified disabilities. For further 

information contact the Department of Rehabilitation Services at 870-735-4725. 

 

ARKANSAS HUMAN DEVELOPMENT COPORATION 

 

This program provides funding to students deriving at least 51% of their previous year’s 

income from farm related employment.  For further information, contact the agency at 

870-633-6895. 

 

AMERICAN INDIAN CENTER OF ARKANSAS 

 

Financial assistance may be available to qualified Native Americans.  For further 

eligibility requirements and application forms, contact the center at 1-800-441-4513. 

 

WORKFORCE IMPROVEMENT GRANT 

 

This program provides funding to Arkansas residents who are 24 years of age or older.  

The recipient must demonstrate financial need according to the FAFSA, with a priority  

application deadline of July 15
th
.  Award amounts vary and cannot exceed the total cost of 

mandatory tuition and fees, less any Pell Grant award, to a maximum of $2000.00 per 

year.  Students with a Bachelors degree are not eligible. 

 

WORKFORCE INVESTMENT ACT 

 

This state program assists individuals who meet low income guidelines or who have lost 

employment due to a plant closing or reduction in workforce. Contact the Arkansas 

Workforce Center for further information:  Crittenden County (870) 735-6730, Cross 

County (870) 238-3117, Lee County (870) 295-9529, Monroe County (870) 735-6730 

and St. Francis (870) 633-2900. 
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SINGLE PARENT SCHOLARSHIP FOUNDATION 

 

This privately funded program provides financial support to single parents.  Application 

information is available at www.aspsf.org. 

 

ALLIED HEALTH SCHOLARSHIP 

 

This is a scholarship awarded by the Forrest City Medical Center Auxiliary to a student 

entering the Practical Nursing Program.  Contact the CRTI Financial Aid Office for 

further information.  

 

LAW ENFORCEMENT OFFICERS’ DEPENDENTS SCHOLARSHIP (LEO) 

 

This scholarship is available to dependents of a police officer, sheriff, firefighter, park 

employee, state correction employee, or emergency medical technician who was killed or 

permanently and totally disabled in the line of duty.  For further information go to: 

www.arkansashighered.com 

 

ARKANSAS EDUCATION AND TRAINING VOUCHER PROGRAM 

 

This program offers funds to foster youth and former foster youth.  For a detailed listing 

of all qualifications and application materials, go to: 

www.statevoucher.org/state.shtml?state=AR or email Arkansas@statevoucher.org. 

 

STUDENT GRIEVANCE PROCEDURE 

 

As a part of due process, the following steps will be used in any grievable incident, with 

the exception of students under WIA: 

 

Step 1. Within five (5) working days of the alleged incident, the complainant must 

submit, in written form, the complaint to the school Grievance Officer, Ava 

Hankins.  The complainant must decide the specific grievance and specific 

remedies sought. 

 

Step 2. The Grievance Officer has five (5) working days in which to investigate and 

respond in written form. 

 

Step 3. If not satisfied with the response, the complainant may, within five (5) 

working days, appeal the decision to the institution’s President. 

 

Step 4. The response from the institution’s President will be in written form and will 

be given within five (5) working days.  
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Step 5. If the grievance concerns compliance with Title VI (race), Title IX (sex), 

Section 504 of the Rehabilitation Act of 1973 (handicap), or the Americans 

with Disabilities Act, it may be submitted directly to: 

 

   Office for Civil Rights 

   1200 Main Tower Building 

   Dallas, TX  75202 

 

These issues may be submitted to the Office for Civil Rights in conjunction with or 

without regard to this procedure. 

 

Additional concerns may be addressed to:  The Council on Occupational Education, 41 

Perimeter Center East, NE Suite 640, Atlanta, GA 30346, 770-396-3898 or 800-917-

2081. 

COURSE INFORMATION 

 

In Section II of this catalog are listed courses required for graduation for each program.  

Under this heading, you will see courses listed in the following manner: 
 

ABR 1204   Body and Frame Alignment I          3-3-4 
 

The numbers at the end of each course title represent the following: 
 
3 -   The number of clock hours in classroom per week 
3 -  The number of lab clock hours per week 
4 -  The number of semester credit hours 

 

A student enrolled for a total of twelve (12) semester credit hours or more will be 

considered a full-time student. 

 

STUDENT ORGANIZATIONS 

 

SkillsUSA 

 

SkillsUSA is active in all area vocational technical schools.  Membership in these clubs is 

open to students, former students, and other persons interested in the various career fields 

represented. 

 

The purpose of SkillsUSA is to help the student develop social and leadership skills.  

Activities which enhance the development of these skills will be conducted by the club 

members and advisors.  The activities may include events between vocational technical 

schools and between students, such as parliamentary procedure contests between schools, 

troubleshooting contests for Automotive Mechanic students, etc. 

 

Each club elects officers from its membership to serve as follows: President, Vice-

President, Secretary, Treasurer, Reporter, and Parliamentarian. 
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PHI BETA LAMBDA 

 

Phi Beta Lambda (PBL) is the national organization of students enrolled in programs of 

business on the post-secondary level.  The organization is composed of more than 450 

chapters and operates as an integral part of the educational program under the guidance of 

business instructors, state supervisors, school administrators, and members of the business 

community.  The activities of PBL provide opportunities for business students to establish 

occupational goals and facilitate the transition from school to work.  Members of PBL 

learn how to engage in individual and group business enterprises, how to hold office and 

direct the affairs of the group, how to work with other organizations, and how to compete 

honorably with their colleagues on the local, state, and national levels. 

 

PBL helps build competent, aggressive business leadership, strengthen the confidence of 

students in themselves and in their work, develop character, prepare for useful citizenship, 

foster patriotism, and practice efficient money management. 

 

A headquarters office is maintained in Washington, D.C.  The Phi Beta Lambda Board of 

Directors establishes vocational needs of business students. 

 

ARKANSAS LICENSED PRACTICAL NURSE ASSOCIATION 

ALPNA 

 

Students in the Licensed Practical Nurse Program have the opportunity to join the 

professional organization, ALPNA.  Cost to the student is $10.00 per year.  The 

instructors and students try to attend one ALPNA convention a year. 
 

NATIONAL TECHNICAL HONOR SOCIETY 

 

The National Technical Honor Society (NTHS) is a non-profit honor organization for 

students enrolled in occupational, vocational-technical programs. 

 

Its purpose is to promote service, leadership, honesty, career development, and skilled 

workmanship; to reward student achievement; to encourage and assist student educational 

and career goal setting; to promote a stronger linkage between local vocational-technical 

institutions, business and industry; to promote the image of vocational-technical education 

in America. 

 

Candidates for NTHS should be students who have maintained a 3.0 grade point average, 

have good character, good mentality, creditable achievement, exhibit leadership, and who 

plan to pursue a career in their field of vocational-technical study.  All candidates for 

membership in NTHS must be approved by the local school administration. 
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AUTO BODY REPAIR 

 

The mission of the Auto Body Repair Program at Crowley's Ridge Technical Institute is to 

provide a competently trained Auto Body Technician capable of seeking employment in the 

workforce and to further strengthen the basic, occupational and technical skills required to 

become economically self-sufficient. 

 

Length of Program:         53 Weeks 1,590 Clock Hours 

Approximate Cost of Books & Supplies:              $440.00 

Approximate Cost of Required Item:        $150.00 (Mechanic’s Tool Set) 

Enrollment Limitation:        20 Students 

 

 

A student enrolled for a total of twelve (12) semester credit hours or more will be considered a 

full -time student. 

 

Course requirements for graduation are: 

 Hours 

ABR 1104 Basic Metal Repair I 112 

ABR 1204 Body and Frame Alignment I 96 

ABR 1303 Painting and Estimating I 80 

ABR 1402 Color Matching I 48 

ABR 1504 Basic Metal Repair II 112 

ABR 1603 Body and Frame Alignment II 112 

ABR 1704 Painting and Estimating II 112 

ABR 1803 Color Matching II 64 

ABR 1906 Related Body Repair I 150 

ABR 2005 Related Body Repair II 208 

ABR 2104 Related Body Repair III 208 

MTH 1103 Technical Math I  48 

MTH 1203 Technical Math II - Auto Body 48 

COM 1103 Technical Communications I 48 

COM 1203 Technical Communications II 48 

INS  1103 Industrial Safety 48 

CFA 1102 Computer Fundamentals 48 
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PROGRAM OUTLINE 

Auto Body Repair 

 

First Semester - 16 Weeks 

 

     *C L CR Hours 

INS 1103 Industrial Safety   3 0 3 (48) 

ABR 1104 Basic Metal Repair I   2 5 4 (112) 

ABR 1204 Body and Frame Alignment I  3 3 4 (96) 

ABR 1303 Painting and Estimating I   2 3 3 (80) 

MTH 1103 Technical Math I    3 0 3 (48) 

   or 

MTH 1203 Technical Math II - Auto Body  3 0 3 (48) 

COM 1103 Technical Communications I  3 0 3 (48) 

CFA 1102 Computer Fundamentals   2 1 2 (48) 

    Total Credit Hours    (22) 

 

Second Semester - 16 Weeks 

 

ABR 1402 Color Matching I   1 2 2 (48) 

ABR 1504 Basic Metal Repair II   2 5 4 (112) 

ABR 1603 Body and Frame Alignment II  1 6 3 (112) 

ABR 1704 Painting and Estimating II  2 5 4 (112) 

MTH 1103 Technical Math I    3 0 3 (48) 

   or 

MTH 1203 Technical Math II - Auto Body  3 0 3 (48) 

COM 1203 Technical Communications II  3 0 3 (48) 

    Total Credit Hours    (19) 

 

Summer Term - 5 Weeks 

 

ABR  1906 Related Body Repair I   12 18 6 (150) 

    Total Credit Hours    (6) 

 

Third Semester - 16 Weeks 

 

ABR 1803 Color Matching II   2 2 3 (64) 

ABR 2005 Related Body Repair II   1 12 5 (208) 

ABR 2104 Related Body Repair III   0 13 4 (208) 

    Total Credit Hours    (12) 

 

* C: Classroom (Theory) hours per week 

   L: Laboratory (Shop) hours per week 

 CR: Semester credit hours per course 
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AUTO BODY REPAIR 

 

ABR 1104  BASIC METAL REPAIR I   (2-5-4) 

The straightening, alignment, and fitting of major panels is taught. 

Procedures necessary to rough, shrink, bump and finish are included. 

Emphasis in this course is on theory and practical application. Safety 

is emphasized. 

 

ABR 1204  BODY AND FRAME ALIGNMENT I  (3-3-4) 

Students will receive instruction in the use of frame equipment and 

frame construction, sectioning, and straightening. Experience working 

with unitized construction using frame alignment equipment will be 

provided. The fundamentals of welding, heating, cutting, and shaping 

are included. Emphasis in this course is on theory. Safety is 

emphasized. 

 

ABR 1303  PAINTING AND ESTIMATING I  (2-3-3) 

This course includes skills and technical knowledge in the preparation 

of metal for paint; chemical stripping of old finishes; use and 

maintenance of spray painting equipment; mixing and spraying of all 

types of automotive finishes; and identification of common materials 

used. Safety is emphasized. 

 

ABR 1402  COLOR MATCHING I     (1-2-2) 

A continuation of ABR 1303 with emphasis on spraying techniques 

and tinting of paints to achieve color match. This course includes 

skills and technical knowledge in the mixing and spraying of all types 

of automotive finishes, and identification of common materials used. 

Safety is emphasized. 

 

Prerequisite:  ABR 1303 Painting and Estimating I 

 

ABR 1504  BASIC METAL REPAIR II    (2-5-4) 

A continuation of ABR 1103 with emphasis on practical application. 

The straightening, alignment, and fitting of major panels is taught. 

Procedures necessary to rough, shrink, bump and finish are included. 

Safety is emphasized. 

 

Prerequisite:  ABR 1103 Basic Metal Repair I 

 

ABR 1603  BODY AND FRAME ALIGNMENT II   (1-6-3) 

A continuation of ABR 1204 with emphasis on practical application. 

Students will receive instruction in the use of frame construction, 
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sectioning, and straightening. Experience working with unitized 

construction using frame alignment equipment will be provided. The 

fundamentals of welding, heating, cutting, and shaping are included. 
 

Prerequisite:  ABR 1204 Body and Frame Alignment I 

 

ABR 1704  PAINTING AND ESTIMATING II  (2-5-4) 

A continuation of ABR 1303 with emphasis on practical application. 

This course includes skills and technical knowledge in the preparation 

of metal for paint; chemical stripping of old finishes; use and 

maintenance of spray painting equipment; mixing and spraying of all 

types of automotive finishes; and identification of common materials 

used. Safety is emphasized. 
 

Prerequisite:  ABR 1303 Painting and Estimating I 

 

ABR 1803  COLOR MATCHING II    (2-2-3) 

A continuation of ABR 1402 with emphasis on spraying techniques 

and tinting of paints to achieve color match. This course includes 

skills and technical knowledge in the mixing and spraying of all types 

of automotive finishes, and identification of common materials used. 

Safety is emphasized. 
 

Prerequisite:  ABR 1402 Color Matching I 

 

ABR 1906  RELATED BODY REPAIR I   (12-18-6) 

This course includes the removal and replacement of the glass, trim, 

electrical wiring, and the repair of plastic components. The basic 

principles of estimating will also be taught. 

 

ABR 2005  RELATED BODY REPAIR II   (1-12-5) 

This course is a continuation of ABR 1906 with training in advanced 

techniques and procedures. 
 

Prerequisite:  ABR 1906 Related Body Repair I 

 

ABR 2104  RELATED BODY REPAIR III   (0-13-4) 

A continuation of ABR 2005. Advanced procedures will be taught and 

students will engage in projects to develop skills. 
 

Prerequisite:  ABR 2005 Related Body Repair II 

 

MTH 1103  TECH MATH I     (3-0-3) 

Designed to develop competencies in fractions, decimals, percents, 

measures, tables and graphs, and calculator usage.  
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MTH 1203  TECH MATH II - AUTO BODY   (3-0-3) 

This course is designed to reinforce the basic math skill taught in Math 1103 

Technical Math I and to provide instruction in the specific math skills needed for 

each individual technical program. 

 

Prerequisite:  MTH 1103 Technical Math I 

 

COM 1103  TECH COMMUNICATIONS I   (3-0-3) 

This course provides instruction in goal setting, occupational  awareness, self 

motivational techniques, time management skills, community involvement, stress 

factors, employability skills, and assembling an employment portfolio. These skills 

will be taught as they relate to Self-Improvement and Civic, Social and Business 

 Awareness. Upon completion of this course, the student will have completed Level 

I and Level II of the SkillsUSA Professional  Development Program Curriculum. 

Upon completion of the Level 1 and Level 2 objectives, the student will return to 

their instructional programs. 

 

COM 1203  TECH COMMUNICATIONS II   (3-0-3) 

This course provides instruction in writing resumes and cover letters, 

 interviewing skills, conflict resolution skills, developing customer service skills, 

supervisory skills, how to develop a job search network, and continued work on 

the employment portfolio. These skills will be taught as they relate to Work Force 

Basics and Professional Strategies. Upon completion of this course, the student 

will have  completed Level III and Level IV of the SkillsUSA Professional 

 Development Program Curriculum. Upon completion of the Level 3 and   

 Level 4 objectives, the student will return to their instructional programs.  

 

INS 1103  INDUSTRIAL SAFETY    (3-0-3) 

Development of industrial safety, causes and costs of accidents, 

basic factors of accident control, and implications of state and federal 

regulations. Emphasis on personal responsibility for safety. CPR and 

basic First Aid may be included. 

 

CFA 1102  COMPUTER FUNDAMENTALS  (2-1-2) 

Provides instruction in basic computer operations, word processing, and creating 

spreadsheets.  The student will learn the basics of word processing and 

spreadsheet applications by creating, editing, modifying and printing documents.  

Upon completion, the student will return to Auto Body Repair. (May be extended 

if instructor has software that relates directly to student’s program of study). 

 

 

 

 

 

 

47 

 



AUTOMOTIVE SERVICE TECHNOLOGY 
 

The mission of the Automotive Service Technology Program at Crowley's Ridge Technical 
Institute is to provide a competently trained Auto Service Technician capable of seeking 
employment in the workforce and to further strengthen the basic, occupational and 
technical skills required to become economically self-sufficient.  Upon graduation, the 
student will be eligible to take the Automotive Service Excellence Test. 

 
Length of Program: 53 Weeks 1,590 Clock Hours 
Approximate Costs of Books 
& Supplies:   $600.00 
End of Program Test: $60.00 
Enrollment Limitation: 20 Students 
 
A student enrolled for a total of twelve (12) semester credit hours or more will be 
considered a full-time student. 
 
Students must take an End of Program Test to receive a diploma.  This test is designed to 
measure each student’s knowledge of course content and learning outcomes within an 
automobile technician training program.  This test is NOT used as a final exam.  Primarily, 
the End of Program test provides instructors and administrators with impartial feedback on 
how well students are learning and comprehending the materials presented throughout the 
curriculum. 
 
Students who choose not to take the End of Program test will be eligible to receive a 
certificate but not a diploma. 
 
Work Requests: Requests for repair work will be evaluated and approved on an individual 
basis. 
 
Course requirements for graduation are: 
    Hours 
 AST 1104 Gasoline Engine Repair 120 
 AST 1205 Engine Performance Fuel and Ignition Systems 164 
 AST 1304 Automotive Brake Systems 100 
   AST 1403 Engine Performance Electronic Fuel Injection Systems,        88 
   Drivability and Emissions  
 AST 1504 Electronic/Electrical Systems 96 
   AST 1604 Transport Electronics 104 
   AST 1704 Automotive Computer Systems 96 
   AST 1806 Automotive Power Trains 150 
   AST 1906 Suspension and Steering 144 
   AST 2005 Automatic Transmissions 144 
   AST 2106 Automotive Climate Control 144 
   MTH  1103 Technical Math I  48 
   MTH  1203 Technical Math II - Automotive 48 
   COM  1103 Technical Communications I 48 
   COM 1203 Technical Communications II 48 
   CFA 1102 Computer Fundamentals 48 
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PROGRAM OUTLINE 

Automotive Service Technology 

 

First Semester - 16 Weeks 

     *C L CR Hours 

AST 1104 Gasoline Engine Repair   2 5.5 4 (120) 

 AST 1205 Engine Performance Fuel and  2 8.25 5 (164) 

  Ignition Systems 

AST 1304 Automotive Brake Systems  3 3.25 4 (100) 

 MTH 1103 Technical Math I   3 0 3 (48) 

   or 

MTH 1203 Technical Math II - Automotive  3 0 3 (48) 

COM 1103 Technical Communications I  3 0 3 (48) 

    Total Credit Hours    (19) 

 

Second Semester - 16 Weeks 

 

AST 1403 Engine Performance Electronic  2 3.5 3 (88) 

  Fuel Injection Systems, Drivability  

  and Emissions 

AST 1504 Electronic/Electrical Systems  3 3 4 (96) 

AST 1604 Transport Electronics   3 3.5 4 (104) 

AST 1704 Automotive Computer Systems  3 3 4 (96) 

MTH 1103 Technical Math I    3 0 3 (48) 

   or 

MTH 1203 Technical Math II - Automotive  3 0 3 (48) 

COM 1203 Technical Communications II  3 0 3 (48) 

    Total Credit Hours    (21) 

 

Summer Term - 5 Weeks 

 

AST 1806  Automotive Power Trains   12 18 6 (150) 

    Total Credit Hours    (6) 

 

Third Semester - 16 Weeks 

 

AST 1906 Suspension and Steering   4 5 6 (144) 

AST 2005 Automatic Transmissions   3 6 5 (144) 

AST 2106 Automotive Climate Control  4 5 6 (144) 

CFA 1102 Computer Fundamentals   2 1 2 (48) 

    Total Credit Hours    (19) 

 

* C: Classroom (Theory) hours per week 

   L:  Laboratory (Shop) hours per week 

 CR: Semester credit hours for course 
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AUTOMOTIVE SERVICE TECHNOLOGY 

 

AST 1104  GASOLINE ENGINE REPAIR     (2-5.5-4) 

This course provides the student with an introduction to automobile 

engines, the use and care of hand tools, precision tools, special tools 

and equipment. Construction and theory of operation with attention 

to engine components are included. In addition, cooling and lubrication of  

modern engines as well as preventative maintenance and use of shop and flat  

rate manuals are covered. Safety is emphasized. Four Hours Brakes, 20 Hours-

Engine Performance, are taught as related tasks in Engine Repair. 

 

AST 1205  ENGINE PERFORM. FUEL & IGNITION SYSTEMS (2-8.25-5) 

The major systems of fuel and ignition are covered in this course. The course will 

cover engine performance, ignition, fuel systems, and carburetor fuel systems.  An 

understanding of these systems is essential to the successful maintenance and 

repair of most vehicles. 

 

AST 1304  AUTOMOTIVE BRAKE SYSTEMS     (3-3.25-4) 

This course concentrates on the theory and operation of disc and drum brake 

systems. Basic hydraulic principles as well as the operation and components of the 

brake foundation system are taught. The course includes an in-depth study of the 

various types of power systems and several types of anti-lock braking systems. 

 

AST 1403 ENGINE PERFORMANCE ELECTRONIC FUEL INJECTION   

SYSTEMS, DRIVABILITY AND EMISSIONS  (2-3.5-3) 

 The major systems covered in this course are the electronic fuel injection system, 

drivability and emissions.  The course will cover electronic fuel injection, fuel 

injection system diagnosis and service, emission control systems, and emission 

control diagnosis and service. Drivability describes the maintenance of a vehicle’s 

performance.  The technician must understand the complex network of electronic 

components that control driving characteristics of the vehicle. 

 

AST 1504  ELECTRONIC/ELECTRICAL SYSTEMS     (3-3-4) 

This course includes Ohm's Law, basic electrical circuits, wiring diagrams, 

symbols, use of precision testing instruments, and analysis of opens, shorts, 

grounds and related problems. Included are principles of the cranking circuit, 

charging systems, lighting circuits, electrical accessories. Lab work includes 

diagnosis and repair of electrical malfunctions of live equipment under actual 

working conditions. 

 

AST 1604  TRANSPORT ELECTRONICS (3-3.5-4) 

This course concentrates on the technological aspects of electronics as applied to 

the automotive service field. Four hours of brakes are taught as related to transport 

electronics. 
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AST 1704  AUTOMOTIVE COMPUTER SYSTEMS    (3-3-4) 

This course provides an in-depth study of the automotive computer 

systems currently being used in various makes and models of automobiles.  

Fault diagnosis using "on board" computers will be emphasized. Safety is also 

emphasized. 

 

AST 1806  AUTOMOTIVE POWER TRAINS  (4-5-6) (12-18-6) 5 Wk. Term 

This course is designed to cover the entire powertrain on a late model 

vehicle with a standard transmission. Beginning with the flywheel, the course 

traces the flow of power from the engine, through the flywheel, to the 

transmission, through the differential assembly and ending at the wheel hub. 

Included is the principle gear reduction as it applies to the theory, operation and 

repair of manual transmissions, rear axles and transaxles. Several types of four-

wheel drive systems are also taught. 

 

AST 1906  SUSPENSION AND STEERING    (4-5-6) 

This course is designed to introduce the student to the theory and operation of 

modern suspension and steering systems. The study of the suspension system 

includes wheels and tires, hubs, bearings, seals, springs and the vehicle frame. 

Various designs and construction of each of these components will be covered. 

Steering and steering systems start with the basic theory of steering geometry and 

all related factors. Wheel alignment of both front and rear wheels and the 

construction and operation of the various manual and power steering components 

are included. 

 

AST 2005  AUTOMATIC TRANSMISSIONS   (3-6-5) 

The study of the automatic transmission begins with a review of gear theory, and 

the introduction of the planetary gearset. It continues with a brief review of the 

basics of hydraulic theory. A study of the basic transmission components common 

to most automatic transmissions is covered to provide the student an overview of 

the operation and construction of a typical unit. Specific in-line transmissions and 

transaxle transmissions that will be covered in this course include the Chrysler 

A413 & A470, General Motors TH-350, TH-125C & TH-440-T4 and Ford ATX 

& AXOD. 

 

AST 2106  AUTOMOTIVE CLIMATE CONTROL    (4-5-6) 

This course begins with a study of the theory of refrigeration, the refrigeration 

cycle and the basic components of a typical automotive refrigeration system. The 

function and construction of compressors, lines, expansion valves, expansion 

tubes, condensers, evaporators, blower motors and air distribution systems is 

covered. Time will be devoted to the study of automatic temperature control 

systems including the latest computer-monitored systems. Heating and 

ventilation, an important part of the vehicle's climate control system, will also be 

covered. Service and maintenance procedures as well as basic shop safety are 

heavily emphasized. 
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MTH 1103  TECH MATH I    (3-0-3) 

Designed to develop competencies in fractions, decimals, percents, 

measures, tables and graphs, and calculator usage. 

 

MTH 1203  TECH MATH II - AUTOMOTIVE   (3-0-3) 

This course is designed to reinforce the basic math skill taught in Math 1103 

Technical Math I and to provide instruction in the specific math skills needed for 

each individual technical program. 

 

Prerequisite:  MTH 1103 Technical Math I 

 

COM 1103  TECH COMMUNICATIONS I   (3-0-3) 

This course provides instruction in goal setting, occupational awareness, self-

motivational techniques, time management skills, community involvement, stress 

factors, employability skills, and assembling an employment portfolio. These skills 

will be taught as they relate to Self-Improvement and Civic, Social and Business 

 Awareness. Upon completion of this course, the student will have completed 

Level I and Level II of the SkillsUSA Professional  Development Program 

Curriculum. Upon completion of the Level 1 and Level 2 objectives, students will 

return to their instructional programs.  

 

COM 1203  TECH COMMUNICATIONS II (3-0-3) 

This course provides instruction in writing resumes and cover letters, 

 interviewing skills, conflict resolution skills, developing customer           

 service skills, supervisory skills, how to develop a job search network,  and 

continued work on the employment portfolio. These skills will be taught as they 

relate to Work Force Basics and Professional Strategies. Upon completion of this 

course, the students will have completed Level III and Level IV of the SkillsUSA 

Professional Development Program Curriculum. Upon completion of the Level 3 

and Level 4 objectives, the students will return to their instructional programs. 

 

CFA 1102  COMPUTER FUNDAMENTALS   (2-1-2) 

Provides instruction in basic computer operations, word processing, and creating 

spreadsheets.  The student will learn the basics of word processing and 

spreadsheet applications by creating, editing, modifying and printing documents.  

Upon completion, the student will return to Auto Body Repair. (May be extended 

if instructor has software that relates directly to student’s program of study). 
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BASIC DRAFTING TECHNOLOGY 

 

The mission of the Basic Drafting Technology Program at Crowley's Ridge Technical 

Institute is to provide a competently trained Basic Drafting Technician capable of seeking 

employment in the workforce and to further strengthen the basic, occupational and 

technical skills required to become economically self-sufficient. 

 

Length of Program:   37 Weeks 1,110 Clock Hours 

Approximate Cost of Books & Supplies:   $600.00  

Enrollment Limitation:   25 Students 

 

An Associate Degree is available, pending approval of the appropriate state agencies, 

through a cooperative effort between CRTI and East Arkansas Community College with 

completion of additional courses of instruction. 

 

A student enrolled for a total of twelve (12) semester credit hours or more will be 

considered a full-time student. 

 

Course requirements for graduation are: 

 

                        Hours 

DRT 1005 Basic Drafting  192 

DRT 1202 Introduction to CAD   48 

MDT 1102 Mechanical Drafting I   80 

MDT 1203 Electrical/Electronic Drafting   96 

MTH 1303 Algebra and Geometry   48 

MDT 1304 Mechanical Drafting II 115 

MDT 1403 Industrial Machine Drafting I   96 

MDT 1502 Industrial Machine Drafting II   96 

MDT 1602 Industrial Machine Drafting III   35 

MDT 1701 Technical Illustration/Paste-Up   64 

MTH 1103 Technical Math I     48 

MTH 1203 Technical Math II - Drafting   48 

COM 1103 Technical Communications I   48 

COM 1203 Technical Communications II   48 

COM 1303 Technical Writing & Speaking   48 
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Students desiring advanced study may take the following courses in Architectural Drafting. 

These courses will require additional enrollment periods. 

 

   Hours 

ADT 2104 Light Commercial Construction 144 

ADT 1304 Woodframe Structures 144 

ADT 1102 Residential Planning I   80 

ADT 1202 Residential Planning II   80 

ADT 1804 Residential Specialties 144 

ADT 1702 Specifications and Contracts   48 

ADT 1901 Presentation Techniques   48 

ADT 2301 Related Lab   48 

 

Students desiring advanced study may take the following courses in CAD Technology.  

These courses will require additional enrollment periods. 

 

DRT 2102 Introduction to AutoCAD  96 

ADT 3103 Advanced AutoCAD   96 

ADT 3503 AutoCAD   96 

ADT 3603 Introduction to 3D Drafting   96 

ADT 3703 Intermediate 3D Drafting   96 

ADT 3803 Advanced 3D Drafting   96 
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 PROGRAM OUTLINE 

Basic Drafting Technology 

 

Fall Semester - 16 Weeks 

     *C L CR Hours 

DRT 1005 Basic Drafting    2 10 5 (192) 

DRT 1202 Introduction to CAD   1 2 2 (48) 

MDT 1403 Industrial Machine Drafting I  1 5 3 (96) 

MTH 1303 Algebra and Geometry   3 0 3 (48) 

MTH 1103 Technical Math I    3 0 3 (48) 

   or 

MTH 1203 Technical Math II - Drafting  3 0 3 (48) 

COM 1103 Technical Communications I  3 0 3 (48) 

    or 

COM 1203 Technical Communications II  3 0 3 (48) 

    Total Credit Hours    (19) 

 

Spring Semester - 16 Weeks 

 

MDT 1102 Mechanical Drafting I   1 4 2 (80) 

MDT 1203 Electrical/Electronic Drafting  1 5 3 (96) 

MDT 1502 Industrial Machine Drafting II  0 6 2 (96) 

MDT 1701 Technical Illustration/Paste-Up  0 4 1 (64) 

MTH 1103 Technical Math I    3 0 3 (48) 

   or 

MTH 1203 Technical Math II - Drafting  3 0 3 (48) 

COM 1103 Technical Communications I  3 0 3 (48) 

   or 

COM 1203 Technical Communications II  3 0 3 (48) 

COM 1303 Technical Writing & Speaking  3 0 3 (48) 

    Total Credit Hours    (17) 

 

Summer Term - 5 Weeks 

 

MDT  1304  Mechanical Drafting II                           5 18 4 (115) 

MDT  1602  Industrial Machine Drafting III                 2 5 2 (35) 

    Total Credit Hours    (6) 

 

*  C: Classroom (Theory) hours per week 

    L: Laboratory (Shop) hours per week 

  CR: Semester credit hours for course 
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BASIC DRAFTING TECHNOLOGY 

 

DRT 1005 BASIC DRAFTING (2-10-5) 

An introductory study of the basic information necessary for planning and 

designing various types of dwellings, preparing manual and computer-based 

architectural working drawings and discovering the latest products and building 

techniques. 

 

DRT  1202  INTRODUCTION TO CAD   (1-2-2) 

This is an introduction to history, terminology, styles, basic applications to the 

keys, start-up and shutdown procedures, printing, and plotting. Beginning hands-

on applications. 

 

MDT  1102  MECHANICAL DRAFTING I   (1-4-2) 

This course is designed to provide students with the fundamentals of working 

drawings, including detail and assembly drawings, bills of materials, technical 

data, and related research. 

 

Prerequisites:  DRT 1003 Basic Drafting  

 

MDT  1203  ELECTRICAL/ELECTRONIC DRAFTING   (1-5-3) 

A study of symbols and terms, electrical theory and safety, NEC, NEMA, across-

the-line diagrams, monolithic schematic drawings, printed and micro-chip circuit 

drawings, and related sheet metal development drawings. 

 

Prerequisite:  MDT 1403 Industrial Machine Drafting I 

 

MTH 1303  ALGEBRA AND GEOMETRY   (3-0-3) 

This course is designed to develop competencies in mathematics useful in building 

or measuring as applied to drafting technology. 

 

MDT 1304  MECHANICAL DRAFTING II   (2-7-4) (5-18-4) Five Wk. Term  

This is a study of the concepts and functions of tolerances, fasteners,  

cams, and gears.  Graphic emphasis is upon the development of  

drawing expertise. 

 

Prerequisite:  MDT 1102 Mechanical Drafting I 

 

MDT  1403  INDUSTRIAL MACHINE DRAFTING I   (1-5-3) 

This course is a study of machine design philosophy, design analysis,   

  and dimensional determination. 
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MDT  1502  INDUSTRIAL MACHINE DRAFTING II   (0-6-2) 

Explores the principles applied to lubrication, bearings, shafts,    

  couplings, gears, cams, drives, systems, clutches, brakes, mechanical   

  fasteners and spring design, fluid power mechanics and project work. 

 

Prerequisite:  MDT 1403 Industrial Machine Drafting I 

 

MDT  16O2  INDUSTRIAL MACHINE DRAFTING III  (1-2-2) (2-5-2) Five Wk Term 

A continuation of Industrial Machine Drafting II with emphasis on    

  advanced drawings used in industrial machine drafting, to include    

  orthographics, arrangement of views, auxiliary views, sections, and    

  pictorial drawings. 

 

Prerequisites:   MDT 1403 Industrial Machine Drafting I and    

         MDT 1502 Industrial Machine Drafting II 

 

MDT 1701 TECHNICAL ILLUSTRATION/PASTE-UP   (0-4-1) 

The making and use of a pictorial drawing to illustrate the aesthetics of a product 

in lieu of a phototype. 

 

COM 1303 TECHNICAL WRITING & SPEAKING   (3-0-3) 

This course is a study of technical writing and speaking related to writing style, 

memorandums, business letters, resumes, work orders, accident reports, 

maintenance records, and equipment description. 

 

MTH 1103 TECH MATH I   (3-0-3) 

Designed to develop competencies in fractions, decimals, percents,  

 measures, tables and graphs, and calculator usage.   

 

MTH  1203 TECH MATH II - DRAFTING   (3-0-3) 

This course is designed to reinforce the basic math skill taught in Math 1103 

Technical Math I and to provide instruction in the specific math skills needed for 

each individual technical program. 

 

COM 1103 TECH COMMUNICATIONS I   (3-0-3) 

This course provides instruction in goal setting, occupational awareness, self 

motivational techniques, time management skills, community involvement, stress 

factors, employability skills, and assembling an employment portfolio. These skills 

will be taught as they relate to Self-Improvement and Civic, Social and Business 

Awareness. Upon completion of this course, the student will have completed Level 

I and Level II of the SkillsUSA Professional   Development Program Curriculum. 

Upon completion of the Level 1 and Level 2 objectives, the student will return to 

their instructional programs.   
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COM 1203 TECH COMMUNICATIONS II   (3-0-3) 

This course provides instruction in writing resumes and cover letters, interviewing 

skills, conflict resolution skills, developing customer service skills, supervisory 

skills, how to develop a job search network, and continued work on the 

employment portfolio. These skills will be taught as they relate to Work Force 

Basics and Professional Strategies. Upon completion of this course, the student 

will have completed Level III and Level IV of the SkillsUSA Professional 

Development Program Curriculum. Upon completion of the Level 3 and Level 4 

objectives, the student will return to their instructional programs. 

 

ADT 2104 LIGHT COMMERCIAL CONSTRUCTION   (2-7-4) 

A study of materials, methods, and techniques used and their practical 

 application in the design and development of plans for a light  

 commercial structure. 

 

ADT  1304 WOODFRAME STRUCTURES   (2-7-4) 

This is a study of the materials, methods, and concepts utilized in the design and 

detailing of substructures and usage of reference materials; application of these 

methods in preparation for structural drawing (foundations, sections). 

 

ADT  1102  RESIDENTIAL PLANNING I   (1-4-2) 

This is an introductory study of interior design concepts as they relate to styles, 

shapes, materials, zoning, traffic patterns, roof types, site conditions and usage, 

translation of these concepts in the preparation of site plans, floor plans, and 

elevations. 

 

ADT  1202  RESIDENTIAL PLANNING II   (1-4-2) 

  Content is a continuation of ADT 1102 

 

Prerequisite:  ADT 1102 Residential Planning I 

 

ADT  1804  RESIDENTIAL SPECIALTIES   (2-7-4) 

A study of the methods and techniques used in drawing specialty items, such as 

fireplaces, stairs, cabinets, vanities, and miscellaneous items often found in 

residential plans. 

 

ADT  1702  SPECIFICATIONS AND CONTRACTS   (1-2-2) 

A study of various architectural specifications and related construction documents 

and their use in professional practices. 

 

Prerequisite:  ADT 1804 Residential Specialties 

 

ADT  1901  PRESENTATION TECHNIQUES   (0-3-1) 

A study of architectural prospectives, rendering, and paste-up drafting methods 

and techniques used in developing presentation drawings for professional use. 
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ADT 2301  RELATED LAB   (0-3-1) 

 

DRT 2102  INTRODUCTION TO AUTOCAD   (1-2-2) 

An introduction to terminology, constructing simple 2-D parts and using 

AUTOCAD basic commands. 

 

ADT  3103  ADVANCED AUTOCAD   (1-5-3) 

Training session involved in designing geometric construction using 

AUTOCAD, with concentration on advanced features and customizing   

  techniques. 

 

Prerequisite:  DRT 2102 Introduction to AUTOCAD 

 

ADT 3503  AUTOCAD   (1-5-3) 

 Training session involved in designing in 3D using AUTOCAD commands. 

 

ADT 3603 INTRODUCTION TO 3D DRAFTING   (1-5-3) 

 An introduction to basic 3D modeling in Architectural and Mechanical disciplines. 

 

ADT 3703 INTERMEDIATE 3D DRAFTING   (1-5-3) 

Training session involved in learning advanced modeling, rendering, creating slide  

shows, and developing additional skills. 

 

ADT 3803 ADVANCED 3D DRAFTING   (1-5-3) 

Training session involved in learning animation, how to use the real-time dynamics  

plug-ins, and how to develop solid post-production techniques. 
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BUSINESS TECHNOLOGY   

 

The mission of the Business Technology Program at Crowley's Ridge Technical Institute is 

to provide a competently trained Accounting Office Technology/Administrative Office 

Technology Assistant capable of seeking employment in the workforce and to further 

strengthen the basic, occupational, communication, and technical skills required to 

become economically self-sufficient. 

 
The Business Technology Program provides training in two office occupational areas: 
Accounting Office Technology and Administrative Office Technology.  During the first 
semester, all students receive instruction in courses common to both specialties.  At the 
beginning of the second semester, each student elects a primary specialty and receives 
intensive training in that area.  The program gives students a realistic view of today’s office, 
its procedures, equipment, and activities.  An Associate Degree is available through a 
cooperative effort between CRTI and East Arkansas Community College with completion 
of additional courses of instruction. 
 
Length of Program: 
 
 1. Accounting Office Technology 37 Weeks    1110 Clock Hours 
 2. Administrative Office Technology 37 Weeks    1110 Clock Hours 

 
Enrollment Limitation - 50 Students 
 
A minimum average score of 31 on the ASSET is recommended to enter this program. 
 
Approximate Cost of Books:        1. Accounting Office Technology  $975 
              2. Administrative Office Technology $975 

 
A student enrolled for a total of twelve (12) semester credit hours or more will be 
considered a full-time student. 
 
Forty-eight (48) semester credit hours are required for graduation in each specialty area.  
Each course listed in the program design is three credit hours. 
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ACCOUNTING OFFICE TECHNOLOGY OBJECTIVES  

 

 To provide training in current computer applications and software. 

 To incorporate current technological procedures of an office setting. 

 To provide training in the composition of various business correspondence. 

 

 To increase students’ math knowledge and skill and apply it to many aspects of 

business. 

 

 To teach students employability skills and ethics in order to successfully gain 

employment in the business field. 

 

 To provide training in the general principles of accounting – the accounting cycle 

and procedures for preparing financial statements for sole proprietorships, 

partnerships, and corporations. 

 

 To provide training in computer applications of various computer software 

programs in the accounting/bookkeeping process for accounting. 

 

 To provide specialized accounting office training for students so they may become 

employed as accounting clerks, bookkeepers, and payroll clerks. 

 

COURSE REQUIREMENTS FOR GRADUATION  

 

 Hours 

    BUS 1003 Business English      48 

 * BUS 1103 Business Math      48 

 * BUS  1203 Keyboarding with Lab      96 

 * BUS  1303 Computer Applications for Business with Lab      96 

 * BUS  1123 Accounting I with Lab      96 

    BUS  1222 Presentation Applications      48 

    BUS  1242 Introduction to Internet      48 

 * BUS  1013 Business Communications      48 

 * BUS  1503 Word Processing Applications with Lab      96 

 * BUS  1133 Accounting II with Lab      96 

    BUS  1563 Administrative Support Procedures      48 

 * BUS  1213 Keyboarding Applications with Lab      96 

    BUS  1143 Computer Applications for Accounting with Lab      75 

 * BUS  1382 Spreadsheet Applications      48 

 * BUS  1393 Advanced Spreadsheet Applications      75 

    BUS  1372 Database Management      48 

 

*Courses Transferable to EACC toward AAS degree 
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PROGRAM OUTLINE 

Accounting Office Technology 

 

First Semester - 16 Weeks 

     *C L CR Hours 

BUS 1003 Business English   3 0 3 (48) 

BUS 1103 Business Math   3 0 3 (48) 

BUS 1203 Keyboarding with Lab   1 5 3 (96) 

BUS 1303 Computer Applications for Business  

  with Lab   1 5 3 (96) 

BUS 1123 Accounting I with Lab   1 5 3 (96) 

BUS 1222 Presentation Applications   1 2 2 (48) 

BUS 1242 Introduction to Internet   1 2 2 (48) 

    Total Credit Hours    (19) 

 

Second Semester - 16 Weeks 

 

BUS 1013 Business Communications  3 0 3 (48) 

BUS 1503 Word Processing Applications with Lab  1 5 3 (96) 

BUS 1133 Accounting II with Lab   1 5 3 (96) 

BUS 1563 Administrative Support Procedures  3 0 3 (48) 

BUS 1213 Keyboarding Applications with Lab  1 5 3 (96) 

BUS 1382 Spreadsheet Applications   1 2 2 (48) 

BUS 1372 Database Management   1 2 2 (48)  

    Total Credit Hours    (19) 

 

Summer Term - 5 Weeks 

 

BUS 1143 Computer Applications for Accounting 

  with Lab   5 10 3 (75) 

BUS 1393 Advanced Spreadsheet Applications  5 10 3 (75) 

    Total Credit Hours    (6) 

 

*C: Classroom (Theory) Hours per week 

 L: Laboratory (Shop) hours per week 

CR Semester Credit hours for course 
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ADMINISTRATIVE OFFICE TECHNOLOGY OBJECTIVES  

 

 To provide training in current computer applications and software. 

 To incorporate current technological procedures of an office setting. 

 To provide training in the composition of various business correspondence.  

 

 To increase students’ math knowledge and skill and apply it to many aspects of 

business. 

 

 To teach students employability skills and ethics in order to successfully gain 

employment in the business field. 

 

 To develop skills in critical thinking, decision making, and creativity. 

 

 To reinforce collaborative learning in planning, designing, and evaluating business 

and personal documents. 

 

 To provide specialized administrative office training for students so they may 

become employed as word processing clerks, general office clerks, data entry 

operators, administrative assistants, and receptionists. 

 

COURSE REQUIREMENTS FOR GRADUATION  

 

 Hours 

  BUS 1003  Business English 48 

 * BUS 1103 Business Math 48 

  * BUS 1203 Keyboarding with Lab 96 

  * BUS 1303 Computer Applications for Business with Lab 96 

     BUS 1123 Accounting I with Lab 96 

     BUS 1232 Presentation Applications 48 

     BUS 1242 Introduction to Internet 48 

  * BUS 1013 Business Communications 48 

  * BUS 1503 Word Processing Applications with Lab 96 

  * BUS 1213 Keyboarding Applications with Lab 96 

     BUS 1563 Administrative Support Procedures 48 

     BUS 1403 Desktop Publishing with Microsoft Word with Lab 96 

  * BUS 1523 Machine Transcription 75 

     BUS 1382 Spreadsheet Applications 48 

   * BUS 1513 Desktop Publishing with Microsoft Publisher with Lab 75 

     BUS  1372 Database Management             48 

 

 *Courses Transferable to EACC toward AAS degree 
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PROGRAM OUTLINE 

Administrative Office Technology 

 

First Semester - 16 Weeks 

     *C L CR Hours 

BUS 1003 Business English   3 0 3 (148) 

BUS 1103 Business Math   3 0 3 (48) 

BUS 1203 Keyboarding with Lab   1 5 3 (96) 

BUS 1303 Computer Applications for Business  

  with Lab   1 5 3 (96) 

BUS 1123 Accounting I with Lab   1 5 3 (96) 

BUS 1232 Presentation Applications   1 2 2 (48) 

BUS 1242 Introduction to Internet   1 2 2 (48) 

    Total Credit Hours    (19) 

 

Second Semester - 16 Weeks 

 

BUS 1013 Business Communications  3 0 3 (48) 

BUS 1503 Word Processing Applications with Lab  1 5 3 (96) 

BUS 1213 Keyboarding Applications with Lab  1 5 3 (96) 

BUS 1563 Administrative Support Procedures  3 0 3 (48) 

BUS 1403 Desktop Publishing with Microsoft  

  Word with Lab   1 5 3 (96) 

BUS 1382 Spreadsheet Applications   1 2 2 (48) 

BUS 1372 Database Management   1 2 2 (48) 

    Total Credit Hours    (19) 

 

Summer Term - 5 Weeks 

 

BUS 1523 Machine Transcription   5 10 3 (75) 

BUS 1513 Desktop Publishing with Microsoft  

  Publisher with Lab   5 10 3 (75) 

    Total Credit Hours    (6) 

 

*C: Classroom (Theory) Hours per week 

 L: Laboratory (Shop) hours per week 

CR: Semester Credit hours for course 
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BUSINESS TECHNOLOGY 

 

BUS 1123  ACCOUNTING I (1-5-3) 

Accounting I is the study of fundamental accounting concepts and procedures  

for sole proprietorships.  The accounting cycle includes journalizing and  

posting transactions, preparing trial balances, worksheets, and financial  

statements.  Emphasis is given to cash, banking, payroll procedures, sales, 

purchases, and accounts receivables/payables.  Simulated accounting activities 

offer decision-making opportunities encountered in the business world. 

 

BUS 1133  ACCOUNTING II (1-5-3) 

Accounting II is a continuation of the accounting concepts and procedures  

presented in Accounting I with emphasis on the optional methods of  

accounting for notes, inventories, prepaid expenses, owner's equity, property, 

plant, and equipment assets.  Special emphasis will be given to end-of-period 

adjustments and preparation and interpretation of financial statements. 

 
Prerequisites: BUS 1123 Accounting I and BUS 1103 Business Math 

 

BUS 1563  ADMINISTRATIVE SUPPORT PROCEDURES (3-0-3) 

Administrative Support Procedures emphasizes administrative practices and 

procedures used in a business office.  Topics include personal development; 

interpersonal relations; mail handling; telecommunications and telephone usage; 

travel arrangements; receptionist duties; records management; decision making; 

organization concepts, skills, and procedures; traditional and electronic 

information resources; time and stress management; and purchasing procedures. 
 

Prerequisites:  BUS 1203 Keyboarding and BUS 1303 Computer   
  Applications for Business 

 

BUS   1013  BUSINESS COMMUNICATIONS (3-0-3) 

Business Communications covers the principles of effective written 

communications in a business office.  Topics include psychological principles  

and employment skills involved in effective business communications. 
 

Prerequisites: BUS 1203 Keyboarding and BUS 1003 Business English 

 

BUS 1003  BUSINESS ENGLISH (3-0-3) 

Business English provides an introduction/review of the basics in punctuation, 

English grammar, spelling, and other mechanics as needed in current business 

usage. 
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BUS  1103  BUSINESS MATHEMATICS (3-0-3) 

Business Mathematics provides training in the fundamentals of math and in 

problem solving related to business situations and financial management.   

This includes accounting, percentage, and interest applications.  Calculators  

are utilized. 

 

BUS 1143  COMPUTER APPLICATIONS FOR ACCOUNTING (0-15-3) 

Computer Applications for Accounting provides an integrated approach to solving 

accounting applications and learning automated accounting functions.  

Applications include general ledger, accounts receivable/payable, purchase order 

processing, sales order processing, inventory control, voucher system, payroll, 

depreciation, and financial statement analysis. 

 

Prerequisites: BUS 1123 Accounting I, BUS 1133 Accounting II and 

BUS 1383 Spreadsheet Applications 

 

BUS 1303  COMPUTER APPLICATIONS FOR BUSINESS (1-5-3) 

Computer Applications for Business provides a working vocabulary of terms used 

by computer personnel and an introduction to business software applications.  This 

course includes descriptions of and hands-on work with common application 

packages. 

 

Prerequisite: BUS 1203 Keyboarding or currently enrolled 

 

BUS 1372 DATABASE MANAGEMENT (1-2-2) 

  Database Management provides an introduction to creating, maintaining, and  

  securing a database.  Students will create tables, run queries and design forms  

  and reports. 

  

  Prerequisites: BUS  1203  Keyboarding 

    BUS  1303  Computer Applications for Business 

                    

BUS   1513  DESKTOP PUBLISHING WITH MICROSOFT PUBLISHER (0-15-3) 

Desktop Publishing with Microsoft Publisher provides comprehensive coverage of 

the Microsoft Office Publisher software.  This course allows students to design 

and produce professional, quality documents that combine text, graphics, 

illustrations, and photographs by utilizing design templates, color schemes, 

advanced layout, and multiple templates.  Topics include creating and editing a 

publication; designing a newsletter; preparing a tri-fold brochure; and creating an 

e-mail letter.  Also included are topics covering personalizing and customizing 

publications with information sets; creating business forms and tables; creating a 

Web site; and linking a Publisher publication to an Excel worksheet. 

 

Prerequisite:  BUS 1503 Word Processing Applications and  

  BUS 1403 Desktop Publishing with Microsoft Word 
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BUS 1403  DESKTOP PUBLISHING WITH MICROSOFT WORD (1-5-3) 

Desktop Publishing with Microsoft Word is a course that combines the versatility 

of the microcomputer with page design software enabling students to produce 

materials of near photo-typed quality.  The course includes page composition, 

layout, design, editing functions, and a variety of printing options.  Students  

will create newsletters, flyers, brochures, pamphlets, etc. 

 

Prerequisites: BUS 1203  Keyboarding and concurrently enrolled in   

    BUS 1503  Word Processing Applications 

 

BUS 1242    INTRODUCTION TO INTERNET (1-2-2) 

  Introduction to Internet is a hands-on course that covers both basic 

  and technical Internet concepts and skills.  Topics include browsing 

  and searching the Web.  

   

BUS  1203     KEYBOARDING (1-5-3) 

Keyboarding is designed to teach basic keyboarding skills emphasizing  

correct techniques necessary to keyboard by touch on a computer.   

In addition to keyboard mastery, learning experiences include basic word 

processing applications (memos, letters, reports, tables, etc.). 

 

BUS  1213     KEYBOARDING APPLICATIONS (1-5-3) 

Keyboarding Applications provides production training in the refinement  

of the operation of alphabetic and numeric keyboards.  Production work  

includes the following: letters, memos, reports, business forms, resumes, 

tabulation, and administrative/employment  documents.  Legal, medical, and 

government applications are also covered.   Skill development through drills  

for speed and accuracy control continues as an integral part of Keyboarding 

Applications.  This course builds production skills necessary to operate  

computer terminals and information processors with accuracy and speed. 

              

 Prerequisite: BUS 1203 Keyboarding 

 

BUS 1523 MACHINE TRANSCRIPTION   (0-15-3) 

Machine Transcription provides training in the transcribing of mailable  

documents from recordings using a computer. 

 

Prerequisites: BUS 1203 Keyboarding and BUS 1003 Business English 
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BUS 1222 PRESENTATION APPLICATIONS  (1-2-2) 

 Presentation Applications is designed to give the student practical  

 experience utilizing commercially-developed presentation software in  

 business applications.  Students will create and print presentations; insert  

 and modify text, visual elements and formats; and manage and deliver 

presentations. 

 

BUS 1382  SPREADSHEET APPLICATIONS  (1-2-2) 

Spreadsheet Applications is designed to give the student practical  

experience utilizing commercially-developed electronic spreadsheets in  

business applications. Activities will include creating financial models by  

entering and processing data necessary in planning for financial functions. 

 

Prerequisite:  BUS 1303 Computer Applications for Business 

 

BUS 1393 ADVANCED SPREADSHEET APPLICATIONS (5-10-3) 

  Advanced Spreadsheet Applications is designed to include advanced  

  spreadsheet concepts and to give the student practical experience 

  utilizing commercially-developed electronic spreadsheets in business  

  applications.  Topics include using advanced spreadsheet functions,  

  working with templates and workbooks, working with lists and analysis 

  tools, managing and auditing worksheets, and collaborating with workgroups. 

 

  Prerequisites:  BUS 1303     Computer Applications for Business  

     BUS 1383     Spreadsheet Applications 

  

BUS 1503  WORD PROCESSING APPLICATIONS (1-5-3) 

Word Processing Applications is designed for students to produce  

documents used in business offices.  The student will keyboard, edit, format,  

store, retrieve and print acceptable documents using a micro- computer.  

 

Prerequisite:  BUS 1203 Keyboarding 
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CHILD CARE  

 

The mission of the Child Care Program at Crowley's Ridge Technical Institute is to provide 

a competently trained Child Care worker capable of seeking employment in the Child Care 

Industry and to further strengthen the basic, occupational and technical skills required to 

become economically self-sufficient.  This program only meets the clock hour requirements 

for the Child Development Associate Credential.  Further testing by a Federal Agency and 

other paperwork is required to complete your credentials. 

 

Length of Program:       53 Weeks 1,590 Clock Hours 

Approximate Cost of Books & Supplies:             $1000.00 

Enrollment Limitation:       20 Students 

 

A student enrolled for a total of twelve (12) semester credit hours or more will be 

considered a full-time student. 

 

The Child Care Program requires three semesters and a five week summer term to 

complete.  Students will spend a portion of their time in the classroom and a portion at 

various day care and kindergarten centers receiving on-site training.  An Associate Degree 

is available through a cooperative effort between CRTI and East Arkansas Community 

College with completion of additional courses of instruction.  The program only meets the 

clock hour requirements for the Child Development Associate Credential.  Further testing 

by a Federal Agency and other paperwork is required to complete your credentials. 

 

Course requirements for graduation are: 

    Hours  

 CCS 1103 Practicum I  48 

 CCS 1203 Principles of Child Development 48 

 CCS 1303 Environments for Young Children 48 

 CCS 1403 Introduction to Media Use 48 

 CCS 1503 Child Growth and Development 48 

 CCS 1603 Health and Safety 48 

 CCS 1703 Preschool Music 50 

 CCS 1801 Related Laboratory 48 

 CCS 1901 Related Laboratory 48 

 CCS 2003 Infants and Toddlers 48 

 CCS 2103 Practicum II 48 

 CCS 2203 Business Management of Child Care Programs 48 

 CCS 2303 Child Care Curriculum  50 

 CCS 2403 Methods and Materials 48 

 CCS 2503 Foundations of Early Childhood Education 48 

 CCS 2603 Child Care Nutrition 48 

 CCS 2703 Children's Literature 50 

 CCS 2803 Exceptional Children 48 

 CCS 2912 Child Care Practicum 480 
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 MTH 1103 Technical Math I  48 

 MTH 1203 Technical Math II - Child Care 48 

 COM 1103 Technical Communications I 48 

 COM 1203 Technical Communications II 48 

 CFA 1102 Computer Fundamentals 48 

 

 

CHILD CARE 

 

The screening and selection process for this program is as follows; 

 

1. An application along with a high school transcript showing date of graduation or  

 GED scores is required. 

 

2. Each prospective student takes a standardized test.  Minimum scores must be met.  

(ASSET: Average minimum score of 33.)  Prospective students are ranked by  

 ASSET score average for selection purposes. 

 

3. A drug screen is required and must check negative.  Prospective students are 

responsible for the cost of drug screens.  Cost: $50.00 

 

4. Prospective students must clear all background checks required by the State  

 Licensing Board. 

 

The number of students selected each enrollment period is based on the number of available 

openings.  The class has an enrollment limitation of twenty (20) students.  All criteria for 

selection must be met within established time frame guidelines. 
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PROGRAM OUTLINE 

Child Care 

 

First Semester - 16 Weeks 

     *C L CR Hours 

CCS 1103 Practicum I    3 0 3 (48) 

CCS 1203 Principles of Child Development  3 0 3 (48) 

CCS 1403 Introduction to Media Use  3 0 3 (48) 

CCS 1503 Child Growth and Development  3 0 3 (48) 

CCS 1603 Health and Safety   3 0 3 (48) 

CCS 1801 Related Laboratory   0 3 1 (48) 

CCS 2203 Business Management of Child Care 

  Programs   3 0 3 (48) 

CCS 2603 Child Care Nutrition   3 0 3 (48) 

COM 1103 Technical Communications I  3 0 3 (48) 

MTH 1103 Technical Math I  or   3 0 3 (48) 

MTH 1203 Technical Math II - Child Care  3 0 3 (48) 

    Total Credit Hours    (28) 

 

Second Semester - 16 Weeks 

CCS 1303 Environments for Young Children  3 0 3 (48) 

CCS 1901 Related Laboratory   0 3 1 (48) 

CCS 2003 Infants and Toddlers   3 0 3 (48) 

CCS 2103 Practicum II   3 0 3 (48) 

CCS 2403 Methods and Materials    3 0 3 (48) 

CCS 2503 Foundations of Early Childhood Education  3 0 3 (48) 

CCS 2803 Exceptional Children   3 0 3 (48) 

COM 1203 Technical Communications II  3 0 3 (48) 

MTH 1103 Technical Math I  or   3 0 3 (48) 

MTH 1203 Technical Math II - Child Care  3 0 3 (48) 

CFA 1102 Computer Fundamentals   2 1 2 (48) 

    Total Credit Hours    (27) 

 

Summer Term - 5 Weeks 

CCS 1703 Preschool Music   10 0 3 (50) 

CCS 2303 Child Care Curriculum    10 0 3 (50) 

CCS 2703 Childrens Literature   10 0 3 (50) 

    Total Credit Hours    (9) 

 

Third Semester - 16 Weeks 

CCS 2912 Child Care Practicum   3 27 12 (480) 

    Total Credit Hours    (12) 

*C: Classroom (Theory) hours per week 

 L: Laboratory (Shop) hours per week 

CR: Semester credit hours for course 
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CHILD CARE  
 
 
CCS 1103  PRACTICUM I   (3-0-3) 
 Introduction to the practicum phase of the Child Care Specialist Program. 

 
CCS 1203  PRINCIPLES OF CHILD DEVELOPMENT   (3-0-3) 
 In this course, students will examine basic principles of development: physical, 

emotional, social and intellectual.  Developmental levels, growth and development 
theories and special problems will be stressed. 

 
CCS 1303  ENVIRONMENTS FOR YOUNG CHILDREN   (3-0-3) 
 A wide variety of classroom activities for child care will be presented.  The 

program is designed to promote creative expression in the areas of art, creative 
play, and movement activities. 

 
CCS 1403  INTRODUCTION TO MEDIA USE    (3-0-3) 
 Students will learn how to use the opaque projector and overhead projector.  The 

students will also learn about the resources available where these types of 
equipment can be found. 

 
CCS 1503  CHILD GROWTH AND DEVELOPMENT   (3-0-3) 
 Students will examine factors which affect the behavior and guidance techniques 

in group child care settings.  Units on developmental factors, indirect guidance and 
direct guidance and strategies will be studied. 

 
CCS 1603  HEALTH AND SAFETY   (10-0-3)  Five Week Term 
 Basic fundamentals of good health and first aid will be explored.  Instruction and 

training will be provided for students to recognize and appropriately assume 
responsibility for the well being of a child. Safety management, communicable 
illness, acute illness, accidents and injuries will be topics of study.  CPR will be 
demonstrated. 

 
CCS 1703  PRESCHOOL MUSIC   (3-0-3) 
 A wide variety of musical activities relating to areas of study in preschool 

programs will be presented.  Students will learn action songs pertaining to science, 
math, social studies, art, holidays and seasons. 

 
CCS  1801  RELATED LABORATORY   (0-3-1) 
 Designed to allow students to complete assigned projects.  Projects such as  
 games, puppets, bulletin boards, pictures, and posters will be completed for 
 presentation. 

 

CCS 1901  RELATED LABORATORY   (0-3-1) 

Completed projects are presented. Students identify developmental levels of 

projects, the purpose of the projects, and how projects were constructed. 
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CCS 2003  INFANTS AND TODDLERS   (3-0-3) 

Course is based on the Child Development Associate Degree (CDA) Competency 

Standards with instruction in the care and teaching of infants and toddlers.  Age-

specific (birth to age three) curriculum strategies are included, based on sound 

developmental principles. 

 

CCS 2103  PRACTICUM II   (3-0-3) 

Instruction in the care of children within a child care program. 

 

CCS 2203  BUSINESS MANAGEMENT OF CHILD CARE PROGRAMS (3-0-3) 

This course covers general management competencies, regulations and legal 

concerns, personnel and finances of child care centers. 

 

CCS 2303 CHILD CARE CURRICULUM   (10-0-3)  Five Week Term  

Classroom activities in the areas of science, music, language arts, mathematics, 

social studies, holidays and seasons will be developed. 

 

CCS   2403  METHODS AND MATERIALS   (3-0-3) 

Materials will be produced to complete a file box and collect illustrative materials 

to assist in developing a thematic unit. 

 

CCS 2503  FOUNDATIONS OF EARLY CHILDHOOD EDUCATION  (3-0-3) 

      This course includes: planning and administering a day care program,  personnel 

practices, facility development and maintenance laws and   licensing regulations of 

day care family homes. 

 

   CCS 2603 CHILD CARE NUTRITION   (10-0-3)Five Week Term  

  This course of study will provide knowledge concerning nutritional information in 

  meeting the food needs of children.  Topics of discussion will include: nutritional  

  assessment, planning and serving meals and snacks to young children, safety and   

  sanitation. 

 

CCS 2703 CHILDREN'S LITERATURE   (10-0-3)  Five Week Term  

  A wide variety of literature aimed at preschool age children will be examined.        

  Students will learn how to use stories to best advantage in helping children             

  develop a love of reading. 

 

CCS 2803  EXCEPTIONAL CHILDREN   (3-0-3) 

  This course is designed to provide knowledge and skills for childcare providers to 

  meet the requirements of recent legislation (P.L. 99-457). It details how to provide 

  for children who are developing normally and for those with developmental           

  differences.  Case management procedures and the multidisciplinary approach to   

  early intervention are included. 
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CCS 2912  CHILD CARE PRACTICUM   (3-27-12) 

The student will engage in an extensive practicum at a child care center where the 

student will receive training as an extension of the classroom.  The student will be 

exposed to an actual job in the field of child care.  The student will spend 

approximately 80 days at a child care facility. 

 

MTH  1103  TECH MATH I   (3-0-3) 

Designed to develop competencies in fractions, decimals, percents, measures, 

tables and graphs, and calculator usage.   

 

MTH  1203  TECH MATH II - CHILD CARE   (3-0-3) 

This course is designed to reinforce the basic math skill taught in Math 1103 

Technical Math I and to provide instruction in the specific math skills needed for 

each individual technical program. 

 

Prerequisite:  MTH 1103 Technical Math I 

 

COM 1103  TECH COMMUNICATIONS I   (3-0-3) 

This course provides instruction in goal setting, occupational awareness, self-

motivational techniques, time management skills, community involvement, stress 

factors, employability skills, and assembling an employment portfolio. These skills 

will be taught as they relate to Self-Improvement and Civic, Social and Business    

Awareness. Upon completion of this course, the student will have completed Level 

I and Level II of the SkillsUSA Professional Development Program Curriculum. 

Upon completion of the Level 1 and Level 2 objectives, students will return to 

their instructional programs 

 

COM 1203  TECH COMMUNICATIONS II   (3-0-3) 

This course provides instruction in writing resumes and cover letters, interviewing 

skills, conflict resolution skills, developing customer service skills, supervisory 

skills, how to develop a job search network, and continued work on the 

employment portfolio. These skills will be taught as they relate to Work Force 

Basics and Professional Strategies. Upon completion of this course, the students 

will have completed Level III and Level IV of the SkillsUSA Professional              

Development Program Curriculum. Upon completion of the Level 3 and Level 4 

objectives, the students will return to their instructional programs. 

 

CFA 1102  COMPUTER FUNDAMENTALS   (2-1-2) 

Provides instruction in basic computer operations, word processing, and creating 

spreadsheets.  The student will learn the basics of word processing and 

spreadsheet applications by creating, editing, modifying and printing documents.  

Upon completion, the student will return to Auto Body Repair. (May be extended 

if instructor has software that relates directly to student’s program of study). 
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COMPUTER REPAIR AND NETWORKING 

 

The mission of the Computer Repair and Networking Program at Crowley's Ridge 

Technical Institute is to provide a competently trained Computer Repair and Networking 

Technician capable of seeking employment in the workforce and to further strengthen the 

basic, occupational, and technical skills required to become economically self-sufficient.  

Upon completion of the program the student is eligible to take the A+ certification Exam. 

 

Length of Program:    37 Weeks   1,110 Clock Hours 

Approximate Cost of Books and Supplies:  $650.00 

Enrollment Limitation:    20 Students 

 

This program serves to prepare the individual for a career in the Information Technology 

(IT) field.  Hands-on training conducted on computer hardware, software, upgrades, 

configuration, and problem-solving techniques are stressed.  In addition, emphasis is placed 

on honesty, integrity, and confidentiality. 

 

Exit points are in areas of:  Computer Repair Technician, Computer/Network Support 

Specialist, and Network Administrator/Installer. 

 

This program prepares the individual to take the A+ Certification Exams (1 Required – A+ 

Essentials (220-601) and 1 from the following 3: IT Technician (220-602), Remote Support 

Technician (220-603), and Depot Technician (220-604) 

 

An individual enrolled for a total of twelve (12) semester credit hours or more will be 

considered a full-time student. 

 

Course requirements for graduation are: 

            Hours 

CRN 1102 Computer Keyboarding I   64 

CRN 1202 Computer Keyboarding II   64 

CRN 2302 Computing Fundamentals   80 

CRN 2402 Key Applications and Living Online   80 

CRN  2504 Computer Repair I – A + Essentials 120 

CRN 2604 Computer Repair II – IT Technician                     120 

CRN 2704 Computer Repair III – Remote Support Technician      120 

CRN 2804 Computer Repair IV – Depot Technician 120 

CRN 1907 Computer Repair - Networking          150 

CRN 2003 Desktop Publishing   48 

COM 1203 Technical Communications II   48 

MTH 1103 Technical Math I   48 

MTH 1203 Technical Math II - Computer Repair   48 
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PROGRAM OUTLINE 

COMPUTER REPAIR AND NETWORKING 

 

First Semester – 16 Weeks 

 

     *C L CR Hours 

CRN 1102 Computer Keyboarding I   1 3 2 (64) 

CRN 2302 Computing Fundamentals   1 4 2 (80) 

CRN  2504 Computer Repair I – A + Essentials  3 4.5 4 (120) 

CRN 2604 Computer Repair II – IT Technician  3 4.5 4 (120) 

COM 1203 Technical Communications II  3 0 3 (48) 

MTH 1103 Technical Math I   3 0 3 (48) 

  Total Credit Hours      (18) 

 

Second Semester – 16 Weeks 

 

CRN 1202 Computer Keyboarding II   1 3 2 (64) 

CRN 2402 Key Applications and Living Online  1 4 2 (80) 

CRN 2704 Computer Repair III – Remote Support  

  Technician   3 4.5 4 (120) 

CRN 2804 Computer Repair IV – Depot Technician  3 4.5 4 (120) 

CRN 2003 Desktop Publishing   3 0 3 (48) 

MTH 1203 Technical Math II – Computer Repair  3 0 3 (48) 

    Total Credit Hours    (18) 

 

Summer Term – 5 Weeks 

 

CRN 1907 Computer Repair – Networking  15 15 7 (150) 

    Total Credit Hours    (7) 

 

*C: Classroom (Theory) hours per week 

 L: Laboratory hours per week 

 CR: Semester credit hours for course 
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COMPUTER REPAIR AND NETWORKING 

 

CRN 1102 Computer Keyboarding I for Computer Repair & Networking* 

Designed to develop keyboarding skills with emphasis on competencies required 

in computer operations and software repair. 

 

CRN 1202 Computer Keyboarding II for Computer Repair & Networking* 

Designed to develop keyboarding skills with emphasis on competencies required 

in computer operations and software repair. 

 

Prerequisite (s):  CRN 1102 Computer Keyboarding I 

 

*Students who already have keyboarding competency will have access to 

books and materials related to other Computer Technology* 

 

CRN 2302 Computing Fundamentals 

Provides instruction in computer hardware, computer software, and using 

operating systems, and concepts.  The individual will learn basic computer 

operations and basic computer hardware/software concepts. 

 

CRN 2402 Key Applications and Living Online 

Provides instruction in common program functions, word processing functions, 

spreadsheet functions, presentation software, networks and the internet, electronic 

mail, using the internet, and the impact of computing and the internet on society.  

The individual will learn basic computer operations, software applications, and 

basic computer operating systems and networking concepts. 

 

CRN 2504 Computer Repair I – A+ Essentials 

Designed to prepare the individual to take and pass the CompTIA A+ Essential 

Exam.  The emphasis will be; knowledge of basic computer hardware and 

operating systems:  Skills covered include:   Installation, building, upgrading, 

repairing, configuring, troubleshooting, optimizing, diagnosing and preventive 

maintenance, with additional elements of security and softskills. The Essentials 

Exam validates the basic skills needed by any entry-level service technician 

regardless of job environment. 

 

CRN 2604 Computer Repair II – IT Technician 

Designed to prepare the individual to take and pass the CompTIA A+ IT 

Technician (220-602) Exam.  The emphasis will be; targeted for individuals who 

work or intend to work in a mobile or corporate technical environment with a high 

level of face-to-face client interaction. 

 

Prerequisite (s):  CRN 2504 Computer Repair I – A+ Essentials 
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CRN 2704 Computer Repair III – Remote Support Technician 

Designed to prepare the individual to take and pass the CompTIA A+ Remote 

Support Technician (220-603) Exam.  The emphasis will be; targeted for 

individuals who work or intend to work in a remote-based work environment 

where client interaction, client training, operating system and connectivity issues. 

 

CRN 2804 Computer Repair IV – Depot Technician 

Designed to prepare the individual to take and pass the CompTIA A+ Depot 

Technician (220-604) Exam.  The emphasis will be targeted for individuals who 

work or intend to work in settings where hardware related activities are most 

important. 

 

 Prerequisite (s):  CRN 2704   Computer Repair III – Remote Support Technician 

 

CRN 1906 Computer Repair – Networking 

Designed to prepare the individual to take and pass the CompTIA Network+ 

Certification Exam.  Troubleshooting and installation of various types on 

Networks and Network software systems will be emphasized. 

 

CRN 2003 Desktop Publishing 

Desktop Publishing is a course that combines the versatility of the microcomputer 

with page design software enabling students to produce materials of near photo-

typed quality.  The course includes page composition, layout, design, editing 

functions, and a variety of printing options.  Students will create newsletters, 

flyers, brochures, pamphlets, etc. 

 

COM 1203 Technical Communications II* 

Examines communications techniques involved in a successful employment 

interview.  Students’ practice speaking, writing, and listening techniques useful in 

finding, applying for, and getting a job. 

 

MTH 1103 Technical Math I 

Designed to develop competencies in fractions, decimals, percents, measures, 

tables and graphs, and calculator usage.  Math taught is applicable to computer 

repair. 

 

MTH 1203 Technical Math II – Computer Repair 

Content is a continuation of MTH 1103. Math taught is applicable to computer 

repair. 

  

 Prerequisite (s):  MTH 1103 Technical Math I 
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 COSMETOLOGY 

 

The mission of the Cosmetology Program at Crowley's Ridge Technical Institute is to 

provide a competently trained Cosmetologist capable of seeking employment in the 

workforce and to further strengthen the basic, occupational and technical skills required to 

become economically self-sufficient.  Upon completion of the program, the students are 

prepared to take the Arkansas Board of Cosmetology Exam. 

 

Length of Program:                    53 Weeks      1,590 Clock Hours 

Approximate Cost of Books & Kits: $700.00 

Enrollment Limitation:             25 Students 

 

A minimum average score of 35 on the ASSET is required to enter this program. 

 

A student enrolled for a total of twelve (12) semester credit hours or more will be 

considered a full-time student. 

 

The Cosmetology Program of Crowley's Ridge Technical Institute is limited to 25 students 

per enrollment period.  Students will be enrolled when slots are available each 16 week 

semester.  The program is 13.25 months in length.  Prospective students must be 18 years of 

age and possess a high school diploma or GED certificate and a social security card.  This 

documentation should be submitted with the application. 

 

The following are the policies and procedures that will be followed for a student to enter 

the Cosmetology Program: 

 

1. Make an average score of 35 on the Asset. 

 

2. Submit the following to Student Services: 

a. $20.00 money order for a student permit, which is required by 

the State Board of Cosmetology. 

b. Permit application completed 

c. Copy of high school transcript with date of graduation or GED 

scores 

d. Copy of Social Security Card 

e. If under 18, copy of birth certificate 

f. Any other information required by State Board of Cosmetology 

g. State issued photo I.D. (example Driver’s License) 

 

3. Upon completion of 1,500 clock hours of training, the student is responsible 

for scheduling the Practical examination with Professional Credential Services 

(PCS) by calling 1-888-822-3272.  Fees are paid directly to PCS and Laser 

Grade for the written examination by calling 1-800-211-2754.  
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Students are accepted into the class on a first come first serve basis after having completed 

ALL of the above. 

 

If the class has reached its capacity, the student will be put on a waiting list when all of the 

required information listed above is completed. 

 

Applicants for the CRTI Cosmetology Program will not be considered if they have not 

completed the application process by August 1 for the fall semester and by December 1 for 

the spring semester. 

 

 

Course requirements for graduation are: 

 

 Hours 

COS 1102 Hygiene and Sanitation I   32 

COS 1203 Related Science I   48 

COS 1305 Hairdressing I   80 

COS 1406 Hairdressing Lab I 224 

COS 1501 Manicuring I   32 

COS 1601 Cosmetic Therapy I     32 

COS 1702 Salesmanship, Shop Management& Shop Deportment I     32 

COS 2102         Hygiene and Sanitation II           32 

COS 2203         Related Science II           48 

COS 2305         Hairdressing II           80 

COS 2405         Hairdressing Lab II         192 

COS 2501         Manicuring II           32 

COS 2602         Cosmetic Therapy II           48 

COS 2701         Salesmanship, Shop Management& Shop Deport. II           48 

COS 3106         Theory and Practical Application 150 

COS 4102         Hygiene and Sanitation III   32 

COS 4202         Related Science III   48 

COS 4304         Hairdressing III   64 

COS 4406         Hairdressing Lab III 224 

COS 4502         Manicuring III   48 

COS 4601         Cosmetic Therapy III     32 

COS 4701         Salesmanship, Shop Mgmt. & Shop Deport. III     32 

 

Students successfully completing this program qualify for the State Cosmetology Licensing 

Exam. 
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PROGRAM OUTLINE 

Cosmetology 

 

First Semester - 16 Weeks 

     *C L CR Hours 

COS 1102 Hygiene and Sanitation I   2 0 2 (32) 

COS 1203 Related Science I   3 0 3 (48) 

COS 1305 Hairdressing I   5 0 5 (80) 

COS 1406 Hairdressing Lab I   2 12 6 (224) 

COS 1501 Manicuring I   1 1 1 (32) 

COS 1601 Cosmetic Therapy I   1 1 1 (32) 

COS 1702 Salesmanship, Shop Management and 

  Shop Deportment I   2 0 2 (32) 

    Total Credit Hours    (20) 

 

Second Semester - 16 Weeks 

 

COS 2102 Hygiene and Sanitation II   2 0 2 (32) 

COS 2203 Related Science II   3 0 3 (48) 

COS 2305 Hairdressing II   5 0 5 (80) 

COS 2405 Hairdressing Lab II   1 11 5 (192) 

COS 2501 Manicuring II   1 1 1 (32) 

COS 2602 Cosmetic Therapy II   2 1 2 (48) 

COS 2701 Salesmanship, Shop Management and 

  Shop Deportment II   3 0 1 (48) 

    Total Credit Hours    (19) 

 

Summer Term - 5 Weeks 

 

COS 3106 Theory and Practical Application  13 17 6 (150) 

    Total Credit Hours    (6) 

 

Third Semester - 16 Weeks 

 

COS 4102 Hygiene and Sanitation III  2 0 2 (32) 

COS 4203 Related Science III   3 0 3 (48) 

COS 4304 Hairdressing III   4 0 4 (64) 

COS 4406 Hairdressing Lab III   2 12 6 (224) 

COS 4502 Manicuring III   2 1 2 (48) 

COS 4601 Cosmetic Therapy III   1 1 1 (32) 

COS 4701 Salesmanship, Shop Management and 

  Shop Deportment III   1 1 1 (32) 

    Total Credit Hours    (18) 

 

* CR: Semester credit hours for course 
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COSMETOLOGY 

 

COS 1102  HYGIENE AND SANITATION I (2-0-2) 

Demonstrates guidelines of maintaining a healthy body and mind.  Good human 

relations, professional attitudes, communications and professional ethics are 

taught.  This course includes identification of various methods of sterilization, 

safety procedures, and disease prevention in a salon. 

 

COS 1203  RELATED SCIENCE I (3-0-3) 

Includes a study of human anatomy, bacteriology, physiology and cells.  The 

science of cosmetic chemistry, electricity and light therapy  are outlined.  The 

properties and disorders of the hair and scalp are included. 

 

COS 1305  HAIRDRESSING I (5-0-5) 

Begins with draping, shampooing, and conditioning.  Advances to all 

 phases of cutting, wet styling, thermal styling, permanent waving, hair 

 coloring, chemical relaxing, and working with artificial hair. 

 

COS 1406  HAIRDRESSING LAB I (2-12-6) 

Includes the practical application of cosmetology skills using mannequins   

students, and outside patrons.  The laboratory is  facilitated and operated as  

an actual beauty salon business. 

 

COS  1501  MANICURING I (1-1-1) 

Introduces the study of the nail structure and its disorders.  Basic and specialty 

manicures, pedicures, and massages are taught using proper safety procedures. 

 

COS  1601  COSMETIC THERAPY I (1-1-1) 

A study of the histology of the skin and its disorders.  Proper facial treatments, 

massages, masks, and identification of special skin types are practiced. 

 

COS  1702  SALESMANSHIP, SHOP MANAGEMENT  (2-0-2) 

AND SHOP DEPORTMENT I  

 Covers all phases of salon operation; opening, operating, advertising, etc. 

 

COS  2102  HYGIENE AND SANITATION II  (2-0-2) 

A continuation of COS 1102. 

 

COS  2203  RELATED SCIENCE II (3-0-3) 

A continuation of COS 1202. 

 

COS 2305 HAIRDRESSING II (5-0-5) 

A continuation of COS 1305. 
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COS 2405 HAIRDRESSING LAB II (1-11-5) 

A continuation of COS 1406. 

 

COS  2501  MANICURING II  (1-1-1) 

A continuation of COS 1501. 

 

COS  2602  COSMETIC THERAPY II (2-1-2) 

A continuation of COS 1601. 

 

COS  2701  SALESMANSHIP, SHOP MAN. AND SHOP  (3-0-1) 

  DEPORTMENT II  

A continuation of COS 1701. 

 

COS  3106  THEORY AND PRACTICAL APPLICATION (13-17-6) 

Includes instruction on all aspects of cosmetology.  Practical application on live 

models is emphasized. 

 

COS  4102  HYGIENE AND SANITATION III  (2-0-2) 

A continuation of COS 2102. 

 

COS  4203  RELATED SCIENCE III (3-0-3) 

A continuation of COS 2202. 

 

COS  4304  HAIRDRESSING III (4-0-4) 

A continuation of COS 2305. 

 

COS  4406  HAIRDRESSING LAB III (2-12-6) 

A continuation of COS 2405. 

 

COS  4502  MANICURING III  (2-1-2) 

A continuation of COS 2501. 

 

COS  4601  COSMETIC THERAPY III (1-1-1) 

A continuation of COS 2602. 

 

COS  4701  SALESMANSHIP, SHOP MAN. AND  (2-0-2) 

SHOP DEPORTMENT III 

A continuation of COS 2701. 
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COSMETOLOGY INSTRUCTOR TRAINEE 
 
To be eligible for an Arkansas Cosmetology Instructor License, the Arkansas State Board 
of Cosmetology requires 600 hours of training beyond the 1,500 hours required for an 
Arkansas Cosmetology License. 
 

To be eligible for the Cosmetology Instructor Trainee program, you must: 

 

1. Complete an application for enrollment. 

2. Complete assessment testing. 

3. Present a valid Arkansas Cosmetology License with application. 

4. Submit a copy of your high school transcript or GED scores and any other 

 educational transcripts. 

5. References: Each applicant must have a letter of recommendation from either an 

employer, education or cosmetology professional. 

6. Interviews are scheduled with applicants who complete the application requirements.  

Date and time of interview will be mailed to each applicant. 

 

Instructor trainee selection is based on application, test scores, transcripts, reference letter, 

personal interview, knowledge and experience in cosmetology. 

 

The school may enroll a maximum of three instructor trainees for each authorized instructor 

teaching in the school on a full-time basis.  Instructor/Trainee ratio is as follows: 

 

(a) 1 Instructor/1Trainee--who has acquired between one and two  hundred 

hours; 

(b) 1 Instructor/2 Trainees--provided one trainee has acquired  

 between one and two hundred hours and one trainee has  

 between two and four hundred hours; 

(c) 1 Instructor/3 Trainees--provided one trainee has acquired  

 between one and two hundred hours, 1 trainee has acquired between  

 two and four hundred hours, and 1 trainee has between four and six  

 hundred hours. 

 

The instructor trainee(s) shall be under the direct supervision of a full-time licensed 

instructor at all times.  Instructor trainees may attend on a part-time basis provided the 

curriculum is observed. 
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COSMETOLOGY INSTRUCTOR TRAINING PROGRAM 

 

Semester Program – 16 weeks 

 

     *C L CR Hours 

COS 3103 Cosmetology Education   3 0 3 (48) 

COS 3203 Theory and Methods   2 4 3 (96) 

COS 3409 Directed Teaching   3 18 9 (336) 

COS 3501 Student Records   1 0 1 (16) 

COS 3303 Special Problems   2 5 3 (112) 

    Total Credit Hours    (19) 

 

*CR:  Semester credit hours for course 

 

 

 

COURSE DESCRIPTIONS 

 

COS 3103 COSMETOLOGY EDUCATION (3-0-3) 

A general study of the principles and techniques of cosmetology education, 

including methods, materials, and evaluative procedures underlying teaching 

effectiveness in the various subjects. 

 

COS 3203 THEORY AND METHODS (2-4-3) 

The student instructor, under supervision, observes, conducts theory 

 classes, and participates in other activities. 

 

COS 3409 DIRECTED TEACHING (3-18-9) 

A concentrated period of time is required in which the student, under 

 supervision, observes, conducts practical classes in cosmetology, and 

 participates in other activities involving the school, patrons, and the  community. 

 

COS  3501  STUDENT RECORDS (1-0-1) 

Methods and practical application of keeping student records. 

 

COS  3303  SPECIAL PROBLEMS (2-5-3) 

Training in subjects in which the student instructor may be deficient and/or the 

practice of cosmetology. 
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 EMERGENCY MEDICAL TECHNICIAN 

 

The mission of the Emergency Medical Technician Program at Crowley's Ridge Technical 

Institute is to provide a competently trained Emergency Medical Technician capable of 

seeking employment in the workforce and to further strengthen the basic, occupational and 

technical skills required to become economically self-sufficient. 

 

Approximate Length of Program: 20 Weeks 

Tuition: $225 

Approximate Cost of Books & 

Other Required Items: $543.29 

Enrollment Limitation:  

 

A minimum score of 30 on each section of the ASSET Test is required to enter this 

program. 

 

CALENDAR OF CLASSES 

2009-2010 

(Subject To Change) 

 

Fall Class 

August 4, 2009    1
st
 Class Meeting (Orientation) 

November 26, 2009   Thanksgiving Holiday 

December 22, 2009   Last Class Day 

 

Spring Class 

January 5, 2010    1
st
 Class Meeting (Orientation) 

April  5-9, 2010    Spring Break    

May 25, 2010    Last Class Day 

 

EMT Instructor Refresher Course 

March 12-13, 2010    8:00 A.M. – 8:00 P.M. 

 

The objective of the Emergency Medical Technician program is to train individuals to 

become competent, effective technicians who possess the necessary skills and knowledge to 

provide medical attention to sick or injured individuals in the pre-hospital setting. 

 

Upon the successful completion of the EMT program at Crowley's Ridge Technical 

Institute, the student is eligible to take a written and practical examination to become an 

Arkansas State Certified and Nationally Registered Emergency Medical Technician. 
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The program is kept practical and current with the scientific and technological 

advancements that develop within the emergency medical fields. Upon completion of the 

program, a student should be able to find employment in emergency medical services, 

emergency rooms, hospitals, or industries. 

 

The curriculum for the EMT 0000 Basic EMT Training course is as follows:  

 

  Lecture Hours   128 clock hours 

  Clinical Hours     24 clock hours 

  Extrication Hours       8 clock hours 

   TOTAL   160 clock hours 

 

Additional training provided in the EMT curriculum includes:  

 

Cardiopulmonary Resuscitation   12 hours 

Ambulance Runs         4 runs  

 

Topics that will be covered in EMT 0000 include:  

 

1. Anatomy and Physiology 

2. Patient Assessment  

3. Cardiopulmonary Resuscitation 

4. Bleeding and Shock 

5. Soft Tissue Injuries  

6. Musculoskeletal Injuries  

7. Injuries to the Head and Neck  

8. Injuries to the Chest, Abdomen and Genetalia  

9. Medical Emergencies  
10. Burns and Hazardous Material 
11. Environmental Emergencies 
12. Psychological Emergencies 
13. Lifting and Moving Patients 
14. Principles of Extrication  

15. Ambulance Operations and Communications 

16. Geriatrics and Special Patients  

17. Triage and Disaster Management  
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INDUSTRIAL EQUIPMENT TECHNOLOGY 

 

The mission of the Industrial Equipment Technology Program at Crowley's Ridge 

Technical Institute is to provide a competently trained Industrial Equipment Technician 

capable of seeking employment in the workforce and to further strengthen the basic, 

occupational and technical skills required to become economically self-sufficient. 

 

Length of Program: 53 Weeks 1,590 Clock Hours 

Approximate Cost of Books and Supplies $820.00 

Enrollment Limitation: 25 Students 

 

A student enrolled for a total of twelve (12) semester credit hours or more will be 

considered a full-time student. 

 

Course requirements for graduation are: 

     Hours 

  IET 1103 Blueprint Reading 64 

  IET 1203 Fundamentals of Mechanics I 80 

  IET 1303 Fundamentals of Small Engines 64 

  IET 1404 Basic Electricity 112 

  IET 1503 Fundamentals of Mechanics II 96 

  IET 1603 Industrial Electricity 96 

  IET 1703 Industrial Wiring Methods I 96 

  IET 1803 Mechanics I 96 

  IET 1901 Machine Shop 35 

  IET 2001 Basic Welding 35 

  IET 2104 Fluid Power 80 

  IET 2204 Industrial Wiring Methods II 96 

  IET 2303 Mechanics II 96 

  IET 2405 Air Conditioning/Refrigeration Systems 144 

  IET 2503 Programmable Controllers 96 

  MTH 1103 Technical Math I  48 

  MTH 1203 Technical Math II - IET 48 

  COM 1103 Technical Communications I 48 

  COM 1203 Technical Communications II 48 

  INS 1103 Industrial Safety 64 

  CFA 1102 Computer Fundamentals 48 
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PROGRAM OUTLINE 

Industrial Equipment Technology 

First Semester - 16 Weeks 

    *C L CR Hours 

INS 1103 Industrial Safety   3 1 3 (64) 

IET 1103 Blueprint Reading   3 1 3 (64) 

IET 1203 Fundamentals of Mechanics I  2 3 3 (80) 

IET 1303 Fundamentals of Small Engines  2 2 3 (64) 

IET 1404 Basic Electricity   3 4 4 (112) 

MTH 1103 Technical Math I   3 0 3 (48) 

   or 

MTH 1203 Technical Math II - IET   3 0 3 (48) 

COM 1103 Technical Communications I  3 0 3 (48) 

   Total Credit Hours    (22) 
 

Second Semester - 16 Weeks 
 

IET 1503 Fundamentals of Mechanics II  2 4 3 (96) 

IET 1603 Industrial Electricity   2 4 3 (96) 

IET 1703 Industrial Wiring Methods I  2 4 3 (96) 

IET 1803 Mechanics I   2 4 3 (96) 

MTH 1103 Technical Math I   3 0 3 (48) 

   or 

MTH 1203 Technical Math II – IET   3 0 3 (48) 

COM 1203 Technical Communications II  3 0 3 (48) 

   Total Credit Hours    (18) 
 

Summer Term - 5 Weeks 

 

IET 1901 Machine Shop   0 7 1 (35) 

IET  2001  Basic Welding   0 7 1 (35) 

IET 2104 Fluid Power   9 7 4 (80) 

   Total Credit Hours    (6) 

 

Third Semester - 16 Weeks 

 

IET 2204 Industrial Wiring Methods II  3 3 4 (96) 

IET 2303 Mechanics II   2 4 3 (96) 

IET 2405 Air Conditioning/Refrigeration Systems  3 6 5 (144) 

IET 2503 Programmable Controllers  2 4 3 (96) 

CFA  1102 Computer Fundamentals   2 1 2 (48) 

   Total Credit Hours    (17) 

 

*C: Classroom (Theory) hours per week 

 L:  Laboratory (Shop) hours per week 

 CR: Semester credit hours for course 
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INDUSTRIAL EQUIPMENT TECHNOLOGY 

 

IET 1103 BLUEPRINT READING (3-1-3) 

This course includes the reading and interpreting of various kinds of blueprints 

and working drawings, and also covers making simple two and three-dimensional 

sketches. 

 

IET 1203 FUNDAMENTALS OF MECHANICS I (2-3-3) 

This course includes theory and practical application in general shop safety, 

identification and use of hand and power tools, identification and use of fasteners, 

and preventive maintenance. 

 

IET 1303 FUNDAMENTALS OF SMALL ENGINES (2-2-3) 

This course covers the operation of small engines, minor repair procedures and 

preventive maintenance for two and four cycle engines.  Practical application is 

provided in the laboratory.  Safety is emphasized. 

 

IET 1404 BASIC ELECTRICITY (3-3-4) 

A study of the basic principles of electricity.  Also included are the basic theory of 

operations for motors, transformers, motor controls, and the use of test equipment. 

 Practical application is provided in the laboratory.  Safety is emphasized. 

 

IET 1503 FUNDAMENTALS OF MECHANICS II (2-4-3) 

A continuation of IET 1203.  Advanced procedures and projects will be covered in 

class and the shop.  Prerequisite:  IET 1203 Fundamentals of Mechanics I. 

 

IET 16O3 INDUSTRIAL ELECTRICITY (2-4-3) 

This course is related to the maintenance of industrial equipment and is a 

continuation of IET 1404: Basic Electricity.  This course also includes DC and AC 

single phase motors, motor controllers, single phase transformers, residential 

wiring, maintenance of rotating equipment, and the National Electrical Code.  

Practical application is provided in the laboratory with safety emphasized.  

Prerequisites:  IET 1103 Blueprint Reading and IET 1404 Basic Electricity. 

 

IET 1703 INDUSTRIAL WIRING METHODS I (2-4-3) 

A continuation of the study of the concepts and principles taught in Electrical 

Circuits and Machines with emphasis on the National Electric Code and wiring 

techniques.  Installation and programming of programmable controls are taught.  

Practical application is provided in the laboratory.  Safety is emphasized. 

 

IET 1803 MECHANICS I (2-4-3) 

This is a study of the drive components, bearings, seals, lubrication, pumps, valves 

and fittings, and piping systems.  Electromechanics: Maintenance and repair of 

various control devices such as heating and air conditioning controls are taught.  

Practical application is provided in the laboratory.  Safety is emphasized. 
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IET 1901 MACHINE SHOP (0-7-1)   Five Week Term 

This course covers basic metallurgy and the operation of milling machines, lathes, 

and surface grinders.  Metal fabrication may be included.  Safety is emphasized.  

This course is designed for students enrolled in programs requiring a basic 

knowledge of machine shop applications. 

 

IET 2001 BASIC WELDING (0-7-1)   Five Week Term 

This is a course in basic arc welding and metal cutting with the oxyacetylene torch. 

This course is designed for students enrolled in programs requiring a basic 

knowledge of welding.  Safety is emphasized. 

 

IET 2104 FLUID POWER (9-7-4)   Five Week Term 

This course is a study of the theory of operation of fluid power (hydraulics and 

pneumatics), as well as repair of component parts.  Practical application is 

provided in the laboratory.  Safety is emphasized. 

 

IET 2204 INDUSTRIAL WIRING METHODS II (3-3-4) 

A continuation of IET 1703.  Advanced procedures and projects will be covered in 

class and the shop.  Prerequisite:  IET 1703 Industrial Wiring Methods I 

 

IET 2303 MECHANICS II (2-4-3) 

A continuation of IET 1802.  Advanced procedures and projects will be covered in 

class and the shop.  Prerequisite:  IET 1802 Mechanics I 

 

IET 2405 AIR CONDITIONING/REFRIGERATION SYSTEMS (3-6-5) 

This course, related to the maintenance of industrial equipment, includes an in-

depth study of air conditioning systems and the practical application and 

installation of combustion heat, electrical heat, cooling systems, heat pumps, and 

hydronics systems.  Practical application is provided in the laboratory with safety 

emphasized. 

 

IET 2503 PROGRAMMABLE CONTROLLERS (2-4-3) 

This course, related to the maintenance of industrial equipment, includes 

programmable controllers, programming, and troubleshooting from a technical 

viewpoint.  Prerequisites:  IET 1404 Basic Electricity and IET 1603 Industrial 

Electricity 

 

MTH 1103 TECH MATH I (3-0-3) 

Designed to develop competencies in fractions, decimals, percents, measures, 

tables and graphs, and calculator usage.   

 

MTH 1203 TECH MATH II – IET (3-0-3) 

This course is designed to reinforce the basic math skill taught in Math 1103 

Technical Math I and to provide instruction in the specific math skills needed for 

each individual technical program.  Prerequisite:  MTH 1103 Technical Math I 
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COM 1103 TECH COMMUNICATIONS I (3-0-3) 

This course provides instruction in goal setting, occupational awareness, self 

motivational techniques, time management skills, community involvement, stress 

factors, employability skills, and assembling an employment portfolio. These skills 

will be taught as they relate to Self-Improvement and Civic, Social and Business 

Awareness. Upon completion of this course, the student will have completed Level 

I and Level II of the SkillsUSA Professional Development Program Curriculum. 

Upon completion of the Level 1 and Level 2 objectives, the student will return to 

their instructional programs.   

 

COM 1203 TECH COMMUNICATIONS II (3-0-3) 

This course provides instruction in writing resumes and cover letters, interviewing 

skills, conflict resolution skills, developing customer service skills, supervisory 

skills, how to develop a job search network, and continued work on the 

employment portfolio. These skills will be taught as they relate to Work Force 

Basics and Professional Strategies. Upon completion of this course, the student 

will have completed Level III and Level IV of the SkillsUSA Professional 

Development Program Curriculum. Upon completion of the Level 3 and Level 4 

objectives, the student will return to their instructional programs. 

 

INS 1103 INDUSTRIAL SAFETY (3-1-3) 

Development of industrial safety, causes and cost of accidents, basic factors of 

accident control, and implications of state and federal regulations.  Emphasis is on 

personal responsibility for safety.  CPR and basic First Aid may be included. 

 

CFA 1102 COMPUTER FUNDAMENTALS (2-1-2) 

Provides instruction in basic computer operations, word processing, and creating 

spreadsheets.  The student will learn the basics of word processing and 

spreadsheet applications by creating, editing, modifying and printing documents.  

Upon completion, the student will return to Auto Body Repair. (May be extended 

if instructor has software that relates directly to student’s program of study). 
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MAJOR APPLIANCE SERVICE 

 

The mission of the Major Appliance Service Program at Crowley's Ridge Technical 

Institute is to provide a competently trained Major Appliance Service Technician capable 

of seeking employment in the workforce and to further strengthen the basic, occupational 

and technical skills required to become economically self-sufficient. 

 

Length of Program: 37 Weeks 1,110 Clock Hours 

Approximate Cost of Books & Supplies: $400.00 

Enrollment Limitation: 20 Students 

 

A student enrolled for a total of twelve (12) semester credit hours or more will be 

considered a full-time student. 

 

Course requirements for graduation are: 

     Hours 

  MAS 1107 Electricity for Appliance Service 176 

  MAS 1203 Motors for Electrical Appliances 96 

  MAS 1302 Resistance Heating & Gas Appliances 64 

  MAS 1404 Motor Driven Appliances 144 

  MAS 1504 Domestic Refrigeration 144 

  MAS 1602 Refrigeration Servicing 72 

  MAS 1703 Refrigeration/Air Conditioning I 72 

  MAS 1803 Refrigeration/Air Conditioning II 90 

  MAS 1903 Refrigeration/Air Conditioning III 60 

  MTH 1103 Technical Math I 48 

  MTH 1203 Technical Math II - Major Appliance 48 

  COM 1103 Technical Communications I 48 

  COM 1203 Technical Communications II 48 

 

Students desiring advanced study may take the following courses.  These courses will 

require additional enrollment periods. 

 

     Hours 

  MAS 2004 Refrigeration HVAC Appliances 144 

  MAS 2204 CFC/HCFC Certification (Mobile & Stationary) 144 

  MAS 2304 Servicing Residential/Commercial Appliances 144 

  CFA 1102 Computer Fundamentals 48 
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PROGRAM OUTLINE 

Major Appliance Service 

Fall Semester - 16 Weeks 

 

      *C L CR Hours 

MAS 1107 Electricity for Appliance Service  5 6 7 (176) 

MAS 1302 Resistance Heating and Gas Appliances  1 3 2 (64) 

MAS 1504 Domestic Refrigeration   2 7 4 (144) 

MTH 1103 Technical Math I   3 0 3 (48) 

   or 

MTH 1203 Technical Math II - Major Appliance  3 0 3 (48) 

COM 1103 Technical Communications I  3 0 3 (48) 

   Total Credit Hours    (19) 

 

Spring Semester - 16 Weeks 

 

MAS 1203 Motors for Electrical Appliances  2 4 3 (96) 

MAS 1404 Motor Driven Appliances   2 7 4 (144) 

MAS 1602 Refrigeration Servicing   1 3.5 2 (72) 

MAS 1703 Refrigeration/Air Conditioning I  2 2.5 3 (72) 

MTH 1103 Technical Math I   3 0 3 (48) 

   or 

MTH 1203 Technical Math II - Major Appliance  3 0 3 (48) 

COM 1203 Technical Communications II  3 0 3 (48) 

   Total Credit Hours    (18) 

 

Summer Term - 5 Weeks 

 

MAS 1803 Refrigeration/Air Conditioning II  3 15 3 (90) 

MAS 1903 Refrigeration/Air Conditioning III  6 6 3 (60) 

   Total Credit Hours    (6) 

 

* C: Classroom (Theory) hours per week 

 L: Laboratory (Shop) hours per week 

 CR: Semester credit hours for course 
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MAJOR APPLIANCE SERVICE 

 

MAS 1107 ELECTRICITY FOR APPLIANCE SERVICE (5-6-7) 

This course includes instruction in safety, hand tools, fundamentals of electricity, 

electrical test equipment, wiring diagrams, AC/DC circuitry, and the fundamentals 

of microwave cooking with emphasis on installation and maintenance.  Practical 

applications to appliance service are emphasized in the laboratory. 

 

MAS 1203 MOTORS FOR ELECTRICAL APPLIANCES (2-4-3) 

This course is an introduction to the types of motors used in electrical appliances.  

Emphasis will be on the electrical applications, schematics, and wiring diagrams of 

different types of induction motors.  Practical application and safety in the 

laboratory will be emphasized as it relates to testing motors, using related test 

equipment, maintenance and repair of motors used on laundry and other domestic 

appliances. 

 

MAS 1302 RESISTANCE HEATING AND GAS APPLIANCES (1-3-2) 

This course will cover the installation, maintenance, and repairs of resistance 

heating and gas appliances.  Safety and codes affecting installation will be 

emphasized. 

 

MAS 1404 MOTOR DRIVEN APPLIANCES (2-7-4) 

This course will introduce the different types of motor driven appliances such as 

washers, dryers, and dishwashers.  Proper installation and maintenance will be 

emphasized in the laboratory.  Safety will be emphasized. 

 

MAS 1504 DOMESTIC REFRIGERATION (2-7-4) 

This course will cover refrigeration fundamentals, applications, and installation.  

The emphasis will be on electrical circuitry and sealed system servicing.  Safety 

practices will be emphasized in the laboratory. 

 

MAS 1602 REFRIGERATION SERVICING (1-3.5-2) 

This course covers fundamentals of room (window) air conditioning and its 

application.  This course will emphasize lab activities as they relate to the 

maintenance and repair of window air conditioners. 

 

Prerequisite:   MAS 1504 Domestic Refrigeration I 

 

MAS 1703 REFRIGERATION/AIR CONDITIONING I (2-2.5-3) 

This course will cover controls, circuitry, and commercial refrigeration 

applications as well as air conditioning fundamentals.  Emphasis will be on 

troubleshooting and servicing window air conditioners.  Safety practices will be 

emphasized in the laboratory. 
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MAS 1803 REFRIGERATION/AIR CONDITIONING II (3-15-3)   Five WeekTerm 

A continuation of Refrigeration/Air Conditioning I 

 

Prerequisite:   MAS 1703 Refrigeration/Air Conditioning I 

 

MAS 1903 REFRIGERATION/AIR CONDITIONING III (6-6-3)   Five Week Term 

A continuation of Refrigeration/Air Conditioning II with emphasis on CFC/HCFC 

certification test and EPA approved Section 608: Refrigeration Recovery in 

Stationary Equipment. 

 

Prerequisite:   MAS 1803 Refrigeration/Air Conditioning II 

 

MTH 1103 TECH MATH I (3-0-3) 

Designed to develop competencies in fractions, decimals, percents, measures, 

tables and graphs, and calculator usage.   

 

MTH 1203 TECH MATH II - MAJOR APPLIANCE (3-0-3) 

This course is designed to reinforce the basic math skill taught in Math 1103 

Technical Math I and to provide instruction in the specific math skills needed for 

each individual technical program. 

 

Prerequisite:  MTH 1103 Technical Math I 

 

COM 1103 TECH COMMUNICATIONS I (3-0-3) 

This course provides instruction in goal setting, occupational awareness, self 

motivational techniques, time management skills, community involvement, stress 

factors, employability skills, and  assembling an employment portfolio. These skills 

will be taught as they relate to Self-Improvement and Civic, Social and Business 

Awareness. Upon completion of this course, the student will have completed Level 

I and Level II of the SkillsUSA Professional Development Program Curriculum. 

Upon completion of the Level 1 and Level 2 objectives, the student will return to 

their instructional programs. 

 

COM 1203 TECH COMMUNICATIONS II (3-0-3) 

This course provides instruction in writing resumes and cover letters,  interviewing 

skills, conflict resolution skills, developing customer service skills, supervisory 

skills, how to develop a job search network, and continued work on the 

employment portfolio. These skills will be taught as they relate to Work Force 

Basics and Professional Strategies. Upon completion of this course, the student 

will have completed Level III and Level IV of the SkillsUSA Professional 

Development Program Curriculum. Upon completion of the Level 3 and Level 4 

objectives, the student will return to their instructional programs. 
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MAS 2004 REFRIGERATION HVAC APPLIANCES (2-7-4) 

This course covers refrigeration controls, diagnosis, and replacement.  The 

emphasis will be on servicing and repairing refrigeration (HVAC) units.  The 

student will disassemble, inspect, and reassemble actual refrigeration, air 

conditioning and HVAC systems. 

 

Prerequisite: MAS 1504 Domestic Refrigeration I 

   MAS 1602 Domestic Refrigeration II 

   MAS 1703 Refrigeration/Air Conditioning I 

   MAS 1803 Refrigeration/Air Conditioning II 

 

MAS 2204 CFC/HCFC CERTIFICATION (MOBILE & STATIONARY)  (2-7-4) 

This course covers sections 608 and 609 of the Federal Environmental Protection 

Agency.  The emphasis will be on the effect of halogenated refrigerants on the 

environment.  The student will become familiar with recovery, recycle and RRR 

(recovery - recycle - recharge) equipment as they relate to mobile and stationary 

equipment.  Certification for section 608 and section 609 is a requirement for 

completion of this course. 

 

MAS 2304 SERVICING RESIDENTIAL AND COMMERCIAL APPLIANCES 

   (2-7-4) 

This course covers actual service techniques (Home & Shop) related to diagnosing 

faults in appliances.  Practical application and safety will be emphasized as it 

relates to service calls and scheduling repairs.  The commercial appliances 

covered will include washers, dryers, ranges, dishwashers, and microwave cooking 

appliances. 

 

Prerequisite: MAS  1107 Electricity for Appliance Service 

   MAS  1203 Motors for Electrical Appliances 

   MAS  1302 Resistance Heating & Gas Appliances 

   MAS  1405 Motor Driven Appliances 

 

CFA 1102 COMPUTER FUNDAMENTALS (2-1-2) 

Provides instruction in basic computer operations, word processing, and creating 

spreadsheets.  The student will learn the basics of word processing and 

spreadsheet applications by creating, editing, modifying and printing documents.  

Upon completion, the student will return to Auto Body Repair. (May be extended 

if instructor has software that relates directly to student’s program of study). 
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NURSING ASSISTANT 

 

The mission of the Nursing Assistant Program at Crowley's Ridge Technical Institute is to 

provide a competently trained Nursing Assistant capable of seeking employment in the 

workforce and to further strengthen the basic, occupational and technical skills required to 

become economically self-sufficient.  Students must pass the clinical skills and written 

knowledge exam before he/she can be certified. 

 

Length of Program: 12 Weeks 360 Clock Hours 

Tuition: $150.00 240 Theory Hours 

Approximate Cost of Books & 

Other Required Items: $700 

Enrollment Limitation: 24 Students 

 

CALENDAR OF CLASSES 

2008-2009 

(Subject To Change) 

 

Fall Class 

August 3, 2009 Interviews 

August 19, 2009 Class Begins – 8:15 a.m. 

September 7, 2009 Labor Day Holiday 

November 4, 2009 Last Class Day 

November 5, 2009 Graduation 

 

Spring Class 

January 13, 2010 Interviews 

February 1, 2010 Class Begins – 8:15 a.m. 

February 15, 2010 President’s Day 

April  2, 2010 Easter Holiday  

April 5-9, 2010 Spring Break  

April 28, 2010 Last Class Day 

April 29, 2010 Graduation 

 

 

ADMISSION REQUIREMENTS 

 

1. Take Asset Test.  Suggested score of 30 with special permission granted to applicants 

with a score of less than 30. 

 

2. Orientation with Nursing Assistant Instructor 2 weeks prior to class. 
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3. Students must submit the following to the instructor before the first day of class: 

 

 a. A copy of their high school transcript or GED scores 

 b. Current health card 

 

4. Letters of acceptance are mailed to students who are selected for the class. 

 

 *Class size is limited to 24 students. 

 

I. COURSE REQUIREMENTS 

 

A. Students are required to purchase the following: 

(All prices subject to change.) 

 

1. MOSBY’S TEXTBOOK FOR NURSING ASSISTANTS with workbook 

 

2. Graduation Pin    

 

3. Pictures - Package of 1 8x10 group, 1 5x7 individual and 4 wallet size  

 

4. Share expenses of graduation; refreshments, etc. 

 

5. Watch with second hand. 

 

6. Two uniforms (white), two aprons (blue), shoes (white), hose (skin tone or 

white), lab coat, (white), bandage scissors, stethoscope, & name pin.  Approximate Cost 

$300.00 

 

7. Mal-practice insurance $15.00 

 

8. State Certification Exam $90.00 due 3 weeks before graduation 

 

B.  Program Length:  12 Weeks 

 

1. First seven and one half weeks are classroom and lab instruction. 

 

a.  Theory (24 hours per week) must be completed before entering 

clinical. 

b.  Procedures/Competency Skills (6 hours per week) 

c.  CPR Training and certification (8 hours) Healthcare Provider 

 

2. Last four and one half weeks are clinical three days a week. 

 

a.  Clinical (96 hours) 
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NA 1018 NURSING ASSISTANT     (20-10-18) 

 

II.  This course is structured to exceed the minimum curriculum requirements 

mandated by the federal government with the passage of the Omnibus Budget 

Reconciliation Act (OBRA) in 1987; which included the Nursing Home Reform 

Act mandating that Nursing Assistants be trained and setting forth minimum 

requirements pertaining to this training. 

 

 When the student has successfully completed this course, he/she will be eligible to 

take the state examination to qualify as a certified nursing assistant. 
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PRACTICAL NURSING 

 

The mission of the Practical Nursing Program at Crowley's Ridge Technical Institute is to 

provide a competently trained Practical Nurse capable of seeking employment in the 

workforce and to further strengthen the basic, occupational and technical skills required to 

become economically self-sufficient.  Students must take the State Board Nursing Exam to 

acquire their license. 

 

Length of Program: 40.4 Weeks 1,371 Clock Hours 

Approximate Cost of Books and 

Other Required Items: $3,800.00 

Enrollment Limitation: 20 Students 

 

The Practical Nursing Department at Crowley’s Ridge Technical Institute accepts students 

on a one-time a year basis.  Advanced placement – not awarded due to the length of 

program.  The program is ten months in length and progression requires a 76% average in 

each subject to complete the course. 

 

PN PROGRAM APPLICATION PROCESS 

 

To gain admission to the PN program, the applicant must complete the following steps in 

this order.  All applicants must complete the required testing on the CRTI campus.  ASSET 

and NET scores will no longer be accepted from other testing sites.  A valid picture ID 

must be presented prior to each test. 

 

1. Assessments for the PN program begin on the last Monday in January for the 

following August class.  The deadline is the last Friday in April at 8:00 a.m.  The 

ASSET requires a minimum score of 38 in reading, writing, and math on one 

complete test.  Any score below 38 invalidates all scores.  PN testing rules allow 

applicants one (1) retest on the ASSET using an alternate form of the test.  Any 

ASSET retest voids all previous ASSET scores.  ASSET scores will be valid for 

one year.  There is no fee (at this time) for the ASSET. 

 

2. Those meeting the minimum scores on the ASSET are eligible to take the Nurse 

Entrance Test (NET).  NET testing is available once a month during the PN 

application and testing period by appointment only.  PN testing rules DO NOT 

allow applicants to retest on the NET during the same calendar year.  Any NET 

retest voids all previous NET scores.  NET scores will be valid for one year.  The 

NET has a $10.00 fee (subject to change). 

 

3. Students who speak English as a second language shall meet the same admission 

criteria as other students.  They must submit a copy of the TOEFL Examination 

results. 
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4. If a student passes both parts (ASSET & NET) they are mailed a packet with the 

orientation date and time.  The application packet consists of (3) personal 

references, (2) business references, (1) autobiography page (must be handwritten), 

(1) immunization form. A completed high school transcript or its equivalent must 

also be in applicant’s file. 

 

5. Applicants are to appear at the designated time and place for their orientation 

session.  This process replaces the personal interviews. 

 

6. After the deadline of June 1
st
 of each year, the completed application packets are 

turned over to the selection committee for selection. 

 

7. Once the selection is made, the applicants are notified in writing as to whether they 

have been accepted or not.  The selected applicants must notify the nursing 

secretary of their acceptance or decline of their slot. 

 

Upon successful completion of the program, the student is awarded a graduate nurse 

diploma.  He/she must pass the National Council Licensure Examination for Practical 

Nurses to receive a license in this state.  Persons convicted of a crime may not be eligible to 

take the NCLEX-PN for Arkansas licensure.  The applicant will be required to have a state 

of Arkansas and FBI background check before he/she can take the State Board of Nursing 

Examination for Practical Nursing. 

 

This school has full State Board of Nursing Approval. 

 

* Successful completion of CPR training is required prior to the first day of classes. Refer 

to Practical Nursing calendar for CPR training dates. 

 

Readmission to the program 

 

Students who withdraw in good standing and recomplete the application process will be 

considered for readmission to the program.  Students withdrawing must follow the 

withdrawal procedure in the Office of Student Services.  A written request to reenter the 

program must be submitted to the director of the program.  Credit for the courses completed 

must be requested at the time and will be handled on an individual basis by the Nursing 

staff and school administration. 
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PHILOSOPHY OF THE PN PROGRAM 

 

The practical nursing program’s mission is to prepare PNs who are competent to function 

as members of health care teams in acute care settings, long term care facilities, and 

community clinics.  We believe since nursing is an art, science, and a service, that the 

practical nurse should be skilled in all three areas to be a successful member of the health 

care team.  We recognize that each complex living human being has physical, mental, 

emotional, and social needs that must be met to maintain one’s own self-image, dignity, and 

self worth.  Each person has the basic right to maintain and enjoy the best level of health 

possible.  We believe individuals across the life span have the right to the best possible 

nursing care.  To accomplish this, the practical nurse should communicate therapeutically to 

the patient, the patient’s family, and other members of the health care team.  Care should be 

implemented based on the Nursing Process and should incorporate the patient’s cultural 

differences.  Our mission includes training a practical nurse that demonstrates basic 

knowledge and skill to safely render or delegate nursing care.  An essential component of 

this nursing care will be teaching the patient and the patient’s family.  It is our goal to instill 

a desire to learn so that the PN student can easily make the transition from student to a 

practicing nurse that seeks out opportunities for increased knowledge that meets life long 

learning goals in the field of nursing. 

 

Approved by the Arkansas State Board of Nursing Fall 2002. 
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GRADUATE COMPETENCIES 

 

PN PROGRAM 

 

At the completion of the program, the graduate will be able to: 

 

 Communicate with the patient, the patient’s family, and other health care workers 

using therapeutic communication skills. 

 

 Utilize the Nursing Process to plan and give care to the patient throughout his/her 

lifespan. 

 

 Practice cultural differences when planning care for the patient. 

 

 Demonstrate basic knowledge and basic nursing skills to safely give care to patients. 

 

 Practice within the framework of the Nurse Practice Act for the Practical Nurse. 

 

 Seek out opportunities for increased knowledge to meet life long learning goals in 

the field of nursing. 

 

 Implement teaching based on identified learning needs of the patient. 

 

 Utilize knowledge gained to meet the community’s nursing needs. 

 

 Delegate care to the unlicensed assistive personnel. 

 

 

 

 

 

Approved by the Arkansas State Board of Nursing Fall 2002. 
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PROGRAM OUTLINE 

PRACTICAL NURSING 

 

FALL SEMESTER 

595 Clock Hours - 92 Days 

 

Course    Theory Clinical 

LPN 1301 Legal and Ethical  17 

LPN 1402 Care for the Elderly Client 21 51 

LPN 1004 Body Structure and Function 59 

LPN 1202 Pharmacology I  33 

LPN 1101 Nutrition I  30 

LPN 1611 Basic Nursing  140 130 

LPN 1505 Medical Surgical Nursing I 42 72 

   Total Clock Hours 342 253 

   Total Days 57 35 

 

SPRING SEMESTER 

550 Clock Hours - 82 Days 

 

LPN 1909 Medical Surgical Nursing II 72 160 

LPN  1802 Pharmacology II  33 

LPN 1701 Nutrition II   18 

LPN 2004 Maternal Child Nursing  45 120 

LPN 2103 Pediatrics  36 48 

CFA 1102 Computer Fundamentals  18 

   Total Clock Hours 222 328 

   Total Days 35 47 

 

 

SUMMER TERM 

226 Clock Hours - 28 Days 

 

LPN 2306 Medical Surgical Nursing III 27 124 

LPN 2401 Mental Health  24 51 

   Total Clock Hours 51 175 

   Total Days 11 17 

 

 

Semester credit hours earned in clinical are included within respective courses. A clinical 

grade is posted each semester and requires a minimum 76% average to continue in the 

program. 
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PRACTICAL NURSE CURRICULUM 

 

LPN 1004 BODY STRUCTURE & FUNCTION 

Each unit in this course is designed to include the study of major parts in the 

specific system of the body and interlocks the dependency of one system on 

another with contributions of each system to the well being of the body as a whole. 

Medical terminology for each system is also taught. (4 credit hours) 

 

LPN 1101 NUTRITION I 

This course includes the principles of good nutrition for all age groups, including 

thorough descriptions of all nutrients required by each person.  (1 credit hour) 

 

LPN 1202 PHARMACOLOGY I 

This course is designed to teach math for nurses.  Students learn to compute 

dosage using the metric apothecary, and household systems. Students also learn 

the techniques of giving medications by all routes. This course also includes 

medication check off in the lab. (2 credit hours) 

 

LPN 1301 LEGAL AND ETHICAL 

This course is designed to make the student aware of legal and ethical aspects of 

nursing care.  Specific laws, terminology, and the scope of practice and standards 

of care pertaining to the practice of the practical/vocational nurse are stressed.  

The Patients Bill of Rights is introduced.  A code of ethics and ethical principles 

help guide the licensed practical/vocational nurse in the practice of nursing. 

Current issues in health care are presented through group projects. (1 credit hour) 

 

LPN 1402 CARE FOR THE ELDERLY CLIENT 

This course is designed to introduce students to the effects of aging on the geriatric 

patient.  Studies are focused on the normals, abnormals, and proper care of the 

elderly patient. This course includes a clinical rotation.   (2 credit hours) 

 

LPN 1505 MEDICAL SURGICAL NURSING I 

This course is designed to instruct the student in nursing care of medical surgical 

patients. A clinical rotation is included for application of theory learned to patients 

in acute care settings.   (5 credit hours) 

 

LPN 1611 BASIC NURSING I (FUNDAMENTALS) 

This course includes: basic nursing principles, skills and attitudes needed to give 

nursing care, procedures relative to basic nursing needs and the development of 

the ability to adapt them to various situations with skill, safety, and comfort for the 

patient. This course includes a clinical rotation to practice these skills in both long 

term care and acute care settings.  (11 credit hours ) 
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LPN 1701 NUTRITION II  

This section is a continuation of LPN 1101.  The importance of good nutrition is 

stressed for each age group.  There is a brief description of special diets for 

treatment of diseases or body system disorders.  

(1 credit hour) 

 

LPN 1802 PHARMACOLOGY II 

This course is a continuation of LPN 1202.  Pharmaceuticals are presented as they 

affect the various body systems.  The student is given instruction in the 

administration of drugs that includes usual dosage, expected actions, side effects, 

contraindications and appropriate observations and patient/family teaching.  (2 

credit hours) 

 

LPN 1909 MEDICAL SURGICAL NURSING II  

This course is a continuation of LPN 1505 with emphasis on more complex 

medical/surgical conditions. It includes application of theory learned to patients in 

the acute care settings. (9 credit hours) 

 

LPN 2004 MATERNAL CHILD NURSING 

This course covers the expected physiologic changes during the antepartum, 

intrapartum, and postpartum periods, as well as unexpected changes in these 

periods.  The students are instructed in nursing care of the expectant mother and 

the newborn infant. This course includes a clinical rotation of 12 hour shifts. 

Students rotate through L&D, Newborn nursery, and Post-partum. (4 credit hours) 

 

LPN 2103 PEDIATRICS 

This course includes concepts of assessment, growth and development, nutrition 

for the pediatric patient, medication administration for children, common recurring 

health conditions, cultural considerations and care of the hospitalized child. 

Students apply theory learned in a clinical rotation in doctors’ offices and day 

care.  A research paper is also required. (2 credits) 

 

LPN 2306 MEDICAL SURGICAL NURSING III 

This course is a continuation of LPN 1505 and LPN 1909. More advanced 

Medical-Surgical conditions are covered as well as emergency care, terrorism, and 

professional issues. The course includes a clinical rotation for application of more 

advanced theory to patients in acute care settings. A management rotation in long-

term care is also included. (4 credit hours) 

 

LPN 2401 MENTAL HEALTH  

This course covers the introduction of common conditions of mental illness, and 

substance abuse. A clinical rotation is included in this course for application of 

theory learned.  (2 credit hours) 
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LPN 1000 CLINICAL (A Clinical Grade Is Posted Each Semester) 

Clinical provides an opportunity for all students to obtain experience in a "work 

setting." Appropriate training areas will be chosen and supervision provided in 

cooperation with area health facilities.  Rotation plans are developed so each 

student spends time in each facet of health care available in a local, acute, or long 

term care hospital setting. (16 credit hours included within respective courses) 

Prerequisite: Passing grades on all subjects prior to the beginning of the clinical 

experience. 

 

CFA 1102 COMPUTER FUNDAMENTALS 

This course is designed to familiarize the student with basic computer operations.  

(1 credit hour) 

 

 

 

NOTE:  If time permits more actual clock hours of theory, lab, or clinical may be 

added to insure adequate understanding by students or to assure adequate 

hours are achieved that are required by the State Board of Nursing. 
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RESIDENTIAL CONSTRUCTION - CARPENTRY 

 

The mission of the Residential Construction-Carpentry Program at Crowley's Ridge 

Technical Institute is to provide a competently trained Residential Construction Carpenter 

capable of seeking employment in the workforce and to further strengthen the basic, 

occupational and technical skills required to become economically self-sufficient. 

 

Length of Program: 37 Weeks 1,110 Clock Hours 

Approximate Cost of Books & Supplies: $460.00 

Enrollment Limitation: 25 Students 

 

A student enrolled for a total of twelve (12) semester credit hours or more will be 

considered a full-time student. 

 

Course requirements for graduation are: 

 

     Hours 

  RCC 1103 Blueprint Reading 48 

  RCC 1205 Preconstruction 144 

  RCC 1305 Floor and Wall Framing 144 

  RCC 1405 Roof Framing 128 

  RCC 1505 Cabinet Making 144 

  RCC 1604 Interior Finish 112 

  RCC 1706 Exterior Finish 150 

  MTH 1103 Technical Math I 48 

  MTH 1203 Technical Math II - Carpentry 48 

  COM 1103 Technical Communications I 48 

  COM 1203 Technical Communications II 48 

  CFA 1102 Computer Fundamentals 48 
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PROGRAM OUTLINE 

Residential Construction - Carpentry 

 

Fall Semester - 16 Weeks 

 

    *C L CR Hours 

RCC 1103 Blueprint Reading   3 0 3 (48) 

RCC 1205 Preconstruction   3 6 5 (144) 

RCC 1305 Floor and Wall Framing   3 6 5 (144) 

MTH 1103 Technical Math I   3 0 3 (48) 

   or 

MTH 1203 Technical Math II - Carpentry  3 0 3 (48) 

COM 1103 Technical Communications I  3 0 3 (48) 

CFA 1102 Computer Fundamentals   2 1 2 (48) 

   Total Credit Hours    (21) 

 

Spring Semester - 16 Weeks 

 

RCC 1405 Roof Framing   3 5 5 (128) 

RCC 1505 Cabinet Making   3 6 5 (144) 

RCC 1604 Interior Finish   3 4 4 (112) 

MTH 1103 Technical Math I    3 0 3 (48) 

   or 

MTH 1203 Technical Math II - Carpentry  3 0 3 (48) 

COM 1203 Technical Communications II  3 0 3 (48) 

 

   Total Credit Hours    (20) 

 

Summer Term - 5 Weeks 

 

RCC 1706 Exterior Finish   12 18 6 (150) 

   Total Credit Hours    (6) 

 

* C: Classroom (Theory) hours per week  

 L: Laboratory (Shop) hours per week 

 CR: Semester credit hours for course 
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RESIDENTIAL CONSTRUCTION - CARPENTRY 

 

RCC 1103 BLUEPRINT READING (3-0-3) 

A study of plans, specifications, and codes used in the construction of residential 

structures.  An introduction to building materials is included. 

 

RCC 1205 PRECONSTRUCTION (3-6-5) 

This course is designed to give the student basic instruction in the tools of the 

occupation, shop safety, occupational terminology, and an introduction to 

construction principles.  Form work for concrete walls, pillars, floors, steps, 

foundations, driveways, and patios will be practiced.  Also covered are the use of 

the transit and instruction in layout principles, characteristics of concrete, and the 

techniques of mixing and placing concrete. 

 

RCC 1305 FLOOR AND WALL FRAMING  (3-6-5) 

The layout principles of wall framing, flooring detail, ceiling joists, construction 

scaffolding, and methods for framing entire walls before erection will be studied.  

Areas such as framing sills, floor joists, blocking and bridging, rough stairs and 

stair wells, wall layout, wall bracing, wall openings, ceiling joists, and scaffolding 

will be constructed. 

 

RCC 1405 ROOF FRAMING (3-5-5) 

Roof construction of types of residential structures, roof covering, use of the 

framing square, rafter and truss types, and elementary estimation principles are 

studied in this course. 

 

RCC 1505 CABINET MAKING  (3-6-5) 

This course will teach the construction, installation, trimming out, and finishing of 

cabinets, bookcases, and other areas that require cabinets, bookcases, and other 

special installations.  The student will study the installation of built-in appliances 

and become familiar with standard measurements of all cabinet work.  Sanding 

and the quality of the finished job will be stressed. 

 

RCC 1604 INTERIOR FINISH (3-4-4) 

This course will present the student with the finish work of carpentry.  Practical 

experience will be gained through the installation of baseboards, moldings, door 

and window trim, framing and finishing, staircases, doorjambs and doors.  The 

laying of floors may be included. 

 

RCC 1706 EXTERIOR FINISH (12-18-6)   Five Week Summer Term 

Students will study materials, exterior trim, and the selection and installation of 

exterior materials.  Experience will be gained through working on residential 

construction projects. 
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MTH 1103 TECH MATH I (3-0-3) 

Designed to develop competencies in fractions, decimals, percents, measures, 

tables and graphs, and calculator usage.   

 

MTH 1203 TECH MATH II – CARPENTRY (3-0-3) 

This course is designed to reinforce the basic math skills taught in Math 1103 

Technical Math I and to provide instruction in the specific math skills needed for 

each individual technical program. 

 

Prerequisite:  MTH 1103 Technical Math I 

 

COM 1103 TECH COMMUNICATIONS I (3-0-3) 

This course provides instruction in goal setting, occupational awareness, self 

motivational techniques, time management skills, community involvement, stress 

factors, employability skills, and assembling an employment portfolio.   These 

skills will be taught as they relate to Self-Improvement and Civic, Social and 

Business Awareness. Upon completion of this course, the student will have 

completed Level I and Level II of the SkillsUSA Professional Development 

Program Curriculum. Upon completion of the Level 1 and Level 2 objectives, the 

student will return to their instructional programs. 

 

COM 1103 TECH COMMUNICATIONS II (3-0-3) 

This course provides instruction in writing resumes and cover letters, interviewing 

skills, conflict resolution skills, developing customer service skills, supervisory 

skills, how to develop a job search network, and continued work on the 

employment portfolio. These skills will be taught as they relate to Work Force 

Basics and Professional Strategies. Upon completion of this course, the student 

will have completed Level III and Level IV of the SkillsUSA Professional 

Development Program Curriculum. Upon completion of the Level 3 and Level 4 

objectives, the student will return to their instructional programs. 

 

CFA 1102 COMPUTER FUNDAMENTALS (2-1-2) 

Provides instruction in basic computer operations, word processing, and creating 

spreadsheets.  The student will learn the basics of word processing and 

spreadsheet applications by creating, editing, modifying and printing documents.  

Upon completion, the student will return to Auto Body Repair. (May be extended 

if instructor has software that relates directly to student’s program of study). 
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RESIDENTIAL HEAT & AIR CONDITIONING 

 

The mission of the Residential Heat & Air Conditioning Program at Crowley's Ridge 

Technical Institute is to provide a competently trained Residential Heat & Air 

Conditioning Technician capable of seeking employment in the workforce and to further 

strengthen the basic, occupational and technical skills required to become economically 

self-sufficient. 

 

Length of Program:          37 Weeks      1,110 Clock Hours 

Approximate Cost of Books & Supplies:          $360.00 

Enrollment Limitation:          20 Students 

 

The Heat and Air Conditioning program will help prepare students for a career in the 

service industry.  Students will develop skills for servicing, repairing, and installing heat 

and air equipment and residential duct systems.  The students will receive training in 

basic air conditioning and heating fundamentals such as job safety, use of equipment and 

tools.  

 

A student enrolled for a total of twelve (12) semester credit hours or more will be 

considered a full-time student. 

 

Course requirements for graduation are: 

                      Hours 

RHA 1107 Introduction to Air Conditioning 176 

RHA 1302 Tubing, Pipe, and Brazing   64 

RHA 1504 HVAC Electricity 144 

RHA 1203 Electrical Components and Motors   96 

RHA 1402 Schematics   72 

RHA 1604 Fundamentals of Gas and Electric Heat 144 

RHA 1702 Heat Gain and Loss   72 

RHA 1805 Residential Systems 150 

MTH 1103 Technical Math I    48 

MTH 1203 Technical Math II - Major Appliance   48 

COM 1103 Technical Communications I   48 

COM      1203       Technical Communications II     48 
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PROGRAM OUTLINE 

Residential Heat and Air Conditioning 

 

First Semester - 16 Weeks 

 

     *C L CR Hours 

RHA 1107 Introduction to Air Conditioning  5 6 7 (176) 

RHA 1302 Tubing, Pipe, and Brazing  1 3 2 (64) 

RHA 1504 HVAC Electricity   2 7 4 (144) 

MTH 1103 Technical Math I    3 0 3 (48) 

   or 

MTH 1203 Technical Math II-RHA   3 0 3 (48) 

COM 1103 Technical Communications I  3 0 3 (48) 

    Total Credit Hours    (19) 

 

Second Semester - 16 Weeks 

 

RHA 1203 Electrical Components and Motors  2 4 3 (96) 

RHA 1402 Schematics   1 3.5 2 (72) 

RHA 1604 Fundamentals of Gas and Electric Heat  2 7 4 (144) 

RHA 1702 Heat Gain and Loss   1 3.5 2 (72) 

MTH 1103 Technical Math I    3 0 3 (48) 

   or 

MTH 1203 Technical Math II-RHA   3 0 3 (48) 

COM 1203 Technical Communications II  3 0 3 (48) 

    Total Credit Hours    (17) 

 

Summer Term - 5 Weeks 

 

RHA 1805 Residential Systems   9 21 5 (150) 

    Total Credit Hours    (5) 

 

*C: Classroom (Theory) hours per week 

  L: Laboratory (Shop) hours per week 

CR: Semester credit hours for course 
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RESIDENTIAL HEAT & AIR CONDITIONING 

 

 

RHA 1107     INTRODUCTION TO AIR CONDITIONING (5-6-7) 

This course contains a series of lectures and demonstrations on the history and 

development of refrigeration. General and specific safety rules and school 

procedures will be stressed.  The identification and use of hand and special tools, 

as well as, principles of measurement using rules and micrometers, will be taught. 

 

RHA 1302  TUBING, PIPE, AND BRAZING (1-3-2) 

This course covers the process of identifying tubing and piping with practical 

applications in sizing and fitting to different configurations using mechanical 

fittings,  soft soldering, silver brazing, and equipment usage.  Practical application 

is provided in the laboratory. 

 

RHA 1504  HVAC ELECTRICITY (2-7-4) 

This course provides a study of electricity, its effects, and its behavior.  This 

knowledge of the fundamentals will prepare students to understand the 

construction and operation of electric motors, controls, and circuits used for heat 

and air conditioning. 

 

RHA 1203  ELECTRICAL COMPONENTS AND MOTORS (2-4-3) 

This course teaches the characteristics of alternating current waves, phase 

relations, transfer action and its use with controls, motors and relay resistors.  In 

addition, the student will study a wide variety of motors, single and three phase, 

used in the heat and air conditioning field. 

 

RHA 1402  SCHEMATICS (1-3.5-2) 

 The student will learn to read, draw, and interpret wiring diagrams, and place the 

 circuitry in operative arrangements with electrical and electronic symbols.  The 

 student will develop systems diagrams for a variety of heat and conditioning 

 equipment. 

 

RHA 1604  FUNDAMENTALS OF GAS AND ELECTRIC HEAT (2-7-4)  

This course provides the student with the basic components of gas and electric 

heating systems.  Students will be required to identify components, disassemble 

and reassemble the various systems. 

 

RHA 1702  HEAT GAIN AND LOSS (1-3.5-2) 

This study of air properties and the instrumentation to meet the environmental 

needs of structures, residential and commercial, and factors involved in the 

calculation of heating and cooling loads.  The distribution mediums such as duct 

design and sizing are studied. 
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RHA 1805  RESIDENTIAL SYSTEMS (9-21-5) 

 This course is a study of the major components and control devices for cooling 

 systems. The student will be required to assemble components into an operative 

 system.  Practical application is provided in the laboratory.  

 

 

MTH 1103 TECH MATH I  (3-0-3) 

Designed to develop competencies in fractions, decimals, percents, measures, 

tables and graphs, and calculator usage. 

 

MTH 1203  TECH MATH II – RESIDENTIAL HEAT AND AIR 

  CONDITIONING (3-0-3) 

This course is designed to reinforce the basic math skills taught in Math 1103 

Technical Math I and to provide instruction in the specific math skills needed for 

each individual technical program. 

 

COM 1103  TECH COMMUNICATIONS I (3-0-3) 

This course provides instruction in goal setting, occupational awareness, self 

motivational techniques, time management skills, community involvement, stress 

factors, employability skills, and assembling an employment portfolio. These skills 

will be taught as they relate to Self-Improvement and Civic, Social and Business 

Awareness. Upon completion of this course, the student will have completed Level 

I and Level II of the SkillsUSA Professional Development Program Curriculum. 

Upon completion of the Level 1 and Level 2 objectives, the student will return to 

their instructional programs. 

 

COM 1203  TECH COMMUNICATIONS II (3-0-3) 

This course provides instruction in writing resumes and cover letters, interviewing 

skills, conflict resolution skills, developing customer service skills, supervisory 

skills, how to develop a job search network, and continued work on the 

employment portfolio. These skills will be taught as they relate to Work Force 

Basics and Professional Strategies. Upon completion of this course, the student 

will have completed Level III and Level IV of the SkillsUSA Professional 

Development Program Curriculum. Upon completion of the Level 3 and Level 4 

objectives, the student will return to their instructional programs. 
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 TRACTOR TRAILER DRIVING 

 

The mission of the Tractor Trailer Driving Program at Crowley's Ridge Technical Institute 

is to provide a competently trained Tractor Trailer Driver capable of seeking employment 

in the workforce and to further strengthen the basic, occupational and technical skills 

required to become economically self-sufficient. 

 

Approximate Length of Program: 9.6 Weeks 288 Clock Hours 

Tuition - Includes Cost of Drug Screen: $600.00 

Approximate Cost of Books: $35.00 

Approximate Cost of CDL Testing: $100.00 

Enrollment Limitation: 6 Students 

 
*Classes with fewer than 6 students may complete in less than 10 weeks. 
 
Special Note for VETERANS - Veterans receiving VA Benefits will be notified of the 
potential loss of benefits upon missing 1/12 of the total clock hours enrolled regardless of 
progress.  Upon missing 1/8 of the total clock hours enrolled, veteran’s benefits will be 
terminated. Under special/unusual circumstances beyond the student’s control, or medical 
emergencies, the Counselor may excuse excessive absences on an individual basis, if the 
appropriate documentation is provided. 
 
STANDARDS OF PROGRESS: In short term programs students are not placed on 
probation or dropped for poor grades.  A pass or fail situation exists at the end of each short 
term program.  A final percentage grade of below 65% is failing.  A student failing the 
program may enter the next class if room is available.  New students have priority. 

 

 CALENDAR OF CLASSES 

 2009-2010 

(Subject to Change) 

1st Class 

August 10, 2009 Interview-3:00 p.m. 

August 17, 2009 Class Begins - 8:15 a.m. 

September 7, 2009 Labor Day Holiday 

October 22, 2009 Last Day of Class - 3:00 p.m. 

 

2nd Class 

October 19, 2009 Interview-3:00 p.m. 

October 26, 2009 Class Begins - 8:15 a.m. 

November 13, 2009 Veterans Day 

November 25-27, 2009 Thanksgiving Holidays 

December 19, 2009 - January 3, 2010 Christmas & New Year's Holidays 

January 18, 2010 Martin Luther King, Jr. Day 

January 20, 2010 Last Day of Class - 3:00 p.m. 
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3rd Class 

January 19, 2010 Interview-3:00 p.m. 

January 25, 2010 Class Begins - 8:15 a.m. 

February 15, 2010 President’s Day 

April  1, 2010 Last Day of Class - 3:00 p.m. 

 

4th Class 

March 29, 2010 Interview-3:00 p.m. 

April 12, 2010 Class Begins – 8:15 a.m. 

May 31, 2010 Memorial Day Observance 

June 17, 2010 Last Day of Class - 3:00 p.m. 

 

 PRE-ENROLLMENT REQUIREMENTS 

 

1. Must be at least 21 years of age, or 18 for Arkansas CDL only. 

 

2. A completed enrollment application. 

 

3. Assessment: Each prospective student must take a standardized assessment test.  The 

assessment test requires a minimum score of thirty one (31) in reading, writing and 

math on one complete test.  A score below thirty one (31) in any category will 

invalidate all scores.  Prospective students are ranked by ASSET score average for 

interview and selection purposes. 

 

4. A signed Drivers License Release form is required.  Drivers license must indicate no 

previous DWI, DUI, or reckless driving for the past three (3) years.  No more than 

two (2) preventable accidents or three (3) minor traffic violations in the past three (3) 

years. 

 

5. A personal interview with the prospective student will be made to determine previous 

employment skills and what he or she hopes to accomplish upon completion of this 

course. 

 

6. A check of employment history for the past ten (10) years, with emphasis on the past 

five (5) years. 

 

7. A drug screening is required and must check negative. 
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8. Must have Medical Examination Report for Commercial Drivers Fitness 

Determination 649-F(6045) with the Medical Examiner’s Certified signed and 

completed by a qualified physician. 

 

9. Instruction related to requirements for CDL test for class A license.  Requires  

 the ability to drive a straight transmission truck.  This class is limited to six (6)  

 students. 

 

10. If the applicant has met all of the requirements and is approved, he or she will then  

 be admitted to the next available class on a first come basis. 

 

 

TTD 1110  TRACTOR TRAILER DRIVING  (10-20-10) 

This course covers motor vehicle operation, such as: drive trains, brakes, fuel, 

exhaust, cooling, electrical, suspension, steering, and coupling; shift patterns, 

securing and principles of maneuvering; laws and regulations, log books, bill of 

lading, and trip reports.  Safety is emphasized throughout the course.  Practical 

application is provided through field exercises and road trips. 

 

A. PLANNING THE TRIP 

 

1. Display Cargo Placards 

2. Check for Required Licenses 

3. Check for Required Permits 

4. Select Route 

5. Obtain Weights 

6.  Map Reading 

 

B. INSPECTING THE TRUCK 

 

1. Perform Pre-Trip Safety Inspection 

2. In-Trip and Post-Trip Inspection 

 

C. HOOKING UP AND UNHOOKING THE UNIT 

 

1. Couple Tractor to Trailer 

2. Uncouple Tractor from Trailer 
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D. FILLING OUT RECORD FORMS 

 

1. Record Service Hour Information in the Driver's Daily Log   

   Book 

2. Record Information on Trip Report 

3. Record Information on Cargo Description (Loss or Damage  

   Report) 

4. Record Information on Driver's Weight Certificate 

5. Record Information on Cargo Inventory 

6.   Record Information on Vehicle Inspection Report 

 

E. DRIVING THE TRUCK 

 

    1. Start the Engine 

  2. Stop the Engine 

  3. Shift Gears Up in Transmission and Rear Axle 

  4. Shift Gears Down in Transmission and Rear Axle 

  5. Stop the Vehicle (Brake) 

  6.   Turn Right at Intersection 

  7. Turn Left at Intersection 

  8. Back in a Straight Line 

  9. Back to the Left 

10. Back to the Right 

11. Pass (Overtake) Vehicle 

12. Park in a Parallel Space 

13. Park in an Angle Space (jackknife) 

14. Adjust Driving Techniques According to Weather Conditions 

15. Adjust Driving Techniques According to Driving Situations 

  16. Handle Hazardous Materials (Rules and Regulations on    

   Transportation of Hazardous Materials) 

 

F. PERFORMING RELATED NON-DRIVING TASKS 

 

1. Service Vehicle to Insure Proper Air Flow, Fuel and Oil 

2. Repair Minor Damage to Electrical Wiring 

3. Restore Electricity to Dead Circuits  

4. Replace Worn/Faulty Elements in the Lighting System 

5. Make Temporary Repairs to Damaged Coolant Lines 

6. Take Appropriate Action When Involved in an Accident 

7. Load the Cargo 

8. Unload the Cargo 

9.   Collect Money for Cargo and Transportation 
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G. ADDITIONAL AREAS OF INSTRUCTION 

 

1. Nutrition and Good Eating Habits for the Road 

2. Fire Prevention and Extinguisher Use 

3. Mountain Driving     

4. Night Driving 

5. Bad Weather Driving 

6. Preventive Maintenance 

a. Air Brakes 

b. Safety on the Job 

c. Job Interview and Application 

d. Federal Department of Transportation Rules 

e. Weight Distribution 

f. Economy Driving 

g. Professionalism on the Job 

h. Instruction to Pass CDL Test 
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WELDING 

 

The mission of the Welding Program at Crowley's Ridge Technical Institute is to provide a 

competently trained Welding Technician capable of seeking employment in the workforce 

and to further strengthen the basic, occupational and technical skills required to become 

economically self-sufficient. 

 

Approximate Length of Course   37 Weeks 1,110 Clock Hours 

Approximate Cost of Books & Supplies:  $320.00 

Enrollment Limitation:    25 Students 

 

A student enrolled for a total of twelve (12) semester credit hours or more will be 

considered a full-time student. 

 

Course requirements for graduation: 

             Hours 

WLD 1103 Gas Welding/Cutting   96 

WLD    1205 Introduction to Arc Welding 144 

WLD 1302 Metallurgy   48 

BPR 1103 Blueprint Reading   48 

WLD 1404 Position Welding 144 

WLD 1503 MIG Welding   96 

WLD 1603 TIG Welding   96 

WLD 1702 Weldment Testing   48 

WLD 1806 Certification Welding 150 

MTH 1103 Technical Math I    48 

MTH 1203 Technical Math II - Welding     48 

COM 1103 Technical Communications I     48 

COM 1203 Technical Communications II    48 

CFA 1102 Computer Fundamentals   48 
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PROGRAM OUTLINE 

WELDING 

 

First Semester - 16 Weeks 

 

     *C L CR Hours 

WLD 1103 Gas Welding/Cutting   1 5 3 (96) 

WLD 1205 Introduction to Arc Welding  3 6 5 (144) 

WLD 1302 Metallurgy   1 2 2 (48) 

BPR 1103 Blueprint Reading   3 0 3 (48) 

MTH 1103 Technical Math I   3 0 3 (48) 

COM 1103 Technical Communications I  3 0 3 (48) 

CFA 1102 Computer Fundamentals   2 1 2 (48) 

    Total Credit Hours    (21) 

 

Second Semester - 16 Weeks 

 

WLD 1404 Position Welding   2 7 4 (144) 

WLD 1503 MIG Welding   1 5 3 (96) 

WLD 1603 TIG Welding   1 5 3 (96) 

WLD 1702 Weldment Testing   1 2 2 (48) 

MTH 1203 Technical Math II - Welding  3 0 3 (48) 

COM 1203 Technical Communications II  3 0 3 (48) 

    Total Credit Hours    (18) 

 

Summer Term - 5 Weeks 

 

WLD 1806 Certification Welding   12 18 6 (150) 

    Total Credit Hours    (6) 

 

* C:   Classroom (Theory) hours per week 

   L:   Laboratory (Shop) hours per week 

 CR:   Semester credit hours for course 
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WELDING 

 

WLD 1103 GAS WELDING/CUTTING (1-5-3) 

This course covers the principles and procedures for oxyacetylene welding, 

including:  flame cutting processes, bronze welding, brazing and silver brazing, 

correct handling of welding equipment and safe shop practices. 

 

WLD 1205 INTRODUCTION TO ARC WELDING (3-6-5) 

This study of the theory and application of basic Shielded Metal Arc Welding 

(SMAW) will include the setting of equipment, selecting electrodes, and running 

of beads and flat positions.  Practical application is provided through a laboratory 

(shop) experience.  Safety is emphasized. 

 

WLD 1302 METALLURGY (1-2-2) 

An elementary and practical approach to the structure, marking classifications, 

machinability, rating, interpretation and specifications of steel and their properties 

as found in the various manufacturers catalogs, bulletins and charts.  Also, the 

principles, methods, and techniques of heat treating various metals will be studied. 

 Heat treatment terminology testing procedures, and equipment will also be 

covered from the practical and applied approach.  Lectures, demonstrations, and 

laboratory experiments will be utilized during this course. 

 

BPR 1103 BLUEPRINT READING (3-0-3) 

This course includes the reading and interpreting of various kinds of blueprints 

and working drawings, and it also covers making simple two and three-

dimensional sketches. 

 

WLD 1404 POSITION WELDING (2-7-4) 

A continuation of the study of SMAW in the flat, vertical, horizontal, and 

overhead positions.  Metallurgy heat treating of residual stresses of metal is 

included.  Practical application is provided through a laboratory (shop) 

experience.  Safety is emphasized. 

 

 Prerequisite:  WLD 1205 Introduction to Arc Welding 

 

WLD 1503 MIG WELDING (1-5-3) 

A study of the application of Gas Metal Arc Welding (MIG) and the introduction 

of nonferrous metals.  Practical application is provided through a laboratory (shop) 

experience.  Safety is emphasized. 

 

WLD 1603 TIG WELDING (1-5-3) 

This will be a study of inert gas welding, and will consist of the study of 

equipment, safe practices, different uses of and advantages of this type of welding, 

and the general practice of inert gas welding. 
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WLD 1702 WELDMENT TESTING (1-2-2) 

This unit covers both destructive and non-destructive testing of welding joints.  

Some of the destructive tests include free bend and guided bend test, tensile test, 

fracture test, and acid etch test.  Some of the non-destructive tests include 

magnetic particle, dye-penetrant, radiographic, ultrasonic, microscopic, and visual 

inspection. 

 

WLD 1806 CERTIFICATION WELDING (12-18-6) 

Students are required to study and practice qualification requirements and to take 

performance tests on types of welding in which instruction has been received. 

 

MTH 1103 TECHNICAL MATH I    (3-0-3) 

Designed to develop competencies in fractions, decimals, percents, measures, 

tables and graphs, and calculator usage.   

 

MTH 1203 TECHNICAL MATH II – WELDING (3-0-3) 

This course is designed to reinforce the basic math skills taught in Math 1103 

Technical Math I and to provide instruction in the specific math skills needed for 

each individual technical program. 

 

 Prerequisite:  MTH 1103 Technical Math I 

 

COM 1103 TECHNICAL COMMUNICATIONS I (3-0-3) 

 This course provides instruction in goal setting, occupational  awareness, self 

motivational techniques, time management skills, community involvement, stress 

factors, employability skills, and assembling an employment portfolio. These skills 

will be taught as they relate to Self-Improvement and Civic, Social and Business 

Awareness. Upon completion of this course, the student will have completed Level 

I and Level II of the SkillsUSA Professional Development Program Curriculum. 

Upon completion of the Level 1 and Level 2 objectives, the student will return to 

their instructional programs. 

 

COM 1203 TECHNICAL COMMUNICATIONS II (3-0-3) 

 This course provides instruction in writing resumes and cover letters, interviewing 

skills, conflict resolution skills, developing customer service skills, supervisory 

skills, how to develop a job search network, and continued work on the 

employment portfolio. These skills will be taught as they relate to Work Force 

Basics and Professional Strategies. Upon completion of this course, the student 

will have completed Level III and Level IV of the SkillsUSA Professional 

Development Program Curriculum. Upon completion of the Level 3 and Level 4 

objectives, the student will return to their instructional programs. 
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CFA 1102 COMPUTER FUNDAMENTALS (2-1-2) 

Provides instruction in basic computer operations, word processing, and creating 

spreadsheets.  The student will learn the basics of word processing and 

spreadsheet applications by creating, editing, modifying and printing documents.  

Upon completion, the student will return to Auto Body Repair. (May be extended 

if instructor has software that relates directly to student’s program of study). 
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ADULT EDUCATION 

 

 

The mission of the Adult Education Program at Crowleyôs Ridge Technical Institute is to 

provide adult learners with the mechanisms to improve and refine their academic skills, 

attain the general educational development diploma, and the life skills which prepare the 

citizen for self-sufficiency and improvement in the quality of life. 

 

The adult education program provides the opportunity for adults to finish their high school 

education by preparing them to take the GED test.  After passing the GED, the student will 

receive the Arkansas High School Diploma.  Adult education is divided into Adult Basic 

Education (ABE) and General Adult Education classes (GAE).  In ABE classes, students 

study to improve basic skills in reading, writing, and math. In GAE classes, students study 

writing skills, math, and reading in the content areas of social studies, science, and 

literature.  All classes offer individualized instruction and are open-entry/ open-exit which 

means students may enroll any time during the semester and take the GED test when 

prepared.  Classes are free and held in a variety of places in Cross, Lee, Monroe, and St. 

Francis counties.  Students are invited to walk at the graduation ceremony in June with 

other graduates. 

 

Adult education students must not be enrolled in secondary school and must be 18 years of 

age or, if 16 or 17, meet the requirements of state laws.  Students must take the T.A.B.E. 

(Test of Adult Basic Education) in order to enroll in class or take the GED Practice Test.  

T.A.B.E. results will be used for placement in ABE or GAE classes and for making an 

individualized plan of study. Those who score high enough on the T.A.B.E. may take the 

GED Practice Test.  An average score of 450 with no grade below 410 is required to pass 

the practice test and go on to take the GED test.  Class time may be required on either test 

in order to retest.  Those retesting on the official GED test will be required to score 450 on 

the practice test for each part of the official test which must be taken over. Twelve hours of 

class time is required in order to be considered enrolled in an adult education class. 

 

Cost of program and testing: free 

 

Approximate length of program: 

 

Students come in on different grade levels and require different amounts of time to 

complete the program.  However, after reaching GAE level (7.5), students agree to 

finish the program within 240 class hours. 

 

Approximate cost of books: 

 

Books are provided for use in the classroom; however, comprehensive books and 

writing and math books may be purchased in the bookstore.  
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